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Home to Sell

Open your 1003 URLA page 3, 
review the property information 
that is to be sold.  Make sure the 
Property Status is PS (Pending 

Sale).
Press Link Liabilities to confirm 
the mortgages are associated 

with the property.
Select the mortgage to link it to 

the property and mark the 
mortgage to be excluded from 
URLA Liabilities Total and close 

liability.



Home to Sell

After you have linked 
your mortgages to the 
property and excluded 

the liaiblities, go into 
Show all VOM.



Home to Sell

Select the property that is pending sale, confirm 
property will be used as is blank, PS (pending sale) is 
selected for property status, present market value is 

equal to purchase price, and pending sale date is listed. 
Pending sale date should not be after our closing date 

listed on the Borrower Summary Origination screen. If you don't enter the Pending Sale date, the net rental income will double count 
in your ratios, so make sure you input a pending sale date.



Home to Sell

Always make sure that the 
debt ratios match between 
Encompass and AUS and 

double check your URLA for 
accuracy.




