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You can also check the status of an 
order.

Ordering through Dataverify

Press the Check Status tab to get an update 
on your order.



You can update the tax transcript tax form 
with the most recent information, so your 
request can be the most accurate.  Under 

Request Details, you can select which 
borrowers you want to update the 

information for.

If you are requesting transcripts for a business, 
specify the company name and employer 
identification number on lines 1a and 1b.
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Sending a Revised 4506 Request

When you need to send out a revised 
4506C, it's recommended to generate a new 
copy and have the customer esign it via 
docusign (outside of encompass). 

This way you can have the esigned doc + 
docusign certificate (aka audit trail) to send 
to DataVerify for transcript requests.

To generate a new copy:
Go to Forms > Request for Transcript of Tax. 
Click the Copy from Borrower 
Summary button to generate the customer's 
correct data from the application. 
Click the Printer icon. 

Result: the forms will automatically be in the 
Standard Forms of the Print group. Preview 
for accuracy or Print to PDF and save the 
document outside of encompass.

Optional - you can add an unsigned copy to 
the efolder to reflect you updated the form 
pending borrower(s) esignature(s)




