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Brokered Loans - Duplicating a loan

f Applicafion; Submittal;Cond. Approval,Processing;Cond. Review,Clear to Close;Ready for Docs;Docs Out €Sign Packages Notify Users A

TO Sta rt yo u r b ro ke red l-oa n 2 Borrowwer Nam Appllcailun Dat Loan Amount hote Rate  Lock & Reguest Status  Lock Expiration Date = Last Finished Miest  Mext Expected Milestone Uﬁderwfmng Loan Type A
' [ !

= vll= = |l = ~| \,H v| = v v

yo u \X/i ll n eed to d u p u Cate E. Homeown 05072025 589,500.00 7425 (53) 071452025 W cond Approval 0] Processing Conventional F
. Davis, impr 05/06/2025 240,000.00 il I Bl Gpaiication fomittal Conventional F

?n Davis, &R1 05012025 240,000.00 b ittal ‘Convertional A

th e C u r re nt loa n . g;, America, ¢ 04/21/2025 595,000.00 cessing ‘Convertional F

. 4 Firstimer, 05182025 24500000 Sk i diplicabon opton; hel. Approval Conwantional F

TO d u p U C ate th e I.O an yo u 8 Tierney R 042172025 408,566.00 © Dupicate the seleced foan. sl FHA F
J 2 Davis, Ove 03/06/2025 640,000.00 ite & s en using the data-from the selected loa mittal Conventional F

\x/i L[ n eed to h ig h [i g ht th e :: :::::'s:%n: xgz: ;:g:ggsﬂg () Create a second lien linked as a piggyback using the data from the selected loan. ::{:: (C::z::::::: :

. . ;‘, America 4 04/29/2025 675,000.00 Select e folder-for.the iew loam: mittal Conventional F

loa n r | g ht C UC k a n d p re S S B Firstimer, 04/22/2025 440,000.00 Piospects W Conventional F
! ! £ Davis, Offi 051572025 240,000.00 mittal Conventional F

dupliCate the I,Oan_ Select the loan duplication template:

~
Basic Duplication Template
Ik Cancel

“"Keep in mind If your current loan is
active in encompass and you have
the RESPA 6 entered, you will need
to have the loan dispositioned for
HMDA/compliance.™
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Brokered Loan - Duplicating a loan

545 UUUUU (B [ (29) UBNBRUZS =] Cond. Approval [ Frocessing
245,000.00 7000 (5 @21 06412/2023 (2] Submittal (] cond. Approval

408 58600 4,875 21 06/ 202025 8 2ppiication (5] Submittal

£40,000.00 so000 ) @ spplication [=] Submittal

240,000.00 70 E - i Eubmittal

NCompass =

c 0 c 240,000.00 74 Libmittal

You will get confirmation that i s e T
the loan haS been SUCCQSSfULLy 440,000.00 e o The loan has been successfully duplicated. Would you like to ond. Approval

240,000.00 8

duplicated. Encompass will S k. =

ask you to apply a template e

set. You will pick the template -
set that resembles the product
you will be using with the il
investor. fg — s

Go to Loan and select “Apply 8 (e n
Add Borrower Pair

loan template set” il [FA—— -

: Manage Milestone Dates.., 3 %

I Apply Loan Ternplate Set... I :

Apply Loan Program Template...

Apply Closing Cost Template...

Append Document Set..
Append Task Set...

rth
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Brokered Loan - Input of Application

2} TBD [1%] Loan#: LTV i1 Rate:

Loan Amaount: oTe j Mlat Liac
Alerts & Messages Log [3. | Mil Borrower Summary - Origination
™ eConzent Mot Yet Received 0519525 N G
- Channel [EE— nered |10 v Appiic
You will want to update the _
CurrentStatuslAc’ﬂ'.re Loan M HMDA
channel to a Brokered
o Borrower Information |:| Mo co-applicant

Loan, in M/| Borrower e

Borrower W4 =% | Cco-Borrower [

Summary - Origination.

Encompass \X/il_l \X/ant you M/l Borrower Summary - Origination
Channel  [FNEHMMMM | RESPA G Entered [l Appication Date 052272025 ]

to confirm that the change

Current Status | Active Loan || HMOA Action Diate #/ ]| H 1
IS CO rrect' a n d yo u \X/I U_ Borrower Information ] Mo co-applicant Additional Inform;
m a r k yes Borrower g8 =¥  co-Borrower g3 &Y M‘ T -iwison e
. : Vesting Type llnﬂividu al E Vesting Type I :E Initial UWY Submissio
Then you will need to save Fustane |5ce | rsttane | |
Middle [ - 1 ndenriing
t h e I_O an. LastName [Firstimer T Encompass
ssN [—597.51353?—“2
DOB lossies0 |

The origination Channel type has been changed from Banked
- Retail to Brokered. Do you want the Lender information on |
the Closing Vendor Infarmation to be cleared? |

Marital Status - | Unmarried I

Preferred Contact Method - Select All That.

Home Phone os@

Work Phone | 614-413-8749 | [ | & | Work Phone L______[ os

Cel \614-570-5281 | [ ] & cel Oog
srrant Teviaus [ | Areent Taviregs [
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Brokered Loan - Input of Application

Once your loan is
duplicated, you can add
the RESPA 6 under the

brokered channel.

In M/1 Borrower Summary
— Origination screen the
blue fields are the required
fields.

You will need to select a
lender.

You will also want to select
the reason for brokering
the loan: MIF Denial OR

Loan Product

Transaction Details

| [ nocash-outrefi [ Other-|

|=:Lﬂ Copy Loan Number fo lender case number
|Q, LoanMumber 000100686

Q, 100312500010006088

Lender | Guild Mortgage
Loan Pregram FHMA 30 Year Foced
Closing Cost  Conventional

Purpose of Loan Property Will Be
Purchase Primary
[C] cash-out Refi O Secondary  Gross Rnt |

| ] investment OccupRate| _:'w,

Secendary Registration

Income (mo
Broker Reason q
MIF Denial k
Loan Product » S DO N OT

PRICE

LOAN IN
L ety OPTIMAL
- BLUE

I

~. {AWCIAL, LLC
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Brokered Loan - Input of Application

Go into 2015 ltemization screen and enter the broker compensation percentage. This

percentage will carry over onto your broker fee agreement form.

)
+ ‘1 5 Bomower Salizt Crhear Tot=l
(=) 800. Items Payable in Connection with Loan 4,000.00 4,000.00

4

il Borrower Sefler (3)  PaidBy /P/BiA/Paid To
Fi i ]

bl 501, Our Origination Charge 4,000.00
:n;uiug;uifrfun;maw SEImatior * [ Lean Crigination Fees |_| % or i‘| 5 i | I ﬂ . IL_E
- LEnQer 1! = ) |
= | [ |
1003 URLA Part 1 |G|  Sogioalontens L:l |—] | [¥] v [LT¥]
3 |
1003 URLA Part 2 7| Processing Fees | ! | | Iv] 7L T+]
1003 URLA, Part 3 | r2 Underwriting Fees | | | [ [v] o I'— ij"
1003 URLA, Part 4 2|  BrokerFess | % =3 | i | [~ 2
1003 URLA, Cortinusti [ :
e at'c' chickiad I” | [ Broker Compensation | 1.000 I L' +S| | 4,000.00 [] use LO Comp Tool I' bt Ii-'- b
BIMIZS0on ! -

RegZ - LE A Administrative Fee To [MA I'_II'IE.I'I{‘.iEIjI | | ! | | [v] | |L [™
Loan Estimate Page 1 | 2 Automated Underwriting F ' H d | [ | [+l v‘ |

DO NOT PRICE
LOAN IN
OPTIMAL BLUE
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Brokered Loan - Application Worksheet

[3. Appl on Worksheet for er User
51 5 [

S5iazss File Started By Officer User (officer)
05722025 e
060306 Loan Officer Officer User (officer) ] Q,

Post Closer [ o G

Documents

| [JRecycleMisc Bin
[ Prequalification Letter

. . D Prequalification Lefter - TX
The application Ol Vst
O Paystub

worksheet will Djrs s

[ erification Of Employment

provide you with a =T

list of documents, s T —
fields, and tasks
that need to be

completed.

Tasks Task List

* [[] 2015 Hemizstion shows correct Loan Origination Fee paid to MIF
* [ Borrower Summary screen includes carrect scheduled closing date and total loan amourt
bl |:| Conversation Log" in new file indicates why loan is being brokered
[ Final Mavent Run
[ import AUS Condiions
D Order Appraisal
[ order Final Inspection
[] order Fingl erbal YOE
[ Order Homeowners Insurance
|:| ReviewUpdate CD wilh Settlement Agert
[ Run and Review Mavent
[J Run DUEALS findings - Clear to Close
¢ [0 Titie Received and Reviewed

| Milestone Comments Date Stamp Show All

v

| cxBROKERREASON || 2% | 05/22 08:16 | Thursday, 5/22/2005

M71 FINANCIAL, LLC
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Brokered Loan - Forms to be Sent to Borrower
|

eFolder Documents  Help l

Documents Conditions Pac

REC]IJ est Confirm the documents you have selected. All requests will contain the EDM fax covershe ge loan. You can use the fax
coversheet anytime to receive documents electronically for this loan.
W Standard - e
. Request from Borrower (- | Preview | Print Send

| For Borrower Pair | Tester McTester £
Document Group | (All Documents =

The Broker Fee Agreement will
need to be sent out to the

H Confirm the documents you have selected. All requests will contain the EDW fax coversheet for this loan. You can use the fax
bo rrowe r fo r S | g n atu re coversheet anytime to receive documents electronically for this loan,

Open the eFolder, press request, | Reau( A4 Documers * Bena
the add button, Custom forms, ForBe ) .
| N_ Mame & Type Source 1
add document, select Broker Fee B te— oo .
Agreement and The Broker List || et oot e
. ankruptcy Schedules e
of Services, then add. Bitth Certificate Nesded
Bond Documents Meeded
Borrower Identification Meeded
Borraweer Intent to Proceed - Yerbal Meeded
Broketr Borroweer Written Reguest Meeded
‘ Broker Fee Agreement Custom Form PublicyCompany wide'Broker ...
Broker List of Services Performed Custom Faorm Public:vzompanywide'Broker ...
Broker Wire Receipt Meeded
Brokered Loan Checklist Meeded
Brokered Loan VWhitten Request Meeded

Builders Certification - HUD 92541 Meeded W




Brokered Loan - Forms to be Sent to Borrower

Confirm the documents you have selected. All reguests will contain the EDW fax coversheet for this loan. You can use the fax
coversheet anytime to receive documents electronically for this loan.

Once the forms are added, you will | Request from Borrower ) (3| Preview | Print | Send
Send the documents to the _ For Borrower Pair | Tester McTester il
borrower Iarme Sign Type Status Diate

Broker Fee Agreement eSignakle
Broker List of Services Perfarmed Infarmationsal

Send Request x l?
Message
Sender Type Name Email b
Current User e | |E|rancn | br: com
Recipient Name Email Phone Number
Type
IZ Borrower |Iester McTester | |kbrnwnstnut@m|numes.cnm | | ~
Originator |Brant:h | |h|'u|| hmngr i com | w 878-867-5309 ~r
* Subject |Impurlanl Documents Needed to Complete our Lean Underwriting Process -
Times New Roman | 42 “|B ruA| @8

Please review the following documents (no need to retum):
* Broker List of Services Performed

Please sign and return the following documents:
* Broker Fee Agreement

How to Submit: Please upload the requested documents through our secure portal by following this
linke.
< >

Notify Additional Users.

Borrower Signing Options - M-I FINANCIAL, LLC

* Borrower Signing Option eSign (electronically sign and return} e

Notify me when borrower receives the package
(0 Users selected) [] Motify me when borrower does not access by 05/31/2025

A Subsidiary of M/l Homes. Inc.




M Finaneial LLC

AMORTCACE Assignment/Broker FEE ACREEMENT

M/T Financial LLC (MIF), acfing mn a capacity as a broker, will provide the following services in assisting you in
secuning financing.

*  MAlortzage program explanation and prequalification
*  Applicaton completion and assistance
*  (Commifment acceptance coordination

M/T Financial LLC (MIF) agress to use 1ts best efforts to assemble a residential loan packagze on behalf of the
apphicant(s), containing all pertinent credit documentation, property analysis and other relevant mformation
necessary for a lender to reach a decision regardmg the application. MIF will submit applicant’s loan application to
a lender (or lenders) which MIF beheves makes loans of the type requested by applicant(s). MIF will promptly
communicate information and requests to and from the lendsr and applicant(s) and otherwise azsst apphcant(s)
the loan apphication process. However, MIF in no way gnarantees that any lender wall approve the applicant’s loan
application

MIF services are advisory and consultative only. A fee of 1% of the loan amount and an Appraisal fee of 30 are due
and payable to MIF at the time of closing as compensation for services rendered. These fees will be paid through
preminm pricing or by the sellers closmg cost eradit. You will recerve vour full closing cost credit as of vou were
using MIF. While not imposed by the lender to whom vowr loan is brokered, the lender will include the fees in
disclosing total finance charges associated with your mortgage loan. However, if not withstanding MIF efforts, the
loan 15 not made to the applicant(s), the applicant{s} would be under no obhization to pay MIF thess fees.

The lender will fund the loan If not sooner paid, applicant(s) hereby authonze and msouct the closing attorney or
lender to disburse to MIF all sums due out of the loan proceeds at seftlement.

Permission 15 bereby granted to the lender, investor, mortgage banker, and'or FHA and VA to venfy any
information from any source named herein, and to transfer thus information to other forms and transont it to FHA |
VA pnvate mortgage insurers, and any lender that may fund the loan.

If any one of more of the provisions of this AGREEMENT be declared void, unenforceable, or illegal, thiz entire
AGREEMENT shall ot be void or deemed to be mvalid as 2 result thereof, but rather all other provisions shall
contmue i full force and effect.

Bomower Date
Bomrower Date
M/T Financial LLC Representative Date

Property Address: TBD. Austin. TX 78701

rth
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Brokered List of Services

Sroker List of Services Performed 05/22/25 09:20 AM
> 1 " ~ 10% |v| @ @ Edit File | | View Original ‘ ‘ Download ~ | C] Q 2
Once the Brokered List of ]
Services Performed form is ———
added in the Documents, you will _ _ sz 0azzan - Puble
IBAA List of Services Performed Done
need to annotate (as the loan I DN
) B is don | ] . )
officer/branch manager) that you | (o g b o el I
med in the origination of the loan:

have reviewed and completed —
part A, B, C, D, aﬂd K. | “Cancal 7|mqnfromthe borrower and filling out the application.

b) .‘yzing the prospective borrower's income and debt and pre-qualifying the

Th e ann OtatIO n Wi “_ need to be Lorrg:griv;:(;;fr?rvd?r to determine the maximum mortgage that the prospective
made public. g

Bis done

Educating the prospective borrower in the home buying and financing process,
advising the borrower about the different types of loan products available, and

TO ma ke Seve ra[ an r]otatior]s’ you demonstrating how clesing costs and monthly payments could vary under each
. . product.
Wi l.l ﬂeed tO Utl [IZG the bU b b I.e d) Collecting financial infermation (tax returns, bank statements) and other related

documents that are part of the application process.

el Initiatina/orderina VOE's (verification of emplovment) and VOD’s (verification of

rTh

M71 FINANCIAL, LLC
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IBAA List of Services Performed

In making the determination of whether compensable services are performed, HUD's
letter to the Independent Bankers Association of America (IBAA) identified the
following services performed in the origination of the loan:

a

b

Taking information from the borrower and filling out the application.

Analyzing the prospective borrower's income and debt and pre-qualifying the
prospective borrower to determine the maximum mortgage that the prospective
barrower can afford.

£

Educating the prospective borrower in the home buying and financing process,
advising the borrower about the different types of loan products available, and

demonstrating how closing costs and monthly payments could vary under each
product.

d

Collecting financial information (tax returns, bank statements) and other related
documents that are part of the application process.

e

Initiating/ordering VOE's (verification of employment) and VOD's (verification of
deposits).

f) Initiating/ordering requests for mortgage and other loan verifications.

Initiating/ordering appraisals.

o0

Initiating/ordering inspections or engineer reports.
i} Providing disclosures (LE, CD, others) to the borrower.

j) Assisting the borrower in understanding and clearing credit problems.

=

Maintaining regular contact with the borrower, Realtors, lender, between
application and closing to apprise them of the status of the application and gather
any additional information as needed.

I} Ordering legal documents.

m} Determining whether the property was located in a flood zone or ordering such
service.

]
n) Participating in the loan closing. m

M71 FINANCIAL, LLC

A Subsidiary of M/l Homes. Inc.



Once the broker
agreement is sent and
signed, and the list of

services are complete,
go to your worksheet
and clear the
outstanding items.

Brokered Process

Documents

[:[ RecycleMisc Bin

[ Pregualification Letter

[ Precusiificstion Letter - TX

] Loan Suminary Worksheet

[[] Bank Statemert

[ Paystus

Orswez

[ weritication OF Employment

[ Property Tax Bil

Broker Borrower Wiitten Request received : 05/22125
Broker Fee Agreement received : 05/22/25

Broker List of Services Performed received : 0522125

Required Fields

eFolder Tasks Task List

bl EI 2015 temization shows correct Loan Origination Fee paid to MIF
* [7) Borrower Suminary sersen includes correct scheduled closing date and tatal loan amourt
* [ Conversation Log" in new file indicates why loan is being brokered

[ Final Mavert Run

[J import AUS Conditions

D Order Appraigal

[ Order Final Inspection

[ order Final ‘erbal VOE

D Order Homeowwners Insurance

[ ReviewUpdate CD with Settlement Agert

D Run and Review Mavent

|:| Run DUAUS findings - Clear to Close

[[] Title Received and Reviewed

Go to Fielde Field Summary ,. Milestone Comments Date Stamp Show All

Broker Reason

Required Fields G i Fisids Field Summar

Trans Detnis Lasn fsi
Saigect Propary Ciy
Swibpct Property Sie
Subject Proparty Zp
Subyect Property Est Valse
Borrower Frst Rame

Borrower Lasi Hame
Barr S84

[Loan Product

|

Brokar Regeon




Brokered Process

. Nl AQvance E?
Go into M/| Borrower _ m , KN Aot & bssages | Log 3 |
Summary - Origination Schedued Cosing Date [ I:l 2 E:;Zis:;i::zmded 042525
and enter the estimated Closing Time i =1 | [H Ceer to Close
closing date. Rate Lock Deseripion | | e b R
You will then need to Lock Date " |

complete the application
expected milestone

DO NOT PRICE
LOAN IN
OPTIMAL BLUE

rth
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Brokered Process

inmal Agvance B’
Est Closing Date (061512025 | J % Tasks Task List
Scheduled Closing Date [ qﬁ . 2015 femization shows correct Loan Crigination Fee paid to MIF completed on 0572202025

L | * [ Borrower Summary screen includes correct schedulsd closing date and tatal loan amount comple
Clesing Time | * [] Conversation Log" il file indicates why loan is being brokered
Rate Lock Description CJFinal Mavent Run - 7%
Lock Date p T [] import AUS C_*ondmnns

|:| Order Appraisal

Once the brokered loan is set for closing, you will need to enter the scheduled closing

date and total loan amount. Once the final executed closing disclosure is uploaded to
encompass, the branch manager will complete the task and the clear to close milestone.

alerts & Messages Log 2
=] File Started 04726125 |Eams _ s
[ application Expected I |:| Final axecutgd Closing Dieclosure uploaded to Encompass
[ Clear to Close rk
Milestone Template Change 0523025 - La. )
] Completion

M71 FINANCIAL, LLC

A Subsidiary of M/l Homes. Inc.




i Conversation Log

¥ Called on 052225 & Show entry in the loan Log [

i Name Why this is brokered 4 © Pnone
" Company O Email

Cemments
Ve submitted 851 and there was a problem with income. This is now a bank statement loan.|

Re tion Fee
Prl schedule
P loan is be

Follow Up

Alert w  to follow up on Followed up on
Alert w  to follow up on Followed up on
Alert ~ 1o follow up on Followed up on

oK ’*Cancei

Always make sure to document that this is a Brokered Loan in the
Conversation Log.
You will need to make sure and reference the loan number.

rth
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Once the wire is received, Corporate will go into the Broker Check Calculation screen from the

tool's menu. They will enter the check confirmed box and complete the completion milestone
and add the check confirmed date in the required fields.

Alerts & Messages Log

e Started
Milestone Templste Change
8 Application Expected
5] Ciear to Close
= Cotnpletion

Forms  Tools Services

Amortization Scheduls
Anti-Steering Safe Harbor Disclosure
Audlit Trail

AUS Tracking

Broker Check Calculation
Cashdo-Close
Co-Mortgagors
Compliance Review
Conversation Log

Diebt Consolidation
Disclosure Tracking

ECS Data Viewer

Fee Wariance Worksheet
File Comtacts

Loan Comparison

3

05728125
05/28i25

Broker Check Calculation

Broker Name Guild Mortgage [E%] Contact Name

Check Confirmed v Phone Number =
Fax Number ﬁﬂ

The following fees are paid to broker as indicated on the ltemization

Amount’
4,000.00

Fee Description Paid By

BT, Broker Compensation Lender

Total Paid To Broker 4,000.00|

Alerts & Messages Log
5] Fite: Started
Milestone Template Change
(W] spplication Expected
(5] Clear to Close:
(5] Completion

Forms. Tools Services

Amortization Schedule

Anti-Steering Safe Harbor Disclosure
Audit Trail

AUS Tracking

Braker Check Calculstion
Cash-to-Cloze

W Completion Worksheet

05728126
Loan Officer Officer User (officer) @,  Daysto Finish [31 06/28/2025 10:47 AW

0512825

Finished
Documents eFolder
” o

Required Fields GotoFields | [ Field Summary | |,
File Contacts Broker Check Confirmed Date i |
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M 0 M M

M/I TITLE AGENCY M/l TITLE, LLC M/I FINANCIAL, LLC TransOhio Residential Title

A Subsidiary of M/I Homes, Inc.
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