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Closing Process Procedures:

Duties and Responsibilities —

The primary function of a closer is the timely and accurate preparation of the closing documents for submission to the
Settlement Service Provider who will conduct the closing for all M/l Homes borrowers. The closer must verify the accuracy
of the information to be included on the Closing Disclosure (CD) and other closing documents. This includes checking
amounts on invoices and tax certificates, checking names, address and amounts contained on the sales contract,
information contained on the title commitment along with miscellaneous additional pertinent information. The closer
must complete the Closing Disclosure completely and accurately in accordance with TILA-RESPA Integrated Disclosure
regulations. They must ensure a timely delivery of the Closing Disclosure to the borrower(s). The branch is responsible for
communication with the borrower in reference to the closing disclosure.

The closer must work closely with the title company/settlement service provider to ensure M/l Financial obtains the
appropriate title documentation required for our loan file. Additionally, preparation of the closing disclosure will require
clear and concise communication with the title company/settlement service to ensure the timely completion of an
accurate disclosure. The closer and the title company/settlement service provider are the team that completes the
homebuying experience for the M/l Home buyer. Their success as a team working with the branch will result in excellent

service to the M/I Home buyer.

Service Level Agreements:

CD issue date: Closing Disclosures should be issued by end of the second full day after the Ready for CD has been selected.
Example: CD was requested on 4/8/26, the closer would have until end of day 4/10 to send the closing disclosure to the borrower.
In busier times, Three full business days may be needed, if this is the case, the closer should advise the branch that more time is
needed and advise the branch when the CD can be expected to be completed.

5 Broker Reason
Forms  Tools Services

F Summary - Origination
1003 URLA, - Lencer

1003 URLA, Part 1
ANAD IR & Dart 3

Reaty for CD

Sent to Closing Date :UNDMDQG B

Escrows Waived |Not Waived |

Closing packages: Closing packages should be sent to the title company within four business hours of the branch issuing the Clear-to-

Close.

Pipeline Views:

Closer — All: All active loans

Closer — Ready for CD: Loans that have the ready for CD box checked
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Closer - Clear to Close: All loans ready for closing documents to be sent to title

Closer — Request Wire: All loans ready for wire to be sent.

Order Title/Initial Review of the File

Prior to ordering title, the closer will need to review the following documents within Encompass eFolder to ensure accuracy:
ID’s of borrowers and non-borrowers and the purchase contract and addendums. When comparing the sales contract and
addendums, confirm the property address, names, sales price, earnest money deposit(s), Realtor/Agency addendum, and
any incentive offered by the builder.

Requesting Title: M/l Title Agency (MIT)

Action

Title requests are sent to M/I
Title/Trans Ohio Title within 30 days Foms  Tools
of closing. Title cannot be ordered S LR o
any earlier than 30 days prior to

Step Screen Shot

L2. Title Information

Services. " || Tille to the Property Will be Held in What Name(s)

10 £ Lender [ | Andy DNURD3Megan America and Amy America

1003 URLA, Part 1

1003 URLA Part 2 Estate Will be Held in Fee Simple ||
Cc | osi ng . 1003 URLA Part 3 if Leasehold, enter expiration date i i |
1003 URLA Pert 4 Manner in Which Title Will be Held
1003 URLA Continuation [_] Sole Ownership [] Tenancy by the Entirety
MAPregusl etier [ Lite Estate [ other
2015 hemization ¥ £
] Tenancy in Common 7]
RegZ - LE i s, i
Losn Estimate Page 1 Joint Tenancy with Right of Survivorship
Loan Estimate Page 2
Loan Estimate Page 3
Note: Manner Held selection does not get relayed to M/I Title/Trans-Ohio Title on the title
order report. If borrower(s) ask for a specific way to hold title other than what the state
considers the normal designation, Branch must notify Closer so the information can be relayed
to the settlement agent.
. 43 UOCs rrepared oy Alina rernanaez
The Closer will select the correct M/l | * 44 settiemert Agert Yes M1 Ttle Agency, Ltd., L.C.
Title/Trans-Ohio Title as settlement 45 Seller Corporation Officers

agent in File Contacts.

Closer will go through pipeline and

46  Custom Category #1
47  Custom Category #2

Settlement Agent

ensure vesting has been updated. Addto CD Contactinfo  [] Yes Contact Name
Company Name M/ Title Agency, Lid., L.C. 19 ] Phone
Vesting (marital status) can be
verified through the URLA — Lender
. Vesting information & B
screen or the Borrower Information- ame s E= I e Pos vestng
V ti Mary Homeowner  §00-22-2000  O7/09/1983 Indivicual
esting screen.
. Borrower Vesting
Go to the Borrower Information - roms [
. 1003 URLA Cortinuation A Name
Vesting screen and complete the 201 henizaton - Ko e
. . . . fReaz=Le ocial Securi o.
“Final Vesting to Read”. This is e g 5
what will print on page 1 of the Loan Esinals Fage3 vog =
State-Specific Disclosure Information ey iabe =
Mortgage/Deed of Trust. The W Bsclosrc Smmery g o
A Additionsl Requests Information BT !
VeStlng name(s) ShOuld match the L:;némma\Summﬂry Connected to Borrower Pair
omparison Trustee Of
name on the loan and/or purchase S5 o UG T
oings Serrary
contract. ID’s should be reviewed BT B HLELLTR
Property Information Seller Vesting
to ensure we have the correct Sbiydptecrcics At TR | Athorzat o Sig for o tervhos Trute
RegZ - CD Seller 1 W/l Homes of Austin, LLC
name and spelling of all persons Closing Condions sz [ 15 oK Gancal
Closing Disclosure Page 1 eateea T 1

on the loan and/or title.

Page 6 of 49




Once completed, the closer will go
to the M/I Closing Summary
screen and fill in the Title Ordered
date. Note: for first time orders,
this date should never be more
than 30 days prior to closing.

Each Day (or Every Other Day is
acceptable), one designated
person from the Closing
Department will generate the Title
Order Report****New Previous 7
Days from the Reports Tab.

Click “Generate Report”.

An Excel worksheet will be
generated. Click on the Data tab
at the bottom of the report then
sort the report by Division. Sorting
will put the report in alphabetical
order by Division which will allow
for easier navigation when looking
for a particular loan.

**this report is designed specifically for
internal use between MIF and MIT

Title
Title Ordered 4 0512112026
Title Received 5 05/29/2026

Funding/Closing

U

Encompass  View Reports

Help
Home Pipeline ~ Contacts  Dashboard  Repors
Folder \l_'g Branches \/‘ B

Reports (43) [ @ % O 74 G5l X | Rename

M TErranie- Frevivus moinr

@ Title Order Report ***NEVW PREVIOUS 7 DAYS
(21 Title Order Rennrt

3)| Generate Report

v~ A
2y S
" Sot& Fini
Filter v Sele

21 lindiananalic |

Table Data Editing

Save the Report and name it 7-Day Title Order Report with current date.
Example: 7-Day Title Order Report 6.12.26

The saved report is then sent as an attachment via regular email to
Softprosupport@mihomes.com, with the following copied on the
email: Austin Loan Closer, Austin Ops Mgr,
NorthClosingTeam@mihomes.com, and
SouthClosingCenter@mihomes.com.

Requesting Title when an Attorney is the Settlement Agent (NC)

If there are any special
instructions/information the
Settlement Agent needs to
know about, that information
can be entered on the
Additional Requests
Information screen, under
Comments for the Request for
Title Commitment. The
comments entered here will
print on the title commitment
request.

Closer will go to the Printicon
in the top right corner, then to
the Custom Forms tab, Print
and Save the Title

Closer will go through the same process as Requesting Title: MIT for File
Contacts, Vesting, and Title Ordered Date.

' | Requestfor Title Commitment

P e e . | To (Request for Tite Commitment)

1003 URLA- Lender Company |MATie Agency, Ltd, LC. (i)  Contact (-

1003 URLA Cortinuation Address 9530 Marketplace Rd., Sute 203 Phone =]
1003 URLA Part 1 Ccity FL. Myers. Fax @
1003 URLA Part 2 State FL Zip 33912

1003 URLA Part 3

1003 URLA Part 4 Attachments [ ] Prior Titie Poficy MaiAway [Jves [lno

2015 temization
Addiional Disclosures Information
Aggregate Escrow Account
Appendix @
ATR/GM Management

s

[ Tite Ins. Requirements
[ contract

] warranty Deed

[ survey

Type of Policy

Comments

Closing Conditions:
Closing Disclosure Pace 1

18|
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Commitment Request form.
This form will need to be
printed for each borrower
pair.

Closer will then send the title
commitment request form(s)
directly to the Settlement
Agent via regular email.

| Print
| FomGrows  StandardFoms  CustomForms
|| Lookin [[Z2 Companywide | @

|| Neme
|| B Patrict Act Disclosure
| B Patrict Act Information Form
|| B Phishing Scams Notice
[) Prequsification Letter Texas
[ Prequalfication Letter
[ Privacy Polcy
[) Purchase Advice Form
[2) Purchase Advice Reconciliation
[ Rate Lock Agreement
[ Reconsidertion of Value
[ Recuest to Share Information
[ Right of Rescission Notice
[3) Temporary Buydown Schedule and Agreemert
B Ttle Commiment Recuest
) TX VETERANS LAND BOARD DOT RIDER

Requesting Outside Title

The Closer will take the same
steps as Requesting Title: MIT
for Vesting and Title Ordered
Date. The Settlement Agent
in File Contacts should be
left blank for now.

With OST, there is an approval
process that must take place,
which requires obtaining
certain documents from the
OST company.

The Closer can enter the
request for the required
documents in the Comments
section of the Request for Title
Commitment on the Additional
Request Information screen.

When a borrower chooses to use an outside title company or Attorney instead of M/I Title or
M/I’s preferred Attorney, the Closer must be informed by the Branch as to who is being
used. The branch will obtain the Outside Title contact information and email it to the
assigned closer on the file. The branch should ALSO enter acomment in ENC that borrower
has chosen to use OST and log the contact information in the comment. If the branch has
not entered information in comments, it will be the Closers responsibility to do so.

Fite: Category = Tte nsurance.
R

Category. Company. FirstName

WATHeLLC  Sharon o
MATHLLC  Monica e
WATHeLC  Teresa Ho
WATHeLLC  Fina s
WaTHe Brbara “
Mitomes e Tracy Ke
— MATde Agency,  Meghan ca
WATHe Agency, sene o
WATHe Agency,  Tia o
Contact Detais
Detsis Category Feds
S e Personalinformation
Frstame
Lastame
Sattton
AdGtoCOContactinfo (4] Ves ca
Conpany ame. @ .
Aderess e
ay fa
Stae z o
Retsbonship IR
Line e umber ca
s "
Company State License # ca
Lic tssing Authorty Hane W e
LR Request for Title Commitment
1003 URLA Part 3 — -
et To (Request for Tite Commitment)
115 kemization Company |G Contact | -

i o Address | | Phone =
Aggregats Escrow Account cty Fak =1
Borrower Information - Vestin T 7 T -

' & State zZip
Closing Condtions | 2
Closing Disciosure Page 1 Attachments [] Prior Titie Poicy Mataway  [ves [JNo
Clasing Disciosure Page 2
[ it tns. Requirements Type of Poicy

Closing Disclosure Page 3

Closing Disciosure Page 4 L contract
Clasing Disclosure Page S [ warranty Deed
Clasing Vendor Information [ Survey

eSigner Representatives

GSE Additional Provider Data

| nan Fafimate Pame 1 2
Show in Alpha Order [] Show All

Comments.

An example would be:

In addition to the title commitment and Closing Protection Letter, please
also provide a copy of your Wiring Instructions, valid E&O policy dec
page, and a Prelim CD reflecting your fees at least 10 days prior to
closing.
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Utilize the print on demand
function to generate title
commitment request to send.

Use print icon, custom forms,
title commitment request, add
the document, preview, then
print document to send to the
outside title company.

The closer will send the title
commitment request to the
appropriate outside title contact
person via regular email.

A copy of the title request form
can be printed to the EFolder for
record.

=]

Form Groups Standard Forms Custom Farms

v 2

LookIn \ [ Companywics

Name
' B Pairiot Act Disclosure 7
[ Patrict Act Infarmation Form

|| B Phishing Scams Natice

|| B Precusification Letter Texas

[3) Precualfication Letter

[ Privacy Poliey

[ Purchase Advice Form

[ Purchass Advice Reconciliation

[ Rete Lack Agreement

[ Reconsideration of Yalus

[21 Requestta Share Information

[ Right of Rescission Netice

[3) Temporary Buydown Schedule and Agreement

[ Tille Commitment Request

[2] T VETERANS LAND BOARD DOT RIDER:

Selected Forms (0)

Maime

Add =

Approval Process for Outside Title or Attorney

When a Settlement Agent other
than M/I Title or M/I’s preferred
Attorney is being used to
conduct the closing, that
company must be vetted and
approved by M/l Financial.

The Closer is responsible for
obtaining this approval.

Itis the Closers responsibility
to make sure page five (5) of
the M/I Financial CD reflects all
the required fields for the
Settlement Agent including
Company Name, Address,
Agent name, Agent phone
number, Agent email address,
Company license number, and
Agent license number.

An email should be sent to Kate Elmquist AND John Daquila requesting
OST approval. This should be done as early in the process as possible to
ensure there are no last-minute issues.

The email sent should reflect in the subject line — OST approval request

and the company’s name.

The body of the email should simply state the need for OST approval with
the borrowers last name and loan number.

Attachments required: E&O policy, title commitment, CPL, and wiring
instructions. Itis helpful to also attach the prelim CD so the Settlement
Agent information on page five (5) is entered in ENC and will match what

they have.

Closing Conditions

Closing Disclosure Page 1
Closing Disclosure Page 2
Closing Disclosure Page 3
Closing Disclosure Page 4
Closing Disclosure Page 5

B ribinroiosmrbmse i dimm

Show in Alpha Order (] Show All

Settlement Agent

Name
Address
City
State
NMLS ID

MA Title Agency, Lid., L.C. 53]
9530 Marketplace Rd., Suite 203

Ft. Myers

FL Zip 33912
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File Assignment

To see the closer assigned to a file
you can locate on the Cleared to
Close or Ready for Docs Milestone.

The closer is assigned by the branch
at the time that the processor is
assigned. For quick close files, it will
be necessary to assign the Closer
earlier In the process so title docs
can be ordered.

To quickly identify the assigned LO,
LOA, processor, Corp UW,

Branch UW (aka BM or OM), and
Closer — refer to the dropdown on
the top menu bar.

E] Alerts & Messages  Log
7| File Started
i [H Application Finished
& (] Submitted
(# [ Cond. Approval finished
1] Processing
= 2] Cond. Review Finished
Called CTC
elisclosures Ordered

8l Ciear to Close Worksheet
1000725
Queue Branch Underwriting (g Q Days to Finis

10109725 -
10ETEE Q, [ Finishe

1012725
10/29/25
10/29/25
1023125
1023125
10029725

Undervriter

Closer

Select Loan Team Member O x

Select a User

User D &
atadhel

Last Mame First Mame

Disclosures sent electronicall

Alina

Fernandez

[E] clear to Close: 10/31/25

[E] Ready for Docs 1102025 clasingmngr Manager Closing
ke T L N L G T Safr LTI Enf Demey Cniw  "LEIINCH,
T oF S 0 e R ——

LYY nmm Srwrr Jm"ﬂ |

a Furittp

Title

Commitment Received

Title Commitment Received

Upon receipt of the title commitment, the closer will verify the names of the
borrower match between the sales contract and Encompass.

Title commitment date (or commitment date if no effective date shown) must be
within 90 days of the closing.

Verify the correct sales price (borrower coverage) and loan amount (lender
coverage).

Verify legal description matches lot number and subdivision.
Verify no liens/judgments or issues.
Verify Tax Parcel # and tax amount(s). (not all states)

If taxes due within 60 days of closing, it must be paid PTC or on the CD.

Closing Protection Letter Received

Closing Protection Letter
Received

Verify all information matches the title commitment — names, property address,
and title company information.
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Ready for CD

Step

Screens

Screen Shot

1

Ready for CD -

Ready for CD pipeline view will
show what files have been
submitted to Closing for the CD
to be issued.

The following sections will show
how to issue a CD. Itis important
to note —once the CD has been
issued, the “ready for CD” box
needs to be UNCHECKED. This
means you have completed the
issuing of the CD. The file is back
to processing for them to
complete their functions.

If the box is not unchecked, the
loan will remain in the Closers
ready for CD pipeline.

1% Encompass - Build 25.4.04 - https://BE11372539.ea.elliemae.net$]

Encompass  View Pipeline Help
Home @ Fipeiné  Contacits  Dashboard  Reperts
~ Pipeline View [Closng Hanager - Al ™ ]
- 4 All loans - Clear to Close
Loan Folder |Pipeld a3 jonns - Ready for CO frchive
= _:Cnsng Manager Al
Fiter: None My loane . Clear to Close
Myloans - Ready o CO
4 [1-50 vy Fipeline - ANlLYENs
Bjerts  Mess LinkePipeine art Ot
IPipetne Al
b3 > |Tina's pipeling view
ﬂ |Closing Manager - Al po2s
& |Cloging Manager - Ready 1or CD bos
a8 O |Clasing Manager . Clear to Closs e
{Closing Menager - Request Wee i
=] -9 ; 2026
=a ©u mmnnnarane B Maliieaan  ALMARASS
[] Ready for GO
. - Sentto Closing Date |/
Escrows Waived |Not Waved ~ L —
4 eCiosing || Mai Away
i Type Taxes and Insurance (T&l) |~
Forms | Tools  Services Closer  Tina Bailey

Income, Assets, Liabilities, and Expenses

1003 URLA - Lender

] poarust
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Review Encompass Closing Forms

2

Review the following
screens within the file.

Conversation Log (Tools menu) —

Before starting on a file, always
review the conversation log to
see if there are comments
pertinent to the closing functions
and CD preparation. The Closer
should also make notes to bring
to the branch’s attention.

Once comments are entered,
they cannot be deleted.

There is a follow up section at the
bottom of this page.
This can be used as a reminder to
any user within the loan to follow
up on items needed.

Conversation Log

User ID

Called on 01/19/26

Date

fame

Company

Read for CD

Follow Up Needed

Mon, 01/19/26 9:24 AM by Closer User (closer)
Name |C\Dsar
Company |Raad for CO

New Comments.

All tems ready for CD

e coset

coromnd

M/I C

losing Summary

M/I Closing Summary —
This screen was designed
specifically for a quick
reference of the file details
with links to other screens the
Closer will regularly use. All
screens can still be accessed
from Forms.

On this screen you will see
pertinent information for a
closer - the Ready for CD box,
Closing date & time, mail-
away closing, POA or Trust, if
there is a buydown, and if
escrows are waived.

M/ Closing Summary

Borrower Information

Estimsted Closing Dste  05/232028

Workflow

Borrower Co-Borrower [
FistNeme  |Ken FistNeme [ Resdy for &[] ecising
LastNeme | Customer Suffix Lssthame Sulfix
SSN 500-50-7000 SsN Closing Screens.
HomeEmsl | scurnelese@mhores.com 1 Home Emsil | ———
Marital Status Markal Status —————
- Borower Vesting
Maried V| Unmerried Separsted Married Unrrarrizd Separsted =
RegZ-CD
Subject Property and Loan Information <
Closing Discbsure Pgl
Address 13 Grand Canyon Drive. Frogerty Type  [PUD. vl [ CmmgDacbsmerez_]
City Charbtie Estimsted Value 425,000
Closing Discbsure Pg3
State N Zip [28200 Courty Mecklenburg —
| Cosing Dcbsure Fyd |
Furchas e Frice 42500000|  MNoteRste 7.625|%
LiClos ing Disohersa P i)
DownFeyment | 20000% 8500000|  Terr 200 mtrs. —
- Aggregste Escrow
Base Loan Amount 24000000| Duein 260 mtrs. — —
= Closing Vendars
MP/FE 2 — v = -
crows Weived sivs
TotslLosn Amourt 24000000 N i jog G inu S
Type [Taxes and s wance (T} [V T 00 O
| Funding Worksheet
edzorm. | V| O] Focdcatiume Fee Varisnos Worksheet
Roperty Type  [RUD V] | Condo/ RDName —
#of Lot Acres #of Stories 10
Important Dates
First Time Home Buyer fes |~
= [ || Application Date: 0427/2026
Seller Information | seer Datais | ‘
eCorsent 04232028
Seller One M Homes of Raleigh, LLC Seller Three b oEam
Seller Two Seller Four
ExlestClosing (Reg) 05202028
Closing Docs. Closing Document Dsta Approvsl Ecpration
Loan Rogram| VA 20 Year Fixed X |ishizang
FlanCode | Desarpton X | cosenttomie s
hvestor
’E!ve Mee Aen D Q p— 7
e X
€D Received I
Document Dste " m|m Rescission Dste ] ;| Revis ed CD Sent I
Cising Dste i i | DibursementDste | 05202026 B | eiaor 7
Clesing Tire 2 [ MetAwey
Title
O roa [ Trust
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Also, on this screen you will
find the boxes to enter when
the CD is sent to Title for
balancing, when title is
ordered and received, the
dates for the CD being sent
and received and the date the
TX Attorney Docs were
ordered. (to be filled out for
TX loans only). These are all
dates that can (and should be)
added to a pipeline view.

CD Tracking

CD Sent to Title |
€D Sent I
CD Received I
Revised CD Sent I

Revised CD Received N

Title
Title Ordered

=
Title Received |
Funding/Closing
Funds Ordered W

(0

File Contacts

File Contacts (Tools) -

This is where the Settlement
Agent, Realtor Information
(buyer and seller), Non-
borrowing Owner/Spouse, and
Hazard Insurance (HOI) company
names are entered.

When entering the settlement
agent and Realtor(s), you will
need to click the box “Yes” to
Add to CD Contact Info, if it is not
already checked. This will print
the information on page five (5)
of the CD.

If there isn’t a realtor, uncheck
the “Yes” box or keep it blank
and it will reflect as “No”. Prior to
manually entering the realtor
information, first, click on the
directory book to the right of the
“Company Name” to determine if
the realtor is already in the
directory. If realtor is already in
the directory hit “Select” and the
information will populate. If
realtor is not listed in the
directory, see directions on how
to add a realtor to the directory.

It is important to add the realtor
contact as soon as possible and
at least 10-days prior to closing,
as the Branch must run through
LDP/GSA.

Forms  Tools Services
warktow Tasks

File Cantacts
Conversation Log

Tasks

Disclosure Tracking

Fes Variance Workshest
Mt Tangible Benefi
Compliance Review
Status Online
Aumortization Schedule
Co-Mortgagors
Piggyback Loans
Cash-to-Close

Buyer's Agent

Agd 1o £ Costac! kafa
Lompany Hase

Al

City

Shate

Neditasafin

Line Bew iusser
Compsny hale Licenye 8
L nwwrg Authordy lame

21 Seler's Atarmey

22 Buyer's Agent Yes
(23 Seller's Agent

24 Seller 1

25 Seler2

6 Selerd

7 Selerd

28 Natary

Ao Biteier

Buyer's Agent

Add to CD Contact Info Yes
Company Name i
Address

City

State | zo |

Relationship

] rew
MARTHA TURIER SOTHERY S i L)
26 M. MAR ET

bungaiegid

> Is | 77308

=TI

| [ | Phone

i1 Homes of Austin, LLC

Agent Name

Email

Fax

cel

| | Reference#

Note: On the realtor contacts,

the closer is responsible to enter

the license issue date.
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Non-Borrowing Owner Contacts

5 Non-Borrowing Owner

Contacts—
If there is a non-borrowing
owner, use the add button (paper | ¢ custoncategory 24

ax |

trusstes nof entered

with plus sign) in File Contacts to Non-Bormowing Owner
add the non-borrower and their Foreign Address
. First Hame o i B Si=10)

vesting type from the dropdown e e B

menu. Last Name baiey Sutlis: [ o T Farty Exvt
il Business Phians k=]

. City y

There will be an NBO e-consent s
ke Accept TEXUSMS

alert that pops up. Closer or o = &

Branch can clear this by clicking it _ 008 " =

. Vesting Type Tithe onily
on the alert and hitting the L |NerTecpune
CLEAR button in top right corner. P HONBORROVHCOW! 1 0ry St Tustee
Contract Information Verification
6 Contract Information © Encompass efolder

Veriﬁcal‘ion — eFolder Documents Help

Closer will open the eFolder and Rocuments. |WCondime. | Packanes: || Hislony

review the purchase contract, to ' Documents View: Standard View « A @

dOUble CheCk Encompass M/I Document Group | (All Documents) ~ | Stacking Order MNonge

Borrower Summary — Origination G

screen address matches the At Fo pMame & Description For Barroweer Pair

contract. [ =
Eﬁ] Privacy Policy Alice Jon Te=t Loan First

Profit and Loss Statement PaLBalance Shest Alice Jon Test Loan First...

E} Progerty Insurance Policy Homeowner's Insurance Policy Alice Jon Te=t Loan First

Property Tax Bl
D
Radon Gas Ceification
Rate Lock Agreement
RecycleMisc Bin
Rental Agreement

@ Request to Share Information
Retirement Statement

Property Tex Bil

Pur Contract
Radon Gas Ceification

Request for Evidence of Hazard Insurance
Request for Taxpayer 1D Number & Certif

Retirement Statement

’Ti“; Social Security Administrstion Authorization

Alice Jon Test Loan First...
! 1 Te 1 Fi
Alice Jon Test Loan First...
Alice Jon Te=t Loan First

Alice Jon Test Loan First...
Alice Jon Te=t Loan First

Alice Jon Test Loan First...
All '
Alice Jon Test Loan First...
Alice Jon Te=t Loan First |
Alice Jon Test Loan First...

Property Information

7 Property Information e s T

Transmital Summary

U Camparizan
GSE Adtional Provider Data

Closer will enter the PUD name,
and the parcel number found on
the title commitment.

Property Type | Detached |
#of Lot Acres | |
Firot Time Homa Runrar as w

Flood Cert Number | |
Condo / PUD Name

#of Stories [ 10]
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Closer will always check the
“Attach Legal Description”

Closer will verify the tax
calculation from the branch for
improved taxes and unimproved
taxes (where applicable).

TX only — tax cert will show the
payee and tax cert fee that goes
on the CD.

STaie [y UL

Prelim Information

Title Information

Book Cirigini
Page Dated
Parcel Number | 1548973215 Crrigini
Lot 1212 Currer
EBlock Title Rt

Legal Description Attach legal description | | Copy from Page 107 1003
Real Estate Tax Worksheet
$ 235990.000 | X | 80% I = § 188,792.000

[___saes Priee | Factor
Owner occupied = 80
‘second of investment = 100

Taxable Amount

IMPROVED

B 188,792,000 [ sopraon] [B__sreres] [F___amrE]
Taxable amount Community Tax Rate Annual Amount Monthly Amount
UNIMPROVED
52,728.000 I 10291340%' $ 1,597.202
Taxable amount Community Tax Rate Annual Amount Monthly Amount
v CertSi I
impie TAX CERTIFICATE
Effortless, Efficient. Accurate,

. y ° -
1o Corelogic $1300)
te HUD $3.985.27
to Tri-Tech Survaying Company.LP | §757.78]
imple 315.99]
143100 =
0

3 Taxes not yat Due 10 M/ Title, LLC

1 Title

Si7500
$7260
2500
7156

3500
52000

Title - T-30 Tax AmendmentEnd_to M/ Title, LLT
15 Title - 1-36 Environmental 10 M7 Title, LLC
15 10 CertSimple

Titfe - Tzx Certificate
> Borrower. D Shop For 10

3

Borrower Information — Vesting

8

Borrower Information — Vesting
Closer will enter Trust
information, AKA’s, POA
name(s), and Final Vesting.
Manner in which Title will be
held can be skipped. This is
information for the Deed ONLY.

Title/Attorney would need to
know the borrowers’ wish on
Manner Held if it is anything
other than the normal
designation such as Individual,
Tenancy by the Entirety (for
Married couples), Joint Tenancy
with Right of Survivorship,
Community Property with Right
of Survivorship, etc. **Manner
Held should never print on our
Mortgage/Deed of Trust.

Borrower Information - Vesting

Trust Information

CorporationTrust 1

Corp/Trust Name

Org. State |

Org. Type kv

Tax IDVTrust No.

Trust Date/ear

Amended Datelvear

Bl B

Build Beneficiary

Vesting Information
Tame 33N DoB AKA
Alice Jon Test Lo 991-91-9931 01151955

The loan specialist will obtain tru

trust name and get

Page 15 of 49

|:| Print Trust Name(s} on LE/CD Addendum

Trust 2

Trust Name |

Org. State | w

Org. Type £

Tax IDiTrust No.

Trust Datelvear

B B

Amended Datelear

Build Beneficiary

wl L &
Type PO,

Individual

Yesting

st approval, the closer will enter the
compliance approval.




The Manner Held line can be
used to build final vesting, but
not required. If you choose the
marital status from the
dropdown, you can use the build
final vesting button to auto
populate the vesting field. It also
can be done from the Vesting
Information box above the
Manner Held box.

Borrower’s AKA’s will need to be
listed out in the borrower
vesting area.

Make sure to reference against
the credit bureau and ID’s.
There are times when the closer
might need to reference other
documents within the file, such
as paystubs, separation
agreement, COE, etc. for other
name variations.

ID’s for Borrowers and Non-
Borrowers:

Verify legal names match
contract, loan, and title
commitment. Any variations will
be entered as AKA's.

Trust Loans —

Trust loans — click on the print
trust name(s) on LE/CD
Addendum.

Closer will add the trust names
and have compliance approve.

Fooms  Tagm  Servess
Fimvaennn Sty

HUD- S T P Loan Trneiie
LW Comparmon

GAE Amieral Irirase: Datd
Wl Cining Sunemary

B Wit - VRS
Fropaty raambon
Aggregis tatrie Attourl
Ryl - DY

e

Vesting Information

CarpT rut B

Loty Eatate

Tasancy in Coswman

Jewd Ferancy wi Faght ol Survierse
Tanancy by o Entrety

by Pabgey
wr Som Aned Swparae Progecty
oy i Gl e Saperane Propey

&a Tanants & {omogn
A5 Tesaney by Exety

Each su An Ussvated One Hat eyt

Each a8 &n Uegvided Dee Thad nteoen
HEach an % An Usdvaled Gon Fiurth Elnnial

A Wuasand dnd Wity

Fasksand And Wile i Jorl TEtants
uzares Ard Wil &% JoeT Tarars WS e 88 Sareneresg

et

Spanen Ve i ach Corer
- Zirmranty vy

e Tanares

{ g i

|2 veeman

armied

Bduifa Ve

Traant Harm

| Mame =
Mary Homeowner  500.22-2000

<

Manner in which Title will be held

Life Estate

Final Vesting To Read

Frsiviesing T Sead Pk T Weaing
ALECE JDH TEST DM FRETIER. SOLE TVAESSHF

Borrower Vesting X

Name ‘

Also Known As. | ‘

Social Security No.

Vesting Type v
Do8 T+]
QOccupancy Status M : v
Occupancy Intent w

Connected to Borrower Pair

Trustee OF

POA Borrower

POA Signature Text

Vesting

Authorized to Sign for Non-Intervives Trusts

Baomowser Vesting

Hrrs
o Knawn A |
Socal Sacunly No

Loan Amount: $360,000.00

Borrower Information - Vesting

TrustInformation

Carmaratinn Mot 4

DT 30.231/30.685 3 Mot Locked

2 | Fs AustinWens

D Print Trust Name(s} on LE/CD Addendum

Tenet 2

*Note — for Trust loans, to print the Trust name on the CD, click the

box on the Trust Information line. (at the top of the screen) Closer

adds the trusts names and eets the compliance aporoval.

Bomoaer Yesting

Hamre
AiE Knowh AR ]

Soca Secunly No
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Review of the Screens — Forms and 2015 ltemization Screen

for Fee Input for CD Preparation

Reg Z - CD Screen

Step | Action

Screen Shot

1 Reg Z - CD Screen -

Click Plan Code and select
Generic.

Verify the document date,
closing date, and disbursement
date are all entered and
matching. This screen will show
the Current APR, disclosed APR,
finance charge, etc.

Additional information on this
screen for buydown, ARM,
mortgage ins, etc.

RegZ - CD
1
| Closing Docs Closing Document Data
Loan Program | FHA 30 Year Fixed >(
Flan Code Description | All Foied Rate Conventional 1st Lien Loans X
| i M lan i a |
| Select Plan Code O -4
Plan Codes
Plan Codes {1) &

Fitter: Loan Type = FHA and Lien Pos is any of FirstlLien;First Lien;First and Amortization is any of Fixed;Fixed Rate Clear Filter

Irestor Flan Code

De=crigtion

ICE Mlortgage Tech

Interest Credits — Allowed [ Ciasing =u™ i =
|
the First 10 days of the month. T —— ACpEntes !%;J =
. . . . Property Inform... CD Date Issued | 0713142026 :::‘E
To give an interest credit, simply o - e ol
change the First payment date RedZ - €0
on the Reg Z screen to the 1t LlsinaCand
day of the prior month showing.
Ex: If Dec. 1stis showing, change
it to Nov. 15t
Forms — 2015 Itemization Screen -Section 700
Forms - 2015 |temizati0n © 700. Total Sales / Brokers Commission —e 31?7‘12‘50 O ‘-1;}12‘50 &
screen 'SeCtion 700 Borrower Seller Paid By /P/B/APaid To |
Division of Commission as Follows
L. /7018 1171250 To @B Broker [ | [ nrzs] [TT¥] [eT¥]
Realtor Commissions are 2 T \ | Emc =
. 703. Commission Paid at Settiement ® @ 1171250
entered on Ilne 701 and " | 704, Realtor Bonus || To | @@PBroker [ || 500000 [ [¥] o [v] |

702. Line 701 is
commission for the
BUYER’S realtor, Line 702 Is
the commission for the
SELLER’S realtor when
there is one.
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Occasionally there will be a
realtor bonus to be paid,
this can be found in the
purchase agreement.

ADDENDUM TO AGREEMENT
AGENCY DISCLOSURE AND COMMISSION AGREEMENT

This Addendum (“Addendum™) is made a part of the Agreement by and between
(“Purchaser™) and M/l Homes of LLC relating to the sale and purchase of Lot # located in the
community commonly known as (“Agreement”), Unless otherwise defined in this
Addendum, all capitalized words and phrases shall have the meaning set forth in the Agreement.

1 Commission Agreement. In cooperation \5’1(1]“(".‘\gel1l") agent of @ENER Broker,
y/brokerage firm (“Broker™) which Agent and Broker are representin, aser, M/ Homes agrees o
pay (i) the lesser of a co-operating commission to Broker equal to 2.5% (“Commission™) of the total purchase
price of the Property (based on the Closing Disclosure) (the “Maximum Amount”) or the agreed upon rate set
forth in the agreement between the Purchaser and Agent (the “Buyer Broker Agreement™); and (ii) $5.000.00 as a
commission bonus (the “Commission Bonus™), if applicable. In no event shall M/I be required to pay Broker a

Paid by B = Broker, L = Lender, 0 = Other
P= POGFTC, B - Bormower Sekcl, A - APR fees

Loa| Fe€Details - 704 i Y

Screen

This is where you will update/add
fees to balance with Title.

Each section is designated by
HUD numbers, not CD sections.
The HUD lines are converted over
to the appropriate sections on
the CD. You can see the CD
section by clicking on

© 104 [ReatiorBonus 9 i . 2

If there is a Realtor Bonus it T | G S . g | 8
get’s entered on line 704. s it o g =
Choose Realtor Bonus from “‘“T’ e o ——n
the dropdown. Note: Thisis = = : : : =
NOT where realtor fees are il E
entered. e

(7] Seter obigates 51 Closing Disclosure Section "

ey

:
Check the “Seller
Obligated” box so pooonms 3 2o
commission/bonus is not
calculated or seller credit =
totals on bottom of 2015
screen.

Forms -2015 ltemization Screen

Forms -2015 Itemization et ———Rhil

B sConsent Accepted - Aice Jon Te
Documents esigned

3028
oarres

© 700. Total Sales / Brokers Commission

Borrower  Seller

PaidBy /P /B/A/Paid To

Owsion of Commission s Fotows
2| 7018 To| ]
sles I

703, Gommission Paid at Settement

| 708 = ™o ]

© 800. Items Payable in Connection with Loan

833700

Borrower  Seller (2)
Foms | Took  Servces
R 301, Our Origination Charge 177500
1003URA- Lender < Loan Orgination Fees %o @S
1003 LRLA Contirution
1003 URLA Part 1 Aophcation Fees
1003 URLA Part 2 Processing Fees ]
1003 URLA Part 3 Underwrting Fees [ |

‘Aditional Requests information
Aogregate Escrow Account
Bortawer Information - Vesting
Buydown Disbursemert Summary

*| (@) Broker Compensation | 0.000

Broker Fees
Adminstrative Fee
Automated Undenwriing Fee
Commitment Fee.
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for that fee line.

7 62T, »[Tol T [ - V0 [&

Fee Details - 828 X

| 828.

x| 829
Borrower Seller

= ~| To | s s

828.
” | 831

Forms -2015 Itemization
Screen

The balancing of the CD against
what Title provides is done
mostly from this screen. The fees
already entered are the fees
entered by the LO —and should
be reflected on the last LE issued.
The closer will go down this
screen entering information
provided by Title that we do not
already have — such as realtor
commission, realtor bonus, HOA
fees, etc. The closer will update
any fees already shown to match
what Title provides, as necessary.

HUD 700 is specifically for realtor commissions and bonus. This will go
in Section H on the CD.

HUD 800 = CD Section A& B

HUD 900 = CD Section F

HUD 1000 = CD Section G

HUD 1100 = CD Section B and C

HUD 1200 = CD Section E

HUD 1300 = CD Section H (&C where applicable)
HUD 1400 = Totals and Qualifying Information

**Fees should not be entered on lines 1115 & 1116 as they are miscellaneous
title charges that are non-borrower obligated.

**When Survey and Pest Inspections are marked as seller POC, they should
also be marked as seller obligated and entered in sections K and M on CD page
3 as buyer reimbursements to seller.

Note: Reimbursements DO NOT go on CD page 2. If a fee is being reimbursed,
it should be listed on page two as POC with the actual payee that was paid.
The reimbursement would be handled on CD pg 3 as an adjustment.

Forms -2015 Itemization Screen - VA Loans ONLY

Forms -2015 Itemization
Screen - VA Loans ONLY

Seller-paid closing costs must be allocated to the seller instead of
doing a lump-sum credit. Lump sum credits on page three are
acceptable on VA loans to cover charges to the buyer listed on CD
page 3 only.

Form

— 2015 Itemization Screen, Continued

Forms — 2015 Itemization
Screen cont. -

At the top of the screen, there is a

legend for reference identifying the

purpose of the boxes on the right-
side of the screen.

Clicking to the left of each fee will
“open” that fee line.

2015 Itemization

Paid by: B = Broker, L = Lender, O = Other
P = POGIPTG, B = Borrower Select, A = APR fees
] Table Funded Transactions Paid to: B = Broker, L = Lender, S = Seller, | = Investor, A = Affiiate, O = Other

Loan Program | FHA 30 ear Fixed Q, Closing Cost Program FHA Q,

1| 2| 701. 8
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Opening the fee line will allow the
Closer to properly allocate the fee
between buyer and seller, mark a fee
as being part of the seller credit or
seller obligated (customary/always
paid by the seller). And the Closer
will see which section of the CD this
fee will be shown in, which is
determined by how the boxes are
marked.

APR fees are set by Compliance. The closer should NOT manually
mark a fee as APR or non-APR (if this option is available), without
first verifying with Closing Manager or Compliance Dept.

Aggregate Escrows and Miscellaneous Fees

Forms - Aggregate Escrow Account

Step

Action

Screen-shot

1

Forms - Aggregate Escrow Account -

This screen will show the Closer what the
escrow account looks like for easy reference
(instead of printing the Initial Escrow Account
Disclosure (IEAD)). This screen is typically
where the loan specialist would enter the
hazard premium amount, mortgage
insurance, and annual assessments
(Columbus only).

The closer should verify Starting Balance on
escrow screen matches the starting balance
on CD page 2.

Closer should open the quick entry
information boxes of each escrow item listed
to verify the required information is entered
and matches the documentation in file.

Closer will enter information for the escrow
account by clicking on the Aggregate Setup
gray box. This will take you to the escrow set
up screen.

18 eConsent Accepted - Alice Jon Te
I Documets esigned

0320725
0307725

Forms Yool Services

1003 URLA Part 2 ~
1003 URLA Part 3

1003 URLA Part

2015 hemization

Aduitionsl Reguests Information
E it
Borower nformstion - Vesting
Buysiown Dishursement Summary:
<D Compsrison

Closing Conditions

Closing Disclosure Page 1

Closing Disclasure Page 2

Closing Disclosure Page 3

Closing Disclosure Page 4

Forms  Tools Services
1003 URLA - Lender

1003 URLA, Continuation

1003 URLA, Part 1

1003 URLA Part 2

1003 URLA, Part 3

1003 URLA, Part 4

2015 temization

Additional Requests Information
L L it

Borrower Information - Yesting

Buvdovwn Disbursement Summary

S i e o s e e |

Escrow 1st Payment Date | 06/01/2025

USDA Annual Fee
Total Monthly Payment

Escrowed Payment

Starting Balance -
45000

3 Hi
Tax Disb i
Cushien

nRIS

Moty early PayTo Escrowes
Tax 785.01| 3 942012 [ | DELAWARE COUNTY I}
Hazard Insurance T15000| @ 180000 [F [Hol - [
Morigagelnsurance 23] 14835 3 178020 |none @ @
Flood Insurance 2 edl I
Gity Praperty Tax 2 B[ %]
Unimproved Taxes [ 1] edl I05]
el [ | & el ]
=I[ @ ] @
USDA Annual Fes [ @
| Total Monthly Payment | 1,083.36
Escrowed Payment 20835
Starting Balance Single Line Anaysis = Agoragate Escrow Adustment
45000 45000 )
raxpisp M2Zs Mghs [Foodins Oty User  User  [User  USDAFee Tolal
Disb  Disb  Disb  Taxes [Defiiel Defne2 Define3 Disb My Disb
Cushion 2
0625 14835 14835
072 148,35 148.35
ozizs 14835

143.35
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Closer will enter the cushion months across Inial Excrow Account Setup

the top line for Tax, Haz Ins, Flood Ins, City Escrow First Payment Date: 050172025
. . Date Tax Haz Ins Mig Ins FidIns City Taxes  User #1
Taxes, etc. The cushion will always be two (2) i 2
and only entered on the field lines that are Dum Dain et e
5 Dble: 0840172025
populated by the closer. The due date boxes Pupaed Sel
will be entered accordingly. Tax due dates will Donf s :
be when the NEXT tax bill will be due i !
according to the tax due date cheat sheets 102025 !
. . R 11/2025
provided, making sure the date entered is not 122025 1
o l: . 01/2026 1
within 60 days of closing. Note: Some 0212026 1
. . 0312026 1
counties have multiple tax due dates. v !

<

Hazard Insurance due date will be the 1st day
of the closing month, one year from closing.
Mortgage Insurance will be set up for
payment each month, so Closer will enter 12
“1’s” starting with the 1st payment date.
(This should auto-populate, but if it doesn’t
the 12 1’s will populate the amounts)

) ) @ 1000. Reserves Deposited with Lender ;m«
Please note that improved taxes are listed

Borrower Seller

under the “Tax” column, unimproved taxes o0 R R At T
are under “User #1”, flood insurance is under S
“Fl Ins”, and windstorm is under “User #2”. 4 oer [HoA Duss ) |
. . . 2| 1002. Homeowner's Ins. 3|mihs @5 146.18 = 43854
If using unimproved taxes, confirm that the 1 1003, Morigage ns wses@ 3 wmet -
. . . . | 1004, Property Taxes [ Jmms@spy[  sms| -
line 1007 in the 2015 Itemization screen has e T haae | =
the “Property Taxes” and “Escrowed” boxes g e opoiins peceiye: | [WtaGly | "
! ) 7| 1007, Unimproved Taxes. | To * 2935380
checked, or the first page of the Closing [ olmmes | s
. . . *| 1008, > To | =
Disclosure will reflect that no taxes are being [ e |
escrowed. e ity —
[ whs@S | 29958
“ | 1010. USDA Annuai Fee To [ ot
mihs @5

* | 1011, Agaregate Adjust (3} 73090 | Aggregate Setup

= VWill be added to 1001 Inital Depasit For Y our Eserow Acceunt,

When the loan requires unimproved tax Proposed Monthly Payment for Property
escrows, the monthly tax escrow amount will First Mortgage (P &I} F3s 3119.63
need to be offset and input as a negative Subordinate Lien(s) (P & 1) Fas

:

amount on line 1009. In addition, the Closer
will navigate to the M/I Borrower Summary
Origination screen > Transaction Details >

Homeowner's Insurance WS 1415._15i
Supplemental Property Insurance g ‘gl 5

Property Taxes Egd 47229

Proposed Monthly Payment for Property and

L Mortgage Insurance g’_?,s 13264
select the paper and pencil icon by the i 3 L
“Other” field in the right column. The (RS EEtiey St LR 64.00
Proposed Other Expense pop-up will open Mhor Ef,‘:.;ﬂs e
and the “Exclude” button will be selected to ToIaL BIS 414118
zero out the negative amount. This must be
done to ensure the payment amounts on the Income (monthly) & 11,2021

CD page 1 are correct.

Confirm the homeowner’s/windstorm/flood information

Confirm the Monthly Yearly Pay Tc
o T § = ,800. I
2 homeowner’s/windstorm/flood > 4000| @ | 40000 188
. . Hazard Insurance 100.00 | ) 1,200.00 [
information

Verify policy #, 12-month term, names,
property address, mortgagee clause,
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coverage amount, premium amount, and

payee. This is within Forms, Aggregate

Escrow Account, opening the paper and

pencil. Check:

- Effective date must be the day OF
closing or not more than 10 days prior.
Never after the closing date

- All persons on title must be listed on
policy. (additionalinsured is
acceptable). Co-signors not on title,
must still be listed on insurance.

- Coverage amount must be enough to
cover the loan amount, or appraised
value minus the land value, or
Replacement Cost Estimator (RCE)
reflecting the coverage amount
deemed appropriate by the insurance
company. The RCE must be based on
correct information for the home.
(square footage, stories, garage
count, carpet/vinyl flooring)

[3  Aggregate Escrow Account

Escrow 1st Payment Date  03/01/2026

%
- Quick Entry - Hazard Insurance i
Tax |
2 Hazard Insur|| Hazard Insurance
B
Morigage In3i | 1 sdress [P.0. Box 732300 Policy Number TXHPOD00229075
Flockd kiousay City Dalas Coverage Amount 320,000.00
Chy Propertil| swmte  [Tx zp [75373 Premium & 1,192.00
Unimproved| | phone  |800-474-1377 RenewalDate (5 [0113020F7 =
|| Agent Max Deductible %ors
USDA Annud HUD1ES_Hazardinfo
Total Montf{
- Eacrowedﬁ‘
Starting Ba\a“ -m
0:00 ] ]
Setup
Hazins Migins  Floodins City User  User  |User  USDA Fee Total

Tav Nish

Confirm insurance name/policy number/premium are accurate to invoice. If
not already entered, Closer should enter.
Renewal Date should be entered as the 15t day of the month one year from
closing. (EX close Feb 25t, 2026, renewal date should be Feb 1, 2027)

Flood Certificate

Flood Certificate—

Verify borrower name and property address
are correct. Verify flood zone. This
information is automated to be carried over
from the vendor order. Loan specialists
order the flood certificate.

SECTION | - LOAN INFORMATION

2. COLLATERAL DESCRIPTICHN (Building/Mobie Home/Property) {See instructions for
mare information )

4. Flood Zone

Fee Description

3

Fee Description —

Fee descriptions should only be entered by
using the dropdown boxes. Closer should
not manually enter a fee description even if
the option to do so is there. If a fee
description is not available and choosing
from the dropdown is not an option, reach
out to the Closing Manager.

Closer needs to verify fees are marked
correctly for Affiliate or non-Affiliate.

Closer needs to make sure the correct
Payee is shown for each fee. A payee being
pre-populated does NOT mean that is the
correct payee.

The payee should be the company
providing the service, which is not always

M/I Title/Trans-Ohio Title.

@ 800. Ttems Payable in Connection with Loan 713'23'07 B;BVBTDD

Borrower | Seller (3)  PaidBy /P/B/A/PaidTo

801. Our Origination Charge 177500
Loan Origination Fees lor s I (e T
Appication Fees | l_il m
Processing Fees I_L| m
Underwriting Fees ] = L [v]
Broker Fees [ %+ 5] I | [~ [~
| [E5) Broker Compensation | 0.000 % +S|  0.00 [] use Lo Comp Tool I_V I—V
Administrative Fee To M Financial | 1.775.00 1 [[E= [t
Automated Undenwriting Fee | To | M Financial | ¥ L [¥]
Comnitment Fee To | M Financial | IS L [v]
Doc Prep Fes To | M Financial | [T~ e
17 [ Financiat | e L v

The closer does not change or alter any MIF fees that the
branch has entered. Fees paid to MIF do not get cured. For
the appraisal fee, the Closer will update the amount to match
the Reggora appraisal invoice in the file (Conv. & FHA)
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Specific Fee Lines

4

Specific Fee Lines

Line L —this is the total of fees allocated to
the seller and marked as seller credit. This
total will not include seller obligated fees.
Line M3 is the lump sum seller credit —
which will carry over to page three of the
CD.

Line M7 — Closer should manually type in
“Page 3 Buyer Charges” in the dropdown
box area (this is the only box that can be
manually entered) and input the total
amount from the CD Page 3 Section K
charges to the buyer that the Closer
entered (lines KO5 — K15) as a negative
amount. This is done for the URLA to match
the CD for the buyer’s costs. Other items
that should be entered on lines M7-M10
are lender cures and realtor credit.

1003 URLA Part 2 TOTAL CREDITS Hemize Credits
oS LA Gbarts L. Seler Credils (Sefler-Paid Faes) Es 881200
1003 LRLA Part &

M. Other Credits @S 500807
2015 Remization
Addtionsl Recussts Infarmation M1, Total Closing Costs Paid by Lender and Other s 500807

Aggregate Eserow Account Lender Gredit (Lender-Paid Faes) S
Borrower Information - Yesting

Buydoyn Diskurssment Summary

Broker Credit (Broker-Paid Fees)  §
Other Credt (Other-Paid Fees)  §

CEEompssen M2, Non Specific Lender Credit s
Closing Conudtions 2

M3, Non Specific Seller Credit s|
Closing Disclosure Page 1
S ——. ) M4, Tolal of Other Assets Appied to Loan as
Closing Disciosure Page 3 e e KL e ] s
Closing Disclosure Page 4 M6. Cash Deposil On Sales Contract s
Closing Disclosure Page 5 i | source [ = s
Closing Vendor Information 3
i Rt v e | Souree] s
Show inAlpha Order Show Al Mo, «| Source | I~ 3]

Closer should choose the “Source” of the credits shown on lines M7 — M10
when applicable. (lender cure = Lender/Affiliate (FNMA/FRE), Realtor Credit =
Real Estate Agent (FNMA/FRE))

Note: Loan Prospector (FRED) does not recognize the CD pg 3 charges to
buyer as there is no Source to choose. Therefore, if it is a FRED loan, that
adjustment will need to be entered as a “fake fee” for LP to read it. (this is
done only after the CD has been issued to the buyer) The “fake fee” will need
to be removed and re-entered in the M section of 2015 screen prior to
sending final closing documents. Otherwise, the cash to close amount on the
CD will not be correct.

Fee Variance Worksheet Screen

5 Fee Variance Worksheet Screen— | Fwerrans
Closers will use this screen to compare the - o
last LE issued to the current CD. If a fee cure :;WDM, o e e e
is required, the closer will enter the amount I e
required as Cure Applied to Lender Credit, e et Comatemisten
the date, and any comments needed on — i mQ ot
Closig Disclosure age 1. . T EEE S
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Forms — CD Comparison Screen

CD Comparison

1

CD Comparison
Closer can use this
screen to determine
what has changed
since the last CD was
issued. If the current
values are different
than the last CD issued,
this means a new CD
may need to be issued
or something in the
loan needs to be
corrected.

3 cocomparison
oS

vaosme | Important Dates
i oanaes
cconsent 0372712025 Eares{Close Date 03282025
viizs
Credt Report Foctual Ot expires. 071525 || CD Dalelssued | 0312712025 0D Sent Date 0312812025
A £LIS Data Discrepancy Aler oinazs
A Good Fah Fee Variance Vilsled 011928 | Comparison Fields. Changes? ¥
e, LastCD Issued C it Data
Sl StCD Issu urrent
a7z || CashToClose 15286814
Sellr Credt 000
Loan Amount 36407800
Total Payment (PT) 26295
501 Origination Fees
802 Discount Fees
Appraiai Fes 62000
Titie Fees 10,855.97
Foms | Tos | Senvices Hazard i P
1003 URLA Part 2 a
1003 URLA, Part 3 ETot Pronads 185024
1003 URLA Part WMoty )
WP Amount Financed 626100
Ad & Credits 000
G. Intital Escrow Pymt. 45000
APR 7.262

Closing Disclosure

Closing Disclosure Page 1

Closing Disclosure
Pg1l

This screen is a visual
of the actual Closing
Disclosure Page 1. The
CD date issued can be
entered on this screen.

Enter Settlement Agent
File # on this screen.
The Mortgage
Insurance certificate
number and the
FHA/VA case # is
shown on this screen.
(MIC#) Closer should
verify the number
showing is correct.

CD Compatison
Cloging Conditions

Cloging Information

CD Date Issued .UMTIQUQS

Closing Disclosure Page 2 Closing Date [camamus
Clozing Disclozure Page 3 —

Disbursement Date | 04/03/2025

Clozing Disclosure Page 4 =
k Settiement Agent WA Title, LLC

Closing Disclosure Page 5 -

Clozing Wendor Infortnation File#

D Camparison

Appraised Value 605,000 LoaniD# (3} 000100470
Closing Condltians F

Sale Price. a 506,760.00 Mc#

Closi 1
Closing Disclosure Page 2

Clnsinn Nisrlasirs Pans &

Transaction Information

Verify cert # matches MIC on CD page 1, premium amount, insured names,
property address, and zero due if monthly MI.

Confirm and update if needed the Ml company Names
Name listed in Encompass = Company Name
ArchMI = Arch
Enact = Enact
Essent = Essent
MGIC = MGIC
NMI = National
Radian = Radian
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If a CIC CD is needed,
the LO would complete
the top portion of this

Closing Disclosure Page 1

Disclosure Information

/| Fee Level Disclosures

Changed Circumstance:

Screen With the guﬁngein APR Revised CD Due Date 0412172025
appropriate CIC Prwig‘lmemhnamuned il g Q
information. Changed Gircumstance - Eigivity
Interest Rate dependent charges (Rate Lock)
. ES " —
When the CICCD is 7 s i comment
. [ clerical Error Correction
printed, a cover sheet =
with the changes made
will print as well.
A cure for the CD can
also be entered on this
screen by the Closer. o e e Jcleance Curs
1003 URLA Part 2 -~ N 3
1003 URLA Part 3 Required Cure Amount & 15,538.87
1003 URLA Part 4 Applied Cure Amount 0.00
2015 temization Cure applied to Principal (FOC)
Additional Reguests Information Cure applied to Lender Credit |
Aggregate Ezcrow Account Date P :‘j
Buorrovwer Information - Yesting -
Buydown Disbursement Summary Hesatved by.
€D Comparison Closing Information
Closing Concltions =
CD Date Issued | I]3J'27f21]_25
2 Closing Disclosure
Page 2 R
Loan Costs
. . . A. Origination Charges
This is a visual of what
. Borrower-Paid Seller-Paid Paid by
page two looks like. AtClosing  BeforeClosing  AtClosing  Before Closing  Others
. " % of Loan Amount (Peints) To
The Closer is not able v AT T2 BT S
to make changes on - i
this screen. If you 05 T
. %5 To
notice changes are o o
needed, you will need 2 i
Shew More Lines Total: 1,775.00
to go back to the 2015 N R AT
Itemization screen and i ki Faid by
AtClosing  Before Closing AlClosing  Before Closing  Others
make the necessary o [ropramarrae 7o [ Redofe trme Seried sa000
02 Attorney Processing Fee To Robertson Anshutz Vett 175.00
changes there. e &
Closer should ALWAYS 04 | Flood Cerlification To CoreLogic Flood Service 13.00
. 05 Morigage insurance Premium To Mone. 6,261.79
verify that ALL payees 05 [Survay Foes = s2500
. . 07 Tible - Deivery Service Fee To MATille, LLC 2000
are listed. Itis not 03 Tille - E-Record MUD To MATHE, LLG 60,00
acceptable to iSSue a 09 | Tille - Etectronic Fiing Fes 1o Simpiifie 2748
10 Tille - Endorsements To CerlSimple 75.00

final CD for closing
with a missing payee
for any fee.

‘Show More Lines

C. Services Borrower Did Shop For

Total:

10,855.97
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Closing Disclosure Page 3

3

Closing Disclosure

Page 3

This is page three of the
CD and where the Closer
will enter items in:
Section K (charges to
buyer)

Section L (credits to
buyer)

Section M (credits to
seller)

Section N (charges to
seller).

Certain lines in Section K
and L will automatically
carry over to Section M
and N — as appropriate.

The closer will enter
items on this screen to
match information
provided by Title.

Prelim CD from
Settlement Agent:

Invoices:

Seller Sheet/Attorney
Fact Sheet:

Payoff at Closing:

Anytime a debt is
being paid off at
closing, we must have
a payoff statementin
the file with the full
account number
listed. Statements
are not always
available or accurate
at the time of the
initial CD but must be
when the final CD is
issued. If the branch
has not already done
so, select the “Payoffs
& Payments” button

Forms  Toos  Services
1003 URLA. Part 2

1003 URLA. Part 3

1003 URLA. Part 4

2015 Hemization

Adsitional Requests Information
Aggregate Escrow Account
Borrower Informetion - esting
Buydown Disbursemert Summary
€D Comparison

Closing Condtions

Closing Disclosure Page 1

Forms  Tools  Services
1003 URLA Part 2

1003 URLA Part 3

1003 URLA Part 4

2015 emization

Adeitionsl Requests Information
Aggrepate Escrow Accourt
Borrower Information - Vesting
Buydown Disbursemert Summary
€D Comparison

Closing Conitions

Closing Disclosure Page 1

Clasing Disclasure Page 1
Ciosing Disclosure Fage 2
cis age 3
Closing Disclosure Page 4
Cnsine Disrlasine Pa 5

Summaries of Transactions

Borrower's Transaction

. Due from Borrower at Closing
01 Sale Price of Property @
02 Sale Prce of Any Personal Property incuded in Sale

03 Closing Costs Paid at Ciosing (1) [ inct Poc:
(=)

Adjustments

o

o

o @

Adjustments for tems Paid by Sefler in Advance

08 CityTown Taxes [/ o [0 k=]
00 CountyTaxes | =T =l
10 Assessments |1 =030 =

"

Sub Total

L. Paid Already by or on Behalf of Borrower at Closing  Sub Total

1 Depost 2

2 Loan Amount

3 Existing Loan(s) Assumed or Taken Subject o
[}
05 Seler Credit

Other Credits
%
v @

Adjustments

L. Paid Already by or on Behalf of Borrower at Closing  Sub Total

o1 Deposit 2
02 Loan Amount

‘Show Al (VOL) Payoffs &Payments

Seters Transection [

51694614 M.Due to Seller at Closing

506,760.00

01 Sake Price of Property @
| 02 Sale Price of Any Personal Property included in Sale

1018614 03

364,078.00

364,078.00

389,078.00

25,00000
364,078.00

0 @

Adiustments for ftems Paid by Seller in Advance
=00
0
Bl

09 CtyMownTaxes |1/

10 County Taxes |1/

11 Assessments |1/

N. Due from Seller at Closing

01 Excess Depostt
02 Giosing Gosts Paid at Giosing (4)

03 Existing Loan(s) Assumed or Taken Subject o
04 Payoff of First Morigage Loan

0.00 05 Payoffof Second Morlgage Loan

06 Escrow Hodback
7@

05 Seler Credit

N. Due from Seller at Closing

01 Excess Depost
02 Closing Costs Paid at Ciosing (1)

Sub Total

Sub Total

L] Onit from Print

SubTotal | 50676000

506,760.00

886200

886200

33,862.00

25,00000
886200

Verify title’s file number matches, update title, HOA, and recording fees to match the title
company fees. Verify charges/credits on CD Page 3.

If title or the branch have invoices for appraisal, final inspection (if applicable), private home
inspections, surveys, translation services, notary, etc., verify the invoice amounts and payees.
**Pplease note, prior to closing, confirm that there is a survey invoice uploaded to the eFolder.

Verify the final information seller provides matches what we have in ENC.

:| Payoffs & Payments

[ omit from Print

Payoffs and Payments

Disbursement to Others
Paid Off
Ot

Include

||
jDoooooorROood

Calculating Cash fo Close

Pair  Creditor Name

SGWBK TR

Description of Puipose.

FIRST MERIT

FST LUSABK

CITY LOANAOHIO
FIRST FEDERAL
FIRST MERIT
DUNLAP MEMORISL

AMER GEN

AMER GEM FIN
AMER GEM FIN

AMGENL

BK1AKROM RC

Total Payoffs and Payments

Loan Amourt
Total Closing Costs I}

Closing Costs Paid Before Closing
Total Payoffs and Paymerts (K)

Balance  Payoff Amount UCD Type

40,333.00
31.336.00
1550000
1036000

485700
444800

485700 Revoling

72600
oon
ooo
ooo
0oo
oon

5| 4857.00]

338.318.00]
- 18.193.41

|

- 4:357.00|

Cash to Close [To Bomower |

31426759
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on the right side of the
screen to open the list
of payoffs and select
“OK” and “Yes” to the
pop-up asking to copy
payoffs to line K.04.

Note: 30-day accounts
may cause the cash to
close amount on CD pg
1 and CD pg 3 to not
match. If you see that,
the branch will need to
correct how the
account is shown in
ENC. These amounts
should always match.

Realtor Credit/Rebate
Letter:

When Fees, Costs, or
Credits are entered on
CD Page 3, the closer
MUST open the
Adjustments and
Other Credits Screen
to see if any additional
information must be
entered/chosen for
that item from a
dropdown. This is
found at the top of CD
Page three, the Loan
Estimate, and Final CD
Comparison screens.

Closer should verify
information is
populated in the
details box.

When there is a gift as
a part of the
transaction, open the
Adjustments and
Other Credits and click
on the icon to
complete the “Paid By
and Adjustment Type”
fields.

Disbursement to Others )
FadOff Include  Fair Credior Name Desciiption of Furpose Balance  Fayoff Amount UCD Type
Ol 0 1 FIRST COMMUNITY CUD 1802800 ~
Il 1 MACYS/CITIBANK NA 3.987.00
Oz 10 1 SYNCB/SYNCHRONY NETW IM5.0
O« 0O 1 TARGET/TD 279000
Cls 0 1 WELLS FARGO CARD SER 2717.00
Os O 1 CREDITONEBNK 270000
(D 1 BKOFAMER 233700
Os O 1 CFNA/BSRO 232800
Os O 1 DISCOVER CARD
Ow O 1 SYNCB/PPC
Oun. 0 1 “MEDICAL DEBT™CR
Oz 0O 1 BEST BUY/CBNA Do you want to copy Total Payaffs and Payment (K] to line o
=" = ZEt e K-04 in the Summaries of Transactions on the CD page 37
Calculating Cash to Close = =
Lot fnclir |l
Total Closing Costs ) - 16.172.88]
Closing Costs Paid Before Closing
Total Payoffs and Payments (K) - oo
Cash to Close [To Bomower | [ 255,082.12]

If a realtor is giving a credit to the buyer, a letter signed by the Broker-In-Charge (BIC) must
be in the file. Note: if the buyer is also the realtor and will be receiving the commission at
closing, we must have a BIC letter referencing commission to be paid — NOT realtor
credit/rebate and the contract shouldn’t reflect a realtor credit/rebate.

Closing Disclosure Page 3

Calculating Cash to Close

Loan Estimate

Total Closing Costs (J) ] 15,538.00
‘Closing Costs Paid Before Closing = 0.00 j
Closing Cests Financed =i 000
Down Payment/Funds from Borrower \‘Q 5,005.00 j
Deposit =i 300000 3
Funds for Borrower é‘ 0.00 ;‘
Seller Credits - a 8,287.00
Adjustments and Other Credits = \zl 0.00 E(g
Cash to Close 9,256.00
Summaries of Transactions
Borrower's Transaction
K. Due from Borrower at Closing Sub Total
01 Sale Price of Property &
02 Sale Price of Any Personal Property Included in Sale
Adjustments and Other Credits
Cash to Close
Example:
© other Credits (lines 6-7)
‘ Fee Description Amount
06 Reattor Contribution s
Reattor Contribution s
Closing Disclosure Page 3
Calculating Cash to Close
Loan Estimate
Total Closing Costs (J) @ 19,211.00
Closing Costs Paid Before Closing - 000 3
Closing Costs Financed -8 000 3
Down Payment/Funds from Borrower 3} 105,000.00 3
Deposit -2 25,000.00 3
Funds for Borrower -@ 000 3
Seller Credits -@ 10,550.00
Adjustments and Other Credits @ 0. 00
Cash to Close 88,661.00

Final

16,172.88

0.00
0.00

5,005.00
3,000.00
0.00

8,287.00

333.00

9,557.88

20243288

276,260.00

Did this

Change?

YES

Remarks
- See 3 | ~

- See detais in [ERTILE T S |

| showarvol) |[  payorts & Payments

Seller's Transaction [ ] omit from Prit
M. Due to Seller at Closing SubTolal  276,260.00
01 Sale Price of Property & 276,260.00

Paid To

5.00
5.00

Final

35,646.60

0.00
0.00

15,019.00
25,000.00

0.00
10,000.00

15,000.00
665.60

| 02 sale Price of Any Personal Property included in Sale

u_o@;J 0.00 NO
42,445.00 42,446.786
POC  Paid By Adjustment Type
O poc [ Broker (Reator) v <
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On the UCD tab, in CD
Page 3, confirm that
the Borrower under
the “Paid By” section is
selected.

On the Adjustments
and Other Credits
screen —

(@ Other Credits (lines 6-7)

Fee Description Amount Paid To. POC Paid By Adjustment Type
s it Funds from Jane Doe | )|
Funds from Jane Doe | ¢ |Ceoc | Berrower v v
y jRemeeest 8
7 & s
f | sl il 1Meoe [ il -

Realtor credits — the “paid by” dropdown should show Broker(Realtor) and the “adjustment type” dropdown should show rebate credit.
Gift Funds - the “paid by” dropdown should be Borrower and the “adjustment type” dropdown should be gift.

Closing Disclosure Page 4

Closing Disclosure Page 4
The Closer should not
need to make any changes
or updates to this screen
but should review it to
make sure boxes are
checked and filled in
appropriately for the loan.
This information should
be auto-filled.

The late payment field on
FHA loans should reflect
“of the principal and
interest overdue”.

Closing Disclosure Page 4

| Loan Disclosures

Assumption If you sel or transfer this property o another person, we

wil allow, under cerlain conditions, this person to assume this loan
on the original terms.

[] wil not alow assumption of this loan on the original terms.

Demand Feature Your Loan

[ has 2 demand feature, which permits your lander to require early
repayment of the loan. Y'ou should review your note for detals.

does not have a demand fealure.

Late Payment

1f your payment is more than | ays late,

| % [ofthe principal and interest ove) "

| Maximum ate charge s | .
I |

you wil be charged |

Minimun late charge is |

Additional details

Closing Disclosure Page 5

5

Closing Disclosure
Page 5

The top portion of this
page should be auto-
populated calculations.
The box under Other
Disclosures should be
auto populated with the
appropriate box being
checked.

The Contact Information
should reflect all the
appropriate party’s
information — Lender,
Buyer’s Realtor, Seller’s
Realtor, and Settlement
Agent. This information
should have been entered
from the File Contacts
screen.

Closing Disclosure Page 5

Loan Calculations

Total of Payments e 871,939.76
Finance Charge 3 503,479.58
Amount Financed = 353,978.97
Annual Percentage Rate (APR} = 7.262
Total Interest Percentage (TIP) s 131.02

Other Disclosures

state law may protect you from Gability for the unpaid balance.

D state law does not protect you from abiity for the unpaid balance.
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Closer will hit the button
“Copy from 1003” for
Lender and the directory
book icon for the
Settlement Agent to make
sure all the correct
information populates.

Signature Type should be
“by name”.

‘Contact Information

Lender Mortgage
Hama 1 P Lo || tame
Address 10720 W, Sam Houston Parkway N, Suff |~ Address
City Houston City
State T Zip |T7064 State
NMLS ID SEIGS-I NMLS ID
ST License ID ST License
Contact Houston WebApps Contact
Contact NMLS ID Contact NN
Contact 5T License ID Contact ST
Email ﬁuuluanapps@uihumes com Email
Phone Phene

Real Estate Broker (B) Real Estate

Closing Vendors and Conditions

Closing Vendors

Closing Vendors —
On this screen, all

information should be
pre-populated except

Company Name

should be auto
populated). The

ey

Clesng s Sons Cosddions

Address L Fing Trustes N -
ind Trustee Name
for Trustee. For states Gty !
1| State Zij F Trustees (12}
that have Trustees (NC, B 3 [
=P T F ‘| Relationship  Trustee Mame o Address
Texas, & Tennessee), i Alkan B. Palunsky 17606 IH 10 West Ste 450
. Cloting Disclostre Page 3 i e E 1 Clare . Cougil 103735 Richmond Avenue, Ste, 2
the Closer will need to Closing Disclosure Page 4 | Reloience R Costner Law Office, PLL 10735 David Tavior Dr Ste 200
choose the appropriate E:Zz::: 3‘:::03:4‘:;":“9;:” e Galbreath Costner, LLC 131 Falls Street, Ste, 101
| _ N Guest & Brady, LLC 2136 Carolina Pl
Trustee from the Esloer Ropreseniofiues Trust Name | trustes | Q4 | Pl McMichasl & Gray,PC 2101 Rexford Road, Suits 150E
magn ifyi ng g|a55 icon. :js :‘;;;‘:T;:;:::e’ Bl Address 123 address IR zo:ri‘anj :\phln, PLLC 3733 National Drive Ste 100
. City ‘C‘ a Irklan oser
Ve rlfy lender ED-SZ500LT AHE Lo Thahainfiel 51,; r’]_ipress- =T Ragsdale Liggett, PLLC 2340 Plaza Pl Ste 401
information Loan Estimate Paget i i Y e Fealph MoMillan B101 Carnegie Blvd Ste 510
4 Loan Estimats Page 2 County Harris © Ruth W, Garner 10375 Richmond dve Ste 200
mortgagee clause, and ;Té'ois:azesﬁf; :r S R e T Stewart Tille 100 Bluegrass Commons Blvd
" ” |
Docs Prepared By W Closing Summary Company Name. | WA Fnanci, LLG Jw | d
populated correctly.
2 Closing Conditions
Draw Clty and Draw ERER stz s Wavragen g 4 Cheweg Conidtans
State should be JET—
W s i = D ity Avain
entered to match the B ) R ==
location of the : e Loty
Settlement Agent (this - " oy
Y L Var tionary TirLomsnts. ressded prior 0 s pernemari
- T
-
=

Closing County and
Closing State should be
entered to match the
location of the buyer(s)
at time of signing (this
is for the notary
acknowledgements on
closing documents).
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On this screen you will
load the conditions to
be listed on the Closing
Instructions. The
standard conditions set
by Underwriting and
the Branch can be
accessed by clicking

BRI #ierts & Messages  Log &
Uit Dat Comparisan 037125
Agercy Case #hissing 04325
Escrow Account Information expi 04/1725
Lock exprect 041125
Creadt Report Factusl Deta exgivec 074825
A AUS Data Discrepancy Alert 014125

M Good Fath Fec Variance Vickied 01415726
N Redisclose Closing Disclosure (41 0119726
B eConsent Accepted - Alice Jon Te 03020025
8 Docunerts esigred 0327725

Closing Conditions

Draw City
Draw State
Closing County.

Clasing State
Hours Documents needed prior to disbursement

Termite Report Required?

Closing Instructions/Conditions

[

Add Condition

® Addfrom Candition Sets
O Cepy Open Cendions from Condtions Tab

Popend to curent list oK. Cancel
the White paper with 1
green plus sign icon.
Click on “Copy Open —
Conditions from o i
Conditions Tab” and e e
click the top blank box .
to select all of the
“closing” conditions. < ; St L
D) Aencwormtin [ OK [

Closer can manually
enter conditions to be
shown on the O Addrom Condion Sets
. . . © Copy Open Condtions from Condtions Tab
Instructions in the Extenal ID Intemal D Condiion Name
yellow box area. D R ik s

Closing 4506-C

Closing Final URLA Signature

Closing Final URLA

BranchUW Property Survey

Closing Customer Identification

1@ #opend to curent st oK Cancel
1 RegZ — CD - Order e R

1A Closing Sumimar " Lender Representative ,m ] Customize

DOCS/FOI‘mS = il D‘SE‘EZWE Sumxsry Current Assigned Name: Jon Hand 14 Current Assigned UserID [hand Q
.. 1A Eserow Holdoack et s R = = N T
This is the screen used WALoan Prsing Sumnary el - cunt gy eock ook [ ]
. M Lock Comparisan Current Assigned Title Regional Manager Current Assigned Cell Phone
to print the draft CD for |  wwmiestors treckns T—
. . . hiAWelcome Home Club =

balancmg with Tltle, Property Information Purchase price | 50676000 | Loan Number 000100470
. ) Appraised Vaiue 605000 | Export - ™~
issue the CD to the State-Specific Disslosure Infarmation Pk i [0 1000 EEOOIROIND 1 NOW.

buyer, and send closing
documents to the
Settlement Agent.

Tranamittal Summary

USDA Marnagemert

¥ Comparison

4 26-0285 Loan Summary
WA 26-1605 Reasonable Vel

ﬁ

CDDatelssued  [0ar7/2025
Appication Dale  |03/20/2025

2 [femizs <
Gopy from Gurrent Loan Lock

Non-rescindabie Transaction

MERS Org ID

| RescissionDate |/ k|
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RegZ-CD /Draft CD for balancing

2 RegZ-CD - Draft CD

for Balancing

Prior to sending a draft
CD to Title for
balancing or re-
balancing, Closer must
run Mavent.

Go to Compliance
Review (Tools) —
PREVIEW Mavent. Any
Fails must be
addressed and
corrected to get a Pass
PRIOR to sending CD
to buyer.

Forms  Tools Services

Workflowe Tasks

File Cortacts
Conversation Log

Tasks

Disclozure Tracking

Fee Yariance Worksheet
Met Tangible Benefit
Compliance Review
Statis: Cnling

Order

Preview View Error List...

Fee Details...

Pro Forma CD

3 Pro Forma CD

Use the print icon in
the top right corner
and generate a Pro
Forma CD.

Preview it to make sure
it’s how it needs to
look for sending to
Title.

The “Print to File”
button will save the
document to your
computer for ease of
access.

Send to Title via email
for balancing.

Open Web View

Search AlRegs SO el EI{E

Print

Form Groups Standard Forms

Custom Forms

LookIn | [ Pubic Forms Groups

v|@ Selected Forms (1)

hame

[ FHA Underuiting Approval Forms
{3 Pro Forma LE & €D

[ Underwriing Approval Forms

[ va Underwriing Approval Forms

Preview

Name
@ ProFormacD

Add>

Options: | Print forms with borrower data

Print Print to File Add to eFolder

L
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CD Tracking

4

CD Tracking
On M/I Closing

the “CD Sent to Title”
date.

Summary screen, enter

Cloging Information

CDDatelssued | Jf | 5
. T 2
Once balanced with Clasing Date | 06/30/2026 | 5
) . i d
Title, on the Closing Disbursement Date | 063012026 | o
Disclosure Page 1
screen. enter the “CD Settlement Agent MA Title, LLC
,
Date Issued” field.
Ordering Docs
5 M/I Closing Summary — | [comws
Order Docs e
RegZ -CD — Order Docs
i
[ Aggregaeescrow |
=
Select the “Order Docs”
button on the top right e e
of the screen.
~
Plan Codes
Highlight Plan Code, P a
press Select Filler. Lvan Type = Conventional and Lien Pos is any of FirstLien; First Lien;First and Amortization is any of Adjustab... | Clear Filter
NOTE: if a program has Investot Descrigtion Plan Cade ICE Martgage Tect
ChangEd’ thIS WI” need Generic 30-Day Average SOFR Fixeditdjustable (FUMAFHLMC) 00005008
to be re-selected for
the new program type.
< 3
Apply Investor Info w
Select Cancel
L+ Closing Docs Audit
Audited on 020272026 1:57 PM LoanData ~  RefreshAudit Order Docs
Change “Order Type: to Order Type Pre-Closing v
Pre-Closing. It’s very For Borrower Pair i.loraan Lorenz mcwey Ekdridge Caldwel
important to change 2000004842 - Data Audit Resuits
the order type, Type & Descriplion Go To Field
. . Recommended  Escrow Company name ts missing 610
otherwise CIOSIng Recommended An investor has nol been sefected,

documents will print.
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When a CD is being
generated, the Closer
will need to click “Add
to eFolder” button to
assure we have a hard
copy of the CD.

The closer will receive a
pop up that the CD has
been added to the
eFolder.

Hit Send. The email
template for the CD will
pop up. Note: there are
different email
templates in the
system. VERIFY itis on
the correct template
before proceeding.

The closer will need to
select the Sender Type
as the Loan Officer. It’s
very important to
change the Sender
Type, otherwise the
Closers name will print
on the documents the
buyer receives. The

email’s verbiage may be

modified as needed.
The buyer’s name(s),
will autoload on the

letter when sent.

CD’s must be sent to
ALL borrower pairs.

Conversation Log
Notes: When Closing
Disclosure has been
issued, a note is
required to be input
into the conversation
log. This note is to
summarize the
minimum required
investment and IPC
limits that the closer
has verified.

Clasing Documents (1) % || scdAddtional Docs
Drag & Arop documents 1o re-crder the list
[] Docusment Teie Document Type
£ [F] chosing Disclozure Closing Bocument

£ Meaties wnce st deaw

Praview Prird... = Send Add o eFolder Ciose

0 The selected documents have been added to the eFolder.

OK
5 —
G Select Documents o X
“‘ Stacking Template: | Defaut Stacking Template - Closing - Defaut -
& Closing Documents (2) ‘Add Addtional Docs
Drag & drop documents to re-order the st
L Document Tile Document Type
[ [7] Closing Disclosure Closing Document
Closing Instructions eFoider Document
n
i
Re b
Pe
] Docomants not part of e stackng tempiate.
Preview priet... v send A8d to eFolder Close

~TEITSeRerTUmer ¥

If there are additional borrower pairs, you will need to follow the same steps in
order to deliver the CD to the additional borrower pairs.

Branch personnel will receive an email notification that the closing disclosure
has been issued to the borrowers.
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Texas Attorney Docs -
For Texas Attorney
documents, go to the
RegZ-CD screen and
select Order Docs
button, Order Closing
Docs, and click the
“Document Title”
button to unselect all of
the files. Check the
boxes to include closing
instructions, note, deed
of trust with any riders,
and URLA/all pages.
Select the “Add
Additional Docs”
button and click the
button to “Add eFolder
Files”. Click the
dropdown menu “For
Borrower Pair” and
select “All”, hold the
“Ctrl” key down and
select -schedules A, B,
and C of title
commitment, survey,
power of attorney, tax
certificates, ARM
disclosure, CD
Adjustable Interest rate
table, and Sales
contract.

For Redraws: On the
Polunsky Beitel Green
LLP Website,
conversation notes for
the reason are
required

Conversation Log
Date User ID
040826

Mame

closer CD Reguirements

Called on 04/08/26

Company
CD issued

Date Wed, 04/08/26 9:38 AM by Closer User (closer)

Name |cD Requirements

Company |CD issued

Commenis.

CD #1 Issue Date 4/8/26

Minimum Reguired Investment:

Down payment § Payoffs $

Required amount to pay at closing to satisfy MRI= §
CashtoCloseon CD §

IPC Limit: Loan Type limit: %
IPC Totalon CD: &

Verified: IPC does not exceed closing costs Yes/No
|| Tax Proration: § {+}

|| ABC 5%: §

Euidge

Cakgwes suffer
4

20529 o,

Add Additional Daes
1 Status

Resiien O Add Encompass Forms @ Add eFokder Fies

a

Jordon L 50
et Frop|

w i

e
e

z

Docurert »
1003 -LRLA

Borrower Pair
Jordan Lorent 40d
2015 Seffement Service Jordan Lorenz and
Acinowledgement of s Joran Lorenz and C
Acknowiedgemert Of Rec  Jordan Loren and C
AffistedBusivess Arrang - Jordsn Larenz and C
Bonk Statement dordan Lorercz and C
Bank Statemen Jordan Larenz 3041 G
Bonawer Conserttothe.  Jorian Lorent and O
Bortower kierfiication Jordan Lorenz and ¢
Bomawer lentifeaton  Jordn Lorenz and C
Borower's Cerliicaion 8 Jordian Lovenz and ¢
BuydownDepost Agreemn  Jordan Lorenz and C
Closing hskuctions Jorgain Lorent 40d C

M Loan

It el
houtRe
iction-pe.

R L T Y

Respested From Status.

Ry S -

Received
Ranand ¥

Add Cancel

Prevew || P, ¥ Send

7 Seser Ginar T
me and
Original Loan Amount

o

Audited on 02/04/2026 9:48 AM

Order Type Closing

Agd 10 eFoler cose

LA0SINg U

000100118 - Data Audit Results
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For the order type,
choose Closing. On the
document list, uncheck
all the boxes for
documents that do not
get sent to the
Attorney.

Sending Closing
Documents to
Settlement
Agent:

Prior to going through
the send process, make
sure documents are in
the EFolder under
Closing Instructions or
Closing Documents that
need to be included in
the Closing package.
(with exception to
Flood Cert and HOI —
those can be attached
to the package
individually)

CD issue date must be
updated to current
date.

GotoRegZ-CD
screen, click Order
Docs. The Order Type
will need to be Closing.
Click on Order Docs.

Openenvew | secaamegs |LOGUREHAE

1 oracomonTon Rt 4876w s Coseg oo 2122026
suasaass - 2 [ cacmmn -

ouessy [Asomac o

et o x
tookin [Bomenrams 1] Sected Form 0)

8 os-rres
o P
o5 i

PASS
2026-02-09
L

6 cose ot vt or e Optens ot s winbarower s

Add documents from the eFolder that also need to be sent. This is done by clicking the button for
Add Additional Docs. Choose “Add eFolder Files”, For Borrower Pair, choose ALL. Use CTRL and then
select multiple documents at once, or it can be done individually. Click ADD.

Audited on 07/31/2026 8:51 AM LoanData v RefreshAudit Order Docs

Order Type Closing v

2000008385 - Data Audit Results

Type & Description Go To Field
Recommended Escrow Company name is missing. 610
Recommended  Aninvestor has not been selected.

Stacking Template: Default Stacking Template - Closing - Default v
Closing Documents (33) ® & | Add Additional Docs}
Drag & drop documents to re-order the list.
[®] Documert Title Document Type
Data Entry Proof Sheet Closing Document
Data Entry Proof Sheet - Fees Closing Document
Instructions to Escrow/Title/Closing Agent Closing Document
Loan Disbursement Instructions Closing Document
Closing Disclosure Closing Document
Fixed Rate Note Closing Document
NC Deed of Trust Closing Document
Planned Unit Development Rider Closing Document
|:| Uniform Residential Loan Application (2020) Closing Document
Compliance Agreement Closing Document
Borrower's Certification & Authorization Closing Document
Equal Credit Opportunity Act Notice Closing Document
Borrower Consent to the Use of Tax Return Information Closing Document
IVES Request for Transcript of Tax Return (IRS 4506-C) Closing Document
Request for Taxpayer ID Number & Certification (IRS W-9) Closing Document
jdavitof Ocoupancy Closing Document __J
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Click on Add Additional
Docs

Click on the
appropriate option of
where the additional
docs are being pulled.
For Borrower Pair,
choose ALL.

Add Encompass Forms
is where the Escrow
Agreement can be
pulled from (instead of
printing and uploading
to the EFolder
separately)

Add eFolder Files to
attach anything from
the eFolder that needs
to be sent.

For Borrower Pair,
change to ALL.

Use CTRL button to
select multiple
documents.

Hit Send.

(the Closer can also
Preview to look at the
documents before
sending)

Open the paper with
green arrow to choose
the Recipient.

**As a part of the closing package, if the loan is an FHA loan, the closer will send the
FHA Conditional Commitment. This will be added to attach to the documents to be
sent. If there are state-specific documents, those would be sent at this time.

Add Additional Docs

Escrow Account Information Custom Form Pubﬁc:lCompanywnde"'Escro
Escrow Agreement Custom Form Public:\Companywide\Escro
s T A, = E—

IVES Request for Transcript of Tax Return (IRS 4506-C), 2
Escrow Account Information

First Mortgage Payment FAQ

Closing Instructions

Flood Certificate

Property Insurance Policy

Closing Document
Custom Form
Custom Form
eFolder Document
eFolder Document
eFolder Document

You will now see the added documents in the total list of documents.

[[] Documents not part of the stacking template

Preview Print... ¥ Send Add to eFolder Close
Sender Type Name Email
Current User | TinaJoanne Baley  TBaiey@MHOMES.com
Recipient Name Email Phone Number D
Type
* Subject Closing Package v
Arial vz v|BIUAE®
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Choose Settlement
Agent and click Select.

Verify the email
template showing is the
correct one for a
Closing Package. Note:
it’s very important to
make sure the email
address for the
Settlement Agent in File
Contacts reflects the
email address where
the package will be
sent.

Hit Send.

Ashley Ray hharrison@rl-law.com Settlement Agent

Send Cancel

[
NOTE: Title should also return the signed documents to MIF via Loan Connect. Closing documents
for Encompass loans should not be sent back to MIF via email.

Documents are sent to Title via Loan Connect. Title will get a secure email with a link to log-in to
their Loan Connect account to retrieve documents.

Tools — Disclosure Tracking

1

Tools — Disclosure
Tracking

This screen will allow
you to track the
documents sent out
and see if and when
they have been
viewed. You can VIEW

this screen.

the documents sent on

T Coun s 7000008220 TV, 0000000000000 Fate 4875 ot Comng Date. 06302026
LomnAmount, 36488100 DT 4405246868 £ 135 dye 8 [A0 oo Tyor ] L Atcived

Disclosure Tracking Tool

Complance Timetine 2 | LETrcing 2 | coTncng %) || omertracking
Aoplcaton Date @ [vsizs LEsent wszizs cosent oari7202s Affinted Business Discosure Provided <
LEove o006 e Receies iz COReceived o720z CHARM Booket Provied =
cconsent ooz |Q Revsed LE Sent Revaed CD sent Speciono Beoke Provised =
et Procees oaze020 Revised LE Recehed Revsed CDReceivea HELOC Brochure Provides <
EarestFee Colecion 03252020 SsPLsent s Post Consummatin 1ot Appraal Provted =
Earest Cosng oez22025 Safe Harbor Sent e Subsequent AppraislProvided =
Estimated Closing. 06/30/2026 | v Disclosure Received AVM Provided e
Dacksure Tracking e Home Counseing Discosure rovided v
e High Cost Disclosure -
Disclosure History (2) 3 @ || esmDocumenis | excde

SentDate Wetnod o HofDiscos LESert? CDSent?  Safe Hcbor Ser? rovidr it Sert7 _ BorrowerPar_ ncludedn Tmeine. Discosee Type et ErckerDischosed? Satus Use forUCD Export

eFolder ebiscos 1 N ves i sctive
eFokier ebiscos “ Ye  w m ves il Yes "o actve
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Funding Worksheet
Funding Worksheet

1

Tools — Funding

Worksheet

When it’s time to
request the wire,
Closer will go to this
screen and enter the
Funds Ordered Date.
The Clear to Close date
should be filled in
already.

Verify the Title
Company’s wire
information is showing.

For any OST loans,
compare the ABA and
Account Number
shown to the wiring
instructions received. If
it does not match,
notify Kate
Elmquist/John Daquila
to correct (it should
not contain dashes,
even if the instructions
show dashes).

At the bottom of the
screen Click on the gray
Select Template
button.

Click the 2015 Funding
Template and hit
Select.

This will calculate the
wire on the loan. You
will then see some fees
turn red. These are the
fees that we are net
funding (holding back).

Funding Worksheet

Funding ! Cloging

Funder Clear to Close |
Sent to Funder i '};ﬁ; Cleared By
Funding Type V| Funds Ordered |/
Investor

‘Wire Information

Escrow Company | Attorney Title Company

Escrow # [ | T

Company Name | |t Company Name i)

Address [ Address |

Gy, - 3 Gy " =

State I zp | State | Zp |

Contact Name | | contactName

Phone Number | |2 Phone humber | &

FaxNumber | |&  Facnumoer | =]

[ viire To [ wire To
ABA Number ABA Number

Account Number | Account Humber

Select Fees to deduct from the Loan Amount

Select Template
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Very Important - If the
template button is not
hit, the wired amount
will be incorrect.

The amount shown in
Wire Transfer Amount
is the amount that will
be wired. If a
Completion Escrow
Inspection Fee is
added, be sure it is
showing to be net
funded. If there is a
pre-paid lock fee, scroll
all the way to the

Select a template to apply

Funding Templates (1)

Create and edi templates of the fees typically deducted on the Funding Worksheet

Narme:
[E] 2015 Funding Template

<

[ Only apply template fields that cortain a value

Select Fees to deduct from the Loan Amount

Select Template

BRE X

Rename

Description
Funeiing Templste TRF - 513255 1

Select Cancel

Loan Amount 364,073.00

[[] Deduct From Broker Check

bottom of the fees and COLine « RemizationLine #  Fee Description Payee Paid By Paitl To Amourt POCBorrow  POC Seller
am a0ty Administrative Fee Wil Financial, LLC Borrowsr  LenderiTth 177500 000 A
check the box to the 801 804 Appraissl Fes Redefine Home Servi  Borrowsr  LenceriOth ganno oo
. O boz 606, Attorney Processing Fee  Robertson Anshutz Y Borrower LenderiCth 17500 000
left and it should turn BO3 620 Buydown Fee Seler LenderiOth  8,337.00 om
H B.04 807, Flood Certification CorelLogic Flood Serv  Borrower LenderiCth 13.00 0.00
red . Itwi ” not be BOS a2 Mortgage Insurance Prem — Mone: Borrower LenderiCth 5,261.73 0.00
incI u d ed in the WI re |f [0 Bos 812 Survey Fees Lenz & Associates Borrowe LenceriCth 52500 000
D BO7 1101k Title - Delivery Service Fe MA Title, LLC Borr e LenderiCth 2000 0.00
you dO not. O sos 10l Title - E-Record MUD A Title, LLC Borrower LenderiCth 60.00 0.00
[T a1mn THie . Flertranic Filnn Fa Rowvose | endericth a7aa ann e
< >
Hide fees with $0 dollar amounts Total Deductions 14,370.56|
e Lender Credits ) 5,006.07
ransaction Summary
Wirs Transfer Amount 354,712.11
2 Funding Balancing Worksheet
Tools - Funding Dty i
. Debit Description Amourt Credit Description Amount
Ba Iancmg Worksheet Lender Credits 500607 | 80y, Acministrative Fee 177500
Total Loan Amount 36407800 | 8026 Origination Credit -5008 07
804.  AppraisalFes 630,00
807, Fiood Certfication 1300
820, Buydown Fee 8337 00
Ver|fy the Total Debits 301, Prepaid Irterest 185024
) 202, Mertgage heurance Premium 525178
and Total Credits match 1002, Homegwner's nsurance ss000
. wire Transfer Amourt 35471311
each other. Funding
will refer to this screen
to make sure the
amounts match.
Total Debits | 369,084.07 Total Credits 369,084.07)
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Milestones

Ready for Docs Milestone

1 Ready for Docs

Milestone — Plerts 3 Messages  Log G

[ Fite Started 03722126

: [H] Application Finished 03426126

Once C|Osmg il (] Submitted 04/09126

documents and tasks &[] Cond. Approval finished 0413126

[H Processing 061126

have been cleared, this &[] Cond. Review Finished 62126

A = = Compliance Report reviewsd  DBA 2026

milestone should be

.. i3 [E] Ready for Doce 06H 626

finished (ChECk the Underwriter Queue Branch Underwriting (g-| @,  Days to Finish E 5 pocs Out en7Re

bOX) . Funcling 06121726

. Closer Closer User (closer) Q [] Finished [ Post Closing 0821126

[H] Purchasing OB26/26

[E completion O7R26/26

Documents

Docs Out Milestone

2 Docs Out Milestone -
Docs Out Worksheet
Once all closing Closer |Cluser User (closer) |Q§ Days to Finish E
documents have been [] Finishea
misne
sent out, the funds e | |0°
ordered date entered
and wire amount -
Documents

calculated correctly —
the Closer will go to
the Docs Out
Milestone and click the
Finished box.
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Escrow Tax Disbursement Sheets
North Carolina:

North Carolina Tax Disbursement Dates

(tax bills are typically issued July/Aug - due date is 1/5)

Closing Month / 1* payment date Disbursement Date
January /March 12/1
February /april 12/1
March /May 1211
April Jiune 12/1
May /fuly 12/1
June /aug 12/1
July /Sept 12/1 or 8/1
Aug /oct 12/1 or 9/1
Sept /Nov 10/1
Oct /Dec 111
Nov /ian 12/1
Dec /Feb 12/1

*If doing an interest credit, disbursement date will be as if closing occurred the prior month

*Disbursement dates with two options depend on if the tax bill has been issued or not. If it’s issued, escrow account is set
up to be disbursed next year. If tax bill has not been issued, escrow account is set up to disburse the 1t day of the 3 month
after closing.

*Taxes due within 60 days of closing must be collected *** Do not confuse “due” with disbursement. DUE DATE is the last
day it can be paid without incurring a penalty.

*Escrow accounts should never exceed a 12 month period. If the 12 month period will be exceeded by using the above
disbursement date, change disbursement date to the next month. This is acceptable as long as the disbursement date does
not go beyond the DUE DATE without penalty.

*Per RESPA regulation, lenders/services should disburse payments from escrow accounts as early as possible to take
advantage of any discounts. “Early as possible” is key words. If tax bill hasn’t been issued yet, then it’s not possible to
disburse.
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Tennessee:

Tennessee Tax Escrow Disbursement Dates

(tax bills are typically issued Sept/Oct - due date is 2/28)

Closing Month / 1* payment date Disbursement Date
January /March 121
February /fapril 121
March /May 1211
April Nune 12/1
May Jiuly 1211
June /aug 12/1
July /sept 12/1
Aug /oct 12/1
Sept /Nov 12/1 or 10/1
Oct /Dec 1M1or11/1
Nov /ian 2/10r12/1
Dec /Feb 12/1

*If doing an interest credit, disbursement date will be as if closing occurred the prior month

*Disbursement dates with two options depend on if the tax bill has been issued or not. If it’s issued, escrow account is set up to disburse
next year. If tax bill has not been issued, escrow account is set up to disburse the 1% day of the 3" month after closing.

*Taxes due within 60 days of closing must be collected *** Do not confuse “due” with disbursement. DUE DATE is the last day it can be paid
without incurring a penalty.

*Escrow accounts should never exceed a 12 month period. If the 12 month period will be exceeded by using the above disbursement date,
change disbursement date to the next month. This is acceptable as long as the disbursement date does not go beyond the DUE DATE
without penalty.

*Per RESPA regulation, lenders/services should disburse payments from escrow accounts as early as possible to take advantage of any
discounts. “Early as possible” is key words. If tax bill hasn’t been issued yet, then it’s not possible to disburse.
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Florida:

FLORIDA Tax Escrow Disbursement Dates
(Tax bills are typically issued Oct/Nov each year - DUE by 3/31.

Month of Closing/1= pmt date Disbursement Date
January [ March 121
February / april 12/1
March / May 12/1
April /june 12/1
May /iuly 12/1
June /Aug 121
July /sept 12/1
Aug /oct 12/1
Sept / Nov 12/1
Oct/Dec 11 or111
Nov /Jan 21 or12/1
Dec/Feb 1211

*If doing an interest credit, disbursement date will be as if closing occurred the prior month

*Disbursement dates with two options depend on if the tax bill has been issued or not. Ifit’s issued, escrow
account is set up to disburse next year. If tax bill has not been issued, escrow account is set up to disburse the
1t day of the 3" month after closing.

*Taxes due within 60 days of closing must be collected *** Do not confuse “due” with disbursement. DUE DATE

is the last day it can be paid without incurring a penalty.

*Escrow accounts should never exceed a 12 month period. If the 12 month period will be exceeded by using the
above disbursement date, change disbursement date to the next month. This is acceptable as long as the
disbursement date does not go beyond the DUE DATE without penalty.

*Per Respa regulation, lenders/services should disburse payments from escrow accounts as early as possible
to take advantage of any discounts. “Early as possible” is key words. If tax bill hasn’t been issued yet, then it’s
not possible to disburse.
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Texas:

TEXAS Tax Escrow Disbursement Dates

(tax bills are typically issued Oct/November each year - DUE by 1/31)

Month of Closing / 1*' pmt date Disbursement Date
January / March 12/1
February / April 12/1
March / May 12/1

April / June 12/1
May / July 12/1

June / Aug 12/1

July / Sept 12/1
Aug / Oct 12/1

Sept / Nov 12/1

Oct / Dec 1/10r11/1
Nov / Jan 2/10r12/1**
Dec / Feb 12/1

*If doing an interest credit, disbursement date will be as if closing occurred the prior month

*Disbursement dates above with two options depend on if the tax bill has been issued or not. If the tax bill has been issued
at the time of closing, the tax bill should be paid on the CD and escrow account is set up to be disbursed next year. If tax bill
has not been issued, escrow account is set up to disburse the 1%t day of the 3 month after closing.

*Taxes due within 60 days of closing must be collected *** Do not confuse “due” with disbursement. DUE DATE is the last
day it can be paid without incurring a penalty.

*Escrow accounts should never exceed a 12 month period. If the 12 month period will be exceeded by using the above
disbursement date, change disbursement date to the next month. This is acceptable as long as the disbursement date does
not go beyond the DUE DATE without penalty.

*Per RESPA regulation, lenders/services should disburse payments from escrow accounts as early as possible to take
advantage of any discounts. “Early as possible” is key words. If tax bill hasn’t been issued yet, then it’s not possible to
disburse.

**For loans closing in November that do not have a tax bill issued yet, we have to show a disbursement date of 2/1 even
though it’s past the due date. TX law does not allow Settlement Agent to hold in escrow (per Larry Busby). Therefore to keep
from exceeding a 12 month escrow period, the 2/1 disbursement date will have to be used.
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Other States:

Tax Calculation Dates
Columbus 11 6/1
21 M Counties: Fairfield, Pickaway,
and Licking
Chicago 51 81
M n Cook County
Cincinnati 21 M
Detroit n 1211
Indianapolis 4M 101
Minneapolis 5M 101

Note: Ifadate is within 60 days of closing, you must then move the 27 date to 1%

disbursement and the 1* date to 2™ disbursement. The 2™ disbursement date can’t be
more than 1 year from the first payvment date. To keep with Servicer requirements and
RESPA regulations, we will back the 2™ disbursement date up 1 day in these instances.

These instances only occur when we close exactly 2 months prior to the disbursement

date.

For all other divisions with longer tax payment periods, see attached

cheat sheets.

(Mashville, Charlotte, Raleigh, Orlando, Tampa, Sarasota, Ft Myers, Austin, Dallas, San

Antonio, Houston)

Page 45 of 49




Interested Party Contributions (IPC) Limits Worksheet

The closer should upload this form to the eFolder under closing instructions and label it IPC
Calculation and enter a detailed note in the conversation log.

Loan # Closing Date

Name

CD#1 Issue Date

Minimum Required Investment:

Down payment S Payoffs 5
Minus what buyer has already paid (EMD, lock fee, app fee) and tax proration{s) $

Required amount to pay at closing to satisfy MRI ON CD=5

Cash to Close on CD S§ (should match or exceed above amount)

IPC Limit:

Loan Type limit § (2% f 3% / 6% conv/FHA /9% / 4% WA)

IPC Totalon CD & (includes lender credit, seller credits, realtor credits)
Verified: IPC does NOT exceed closing costs: YES

CD#2 Issue Date

Minimum Required Investment:

Down payment S Payoffs S
Minus what buyer has already paid (EMD, lock fee, app fee) and tax proration(s) S

Required amount to pay at closing to satisfy MRIONCD =5

Cash to Close on CD § (should match or exceed above amount)

IPC Limit:

Loan Type limit 5 (2% / 3% / 6% conv/FHA / 9% [/ 4% VA)

IPC Total on CD & (includes lender credit, seller credits, realtor credits)

Verified: |IPC does NOT exceed closing costs: YES
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CD#3 Issue Date

Minimum Required Investment:

Down payment S Payoffs §

Minus what buyer has already paid (EMD, lack fee, app fee) and tax proration(s) 5

Required amount to pay at closing to satisfy MRION CD =5

Cash to Close on CD § (should match or exceed above amount)

IPC Limit:

Loan Type limit § (2% / 3% / 6% conv/FHA / 9% [/ 4% VA)

IPC Totalon CD S (includes lender credit, seller credits, realtor credits)

Verified: IPC does NOT exceed closing costs:  YES

NOTES:

Do NOT confuse the required amount on the CD with the required amount the branch must
verify on the URLA. CD and URLA will not match when there is a tax proration credit to the
buyer on the CD. The CD gives the tax proration credit, the URLA does NOT show the tax
proration credit.

Branch must verify buyer can pay full down payment amount from acceptable verified
sources.
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Maintaining Realtors in Encompass

Realtors for all divisions are maintained in the Contacts tab, under Business Contacts

Encompass View Business Contacts  Help

Home  Pipeine  Contacts W

Standard Yiew

Fitter: None

[4 4 [1-43 ~|of43 b bl

Groups Company Name Contact First Name ~ Contact Last Name  Contact Title ‘Work Phone Cell Phone Work Email Contact Access  Next Appointment  Last Modificatio
[ v o= <] = |
Lo Austin Sales Public 111112024
0] Charlotte Sales Public 1141172024
So Chicago Sales Public 1141172024
O] Columbus Sales Public 1141172024
) Cincy Sales Public 1141172024
SO Dallas Sales Public 1141172024
& Detroit Sales Public 1141172024
g0 Naples Sales Public 1111172024
SO Houston Sales Public 1141172024
) Indy Sales Public 1141172024
0] Minnie Sales Public 1141172024

5 (0) MA Title, LLC Sharon Brush 3 281-205-210 [ houstortitlef  Public 051212025
0 MA Title, LLC Monica Miera 73 512-770-84 [ austintitle@:  Public 0511202025

s (@) MA Title, LLC Teresa Holdeman 73 972-246-34¢ (] dallastitle@r Public 051212025
£SO MA Title, LLC Fiona Jenkins 73 210-536-49 (] titlesanantor  Public 0511272025
)] MA Title Barbara Williams 73 630-328-27( (] ilinoisttle@r  Public 06/17/2025

Contact Details

To add a new Realtor, follow the steps below.
1. Click the ‘Add’ icon in the top right of the Business Contacts screen. Fill out the Realtor’s information,

select the Category as Real Estate Agent and click the “Public” checkbox:

| Encompass | View Business Contacts  Help

Home Pipeline  Trades  Contacts  Dashboard  Reports

‘ 8 Contacts | & [ calendar | [ Tasks ‘ & campaigns
| Contacts View | sar's Ful Info View gareo«
Fiter: None
44 [1-50  v]or118 b M — X 2
Groups Category Name & Company Name Contact First Name ~ Cortact Last Name Work Phone ‘Work Email Contact Act
v v
<Newv Contact= Private
<
Contact Details

Details Extra Notes History Loans Custom Category Fields

Personal Information Business Information

First Name Alice Category Real Estate Agent v

Last Name Agent Company Agents R Us
Salutation Address 1

Home Phone a8 Address 2

Work Prone 2 cay [ ]
Cell Phone L) State :] Zip l:
Fax Number =] Fees

Home Email = Web URL

Work Email = Job Ttle

Contact License # —] Company License #

Lic. Issuing Authority Name Lic. Issuing Authority Name

Lic. Authority Type it

Lic. Authority Type v
Lic. Authority State Code

v
[+]
[ Do Not Email @_pub.c> < VERY IMPORTANT!

Lic. Authority State Code
Lic. Issue Date

[elle
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**It is VERY IMPORTANT that you check the “Public” checkbox for any contacts that you set up. If this checkbox

is not checked, only the user that created the contact will be able to see it**

2. When the “Public” checkbox is checked, you will see a popup. Select Realtors from this list and click OK.

Contact Group Selection X

Select the groups to add contacts to. (2) Learn more...

Realtors

_reate New Group Cancel

3. Once the realtor information has been entered, click the Save icon along the right side of the screen in the
Contact Details section.

Encompass View Business Contacts  Help

Home  Ppeine  Contacts  Dashboard  Reports
£ Business Contacts, ™ Calendar | (] Tasks
| Contacts View | staners view g "o

Fiter: None

Advanced Search
{[1-2 vlot32 p bl [3 X @ | AddtoGroup = Remove fromGroup | Edt Groups
Groups Comparyy Name Contect First Name  Cortact Last Name  Contact Title Work Phone Cell Phone ‘Work Emad Contact Access  Next Appointment  Last Modifi
o m st Cn Testing Tester Publie: NRANE
< >

Contact Details — r O

Detals Extra Notes History Loans Custom Category Fields

Personal Information Business Information Business Category Additional Fields
S S— e T 1| There are no additional fields for this category.
Last Name Tester Company [test co |

Salutation Address 1 [

Home Phone 3 || address2

Work Phone 3| oy

Cel Prone § || sme Zp

Fax Number L Fees

Home Email = || webURL

Work Emai = || sobTre

Contact License # Company License #

Lic. Issuing Authorty Name Lic. lssuing Authorty Name

Lic. Authorty Type R Lic. Authorty Type v

L. Authority State Code S Lic. Authorty State Code v

Lic. Issue Date > Lic. issue Date v
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