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Branch Underwriting Procedures

A branch underwriter’s principal duty is to ensure that all loans originated are processed and closed in
accordance with MIF and secondary market lending guidelines and regulations. In addition, the branch
underwriter will oversee the Loan Specialists to ensure that the loan specialist completes the loan
review, submits the loan to the branch underwriter for approval, and prepares the loan for closing for
all M/I Homes borrowers, and is done in accordance with M/I Financial LLC policy and procedures. They
will ensure that the Loan Specialists verify all information provided on the loan application including
checking employment status, assets, and outstanding debts. They will monitor the loan specialist’s day-
to-day activity to ensure they work closely with the borrower to obtain any missing or additional
documentation that is needed to comply with lending guidelines and regulations. In addition, the
branch underwriter will set the appropriate expectation about the loan process so that we may
successfully complete the sale of the M/l Home while maintaining a high degree of customer service
our borrowers expect and deserve.

The branch underwriter will be responsible for ensuring that every loan they approve for Clear to Close
(CTC) contains all verified and validated data that makes the loan acceptable for sale to the intended
investor.

Service Level Agreements:
Cursory Review — Cursory review to be completed within 2 business days of loan approval.

Branch UW Review — Branch underwriting review to be completed within 2 business days of the processing
milestone completion for conditional review.

Clear to Close — Clear to close documentation to be reviewed within 1 business day of conditional review
milestone completion for clear to close.
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Milestones:
] Application Finished 11706725
Submittsl 11M325
H] cond. Approval 11ME25
= Processing 1119525
Cond. Review 11524525
[H] Clear to Close 11426125
[E] Ready for Docs 11428125
[H] Docs Out 11429125
(5] Funding 120525

The branch underwriter will primarily work in the Conditional Review and Clear to Close
milestones.

Milestone Tasks are required to be completed prior to “Finishing” the Milestone.

Cond. Review Worksheet for Laura Fraunhofer

Loan Processor [OF Days to Finish -226 110342025 09:26 AM

Underwriter [ Finished

Documents eFolder Tasks

lif [ Property Insurance Policy [ import 405 Conditions

Clear to Close Worksheet

Underwriter Days to Finish -224 /0512025 09:26 AM
Closer ] Finighed
Documents eFolder Tasks

* ] Mavent Cleared
D Run DL/AUS findings - Clear to Close

Pipeline Views:

The Pipeline is the starting point for
underwriting, viewing, and managing loans. 53
. ) . . . . Ol Mbaresges - SR S0ry Fesdewy bl Co 1"u
Branch Underwriter’s pipeline views consist Ops Msrager . Assige Dranch LIAF A
f' e A i o P L
or: s Marages . Ao
All — entire pipeline g Mareger - Fraling
: L. Uyl Marigges - Fobire Lip
Cursory Review Not Completed — Initial Lot Matuger - Expirifg Bators Lt
. Ot Misraacer - S0 Dby D30
loan review has not been completed. s Msrvager - Apokoationd - Mot Appi
. .. Opn Rsrosger T es Rt
Assign Branch UW — Processors finish e i
processing milestone and if branch 'E.EW""“"“ Faie :
underwriter is not assigned.
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Prequal — Loan started not complete.
Active — Loans in Application, Submittal,
Conditional Approval, Processing,
Conditional Review, CTC, Ready for Docs,
and Docs out.

Floating — Active loans not locked or loans
with rate lock expired alert.

Follow Up — Loans with new Alerts,
Conversation and Task follow up.

Expiring Before Close — Lock will expire
prior to closing.

60 Day CIC — Loans closing in the next 90
days, LE days >60 from closing.
Applications Not Approved - Loans
pending approval.

Incomplete Applications — Active loans
without Corporate UW approval, no NOIA
due date present, not withdrawn.
Conditioned — Loans where last finished
milestone is Conditional Approval
Processor 30-Day — Est Closing date within
30 days

Processor 60-Day — Est Closing date within
60 days
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Underwriting Stages:

Not Reviewed - This stage is the Prequalification and
application milestones of the loan application and has
not been approved by corporate underwriting.

Initial Approval - This stage indicates that the loan
has been approved by corporate underwriting.

BM Review 1 - This stage indicates that a Branch
Manager, Operations Manager, or Team Lead has
done a full file review, and has cleared completed
conditions at the time. This stage will occur when a
file is being reviewed for closing within 30 to 60 days.
This stage should NOT be used if the Branch Manager
has only completed a cursory review prior to “Submit
to Processing.”

BM Review 2 - This stage indicates that a second full
file review has been done, but the loan still requires
more than standard 10-day items. This could be an
indicator of a challenging loan and would suggest
further inquiry with the branch about how the loan is
progressing.

10 Day Pending - This stage indicates that only 10-day
items are pending review and approval.

CTC Pending Final Inspection - All conditions have
been cleared to close except for receipt of a final
inspection.

CTC Pending Sale of Home - All conditions have been
cleared to close except for receipt of documentation
of a sale of a home.

CTC Pending VVOE - All conditions have been cleared
to close except the 5-day verbal verification of

employment.

CTC - The loan has been cleared to close.

A A TTANR

Empiceras Laan

W U Sunenmen Type | -

Sl 1amn Reason | o

nerving st
il Rarwigvvend
Braach Lncsramier il Sppraw il
B Ry 1
BN Aoy 2
Carpany Rwstvs COmiE o) D, Perding
4 (TS Panding Final nypacicn
£ ETC Pernlitg Sale of Heoms
CTC Pendiing W 0l
L=i=

Serecan

Oale &
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Branch Underwriter Review

Loan Review: Cursory Review Requirements

The goal of the cursory review is to ensure we have a properly structured loan that qualifies before it goes to
processing. The purpose of the review is to ensure that the loan application has been taken, validated income
documentation has been received from the borrower, AUS (DU/LP) has been run and underwriting approval has
been entered in the system by the corporate underwriting department. This will ensure that the loan is ready to
be moved to processing and the Loan Officer has completed all origination steps necessary.

This is an especially crucial step on Automated Approval loans.

To complete cursory review, you
will need to address the

following:
e  URLA: Structure and
accuracy
e Credit

e AUS Findings

e |ncome validation

e Cond Review (add
conditions, as required)

e DRIVE Report review.

Open the Cursory Review Not
Complete pipeline view and
select a loan requiring review. S T R TS A Branch Manager - Cursary Review Mot i
Double click on the loan to
open.

Home Pipeline  Contacts  Dashboard Reports
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Once the loan is open, go to
Tools > Conversation Log to
review loan comments.

Forme  Tools Services

Workflowe Tasks

File Contacts
|Converzation Log |
Tasks

The conversation log section is
used to keep everyone
informed and document what is
going on with the loan and
conversations with the buyer.
Review the comments prior to
the review of the file to
familiarize yourself with the
loan. The Loan Officer will
comment on any concerns or
issues regarding the following:
Income, assets, credit, high and
medium findings on the DRIVE
report and any other issue that
should be addressed by the
Loan Specialist prior to issuing
the loan commitment letter.

Go to M/I Borrower Summary Forms  Tools
Origination to begin your
overview of the loan file.

Services

i Borr ) 3 Crigination

M/l Borrower Summary - Origination

Th e M/I Borrower Summa ry - Channel Banked - Retal ] RESPA 6 Entered “ Appication Date =
Or|g|nat|0n screen needs to be Gurrent Status [ Active Loan ] HMDA Action Date #/ |
f f Borrower Information No co-applcant Additional Information

reviewed completely as it - -
Borrower 3 2% cCoBorrower (g4 & W e

provides an overview of the Vestng Trpe | ] | estna Tuve | P e o e @
FirstName [ Andy FistName  Alice

|Oa n. Middle: Middle Underwriting Stage ~
Lasthame | Amenca suc | | Lasthame  Firstmer Sutfex
ssh 999-60-3333 ssh 991919981
o8 0512011985 o8 101131988 Services
Marital Status [ Married I~] Martal Status v

Order Credit
Preferred Contact Method - Select All That Apply  Preferred Contact Method - Select All That Apply
Product and Pricing

Home Phone oase Home Phone | 614-576-7688 z10] \CE Fogs
WorkPhone | 614-418-8748 | [ | & WiorkPhone | 123-456-7890 a
-Order DU |(?)| Order LPA

cel 614-570-5281 ] cel C] - £ -—

hocaptToxtss AeceplToxUSHS
el O Ena | pelesgmionescon |1
Current Address Current Address
Foreign Address O Foreign Address _—Ome'm‘i
Street Address Strest Address 1630 1 Talman Ave
} Best Practice: Review the M/l Borrower 3
St Summary - Origination screen top to

bottom. This will give you an overview of

= the loan.
How Long at Curl Once you have reviewed this screen, Y | _sM

Housing [ please continue to the URLA 1003 screens |ary Housing Expense

2,210.00 /Month)

Borrower First-Time Homebuyer? Yes |V Co-Borrower First-Time Homebuyer? hd
L7l 31z, . Maiinn Same a5 Current
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Then, go to all the 1003 URLA
Forms to review the loan
details:

1003 URLA-Part 1
1003 URLA - Part 2
1003 URLA —Part 3
1003 URLA - Part 4
1003 URLA — URLA
Continuation

1003 URLA - Lender

Forms Tools

Sernvices

M Borrower Summary - Origination

10035 URLA - Lender
1003 URLA Part 1

1003 URLA Part 2

1003 URLA Part 3

1003 URLA Part 4

1003 URLA Cortinuatian
A Pregual letter

Review the loan application for completeness and irregularities.

Check employment start dates, employer addresses, present

housing payments, military status, and unmarried status, which are

often where irregularities can be found.

1003 URLA Part 1 Screen —
Review for accuracy for the
borrower’s information.

Note that all blue fields indicate
a required field that needs to
be completed.

Check present monthly housing
payments, military status,
marital status, and Citizenship.

Review for accuracy against any
eFolder documentation, make
note of missing items that
would need to be addressed by
the Loan Specialist.

1003 URLA Part 1

To be compieted by the Lender:
Ageney Case No
Lender Case No | 000100470
Section 1: Borrower Information

1a. Personal Information - Borrower

First Name Aiice
Middle Jon Test Loan

Last Name Firstimer Suffie

Alternate Names E4
sshl 991-91-9891

DOB 01/15/1985 B

Citizenship u.S. Citizen

[] Permanent Resident Alen
[ Non Permanent Resident Alien
Country of Ciizenship

Type of Credit |/ | am applying for individual credit.
1.am applying for joint credit.

Expected Borrower Count 1
Borrower Count = 1

Marital Status
Married

[[] separated

[ unmarried (2) [ Exclude Unmarried Addendum

[T Isthere aperson whais not your legal spouse

but who currently has real property rights
similar to those of a legal spouse?
Domesiic Relationship Type

(] Print ULI 7 NULI on URLA.
Print both ULI/ NULI and Lean #
URLA Loan kienfifier | 000100470/548300PXL1KASTOL206820001

1a. Personal Information - Co-Borrower [¥] No Co-appicant
Use Addional Borrower (Joint) Format (2)

First Name

Middie

Last Name Suffix

Alternate Names =

SsH
DOB i

Citizenship U.S. Cttizen
Permanent Resident Alien
Non-Permanent Resident Alen

Country of Ciizenship

Marital Status
Martied
Separated
Unmaried (2 [] Exclude Unmarried Addendum

[T isthere a person who's not your legal spouse

but who currently has real property rights
similar to those of a legal spouse?
Domestic Relati Type

Version 08/21/2026
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1003 URLA Part 2
Review information for
completeness:
=  Employer - check start
dates, addresses.
= Income including
income from other
sources.
= Confirm full two years
employment history
= Review for employment
by a family member.

If Borrower is self-employed,
confirm the percentage of
ownership is correct.

Review for accuracy against any
eFolder documentation, make
note of missing items that
would need to be addressed by
the Loan Specialist.

1b. Current/Self Employment and Income - Borrower

Does Not Apply

Employer or Business Name
Foreign Address [ |
Street Address
Unit Type I—ﬂ
Unit #
City
State
Zip
Fhone

Country  US

Position or Title
Start Date ) |

Howw long in this line of work Years

X [ show anvoe

0 | Months

Check if you are the Business Owner or ‘ 2]
self-Employed .

% Business Owned 25.000

] Check if you are the Business Owner or 3?1

Self-Employed

% Business Owned

1003 URLA -Part 3
Review Information for
Accuracy:

Section 2: Financial Information
— Assets and Liabilities

2a. Assets — Bank Accounts,
Retirement and Other Accounts
2b. Other Assets You Have,
EMD,

Review the net proceeds

2c. Liabilities — Credit cards,
other debts and leases use the
Show All VOL button to see all
the liabilities and make
changes. Check the student
loan payments are correct. If
no payment listed, .5% or 1%
should be listed along with the
remaining months.

EMD Example:

2b. Other Assets You Have - Borrower and Co-Borrower

Borrower Does not apply

Co-Borrower || Does not apply

BoriCob/Both Asset Type

[Borrower — [] [Eamnest Money [¥]
[ ] &2
I 2] ™
Borrower Total 5,00000

Co-Borrower Total

VOL Example:

B A
W U Data
A AU Dat
B econsert

Log G v
wwas | Cretor e

0727725 HNTINGTH NTL Instaimert
. osrons | cm

 eConsert -Michel Dan 011075 IEYEIEIEE
8 210an document(s) retreve 052275 | PuCB CARD
B Crect analyzer has openissuss 0721126
8 income anlyzer has open ssues 0721725

VoLitor [Barower ]

[ rint “See attached borr

To: (Name & Addresss of Creditor)

Foen Address [

Name. JPIGE CARD
At

Address PO BOX 15369
iy WLMINGTON
State. e

Zp 19850

Country us

Credior Comments

From

T

Phone | 614-4188752

Fax 6144185778

Account Information

Other Description

Total Other Asset Amount

Account Type. Account in Name of

Show al Other Assets

Balance Morths
1416900 4
2

s authorization” on signature ine.

g
0@s

[ rint users name (] rint user's job tite:

Account Number

GCash or Markel Value
5,000.00 X

5,000.00

To Be Pald Off
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2d. Other Liabilities and
Expenses (child
support/alimony)

Section 3: Financial Information
— Real Estate:
*  Financial Information-
Real Estate — Use Show
All VOM button -
Review any real estate
owned by the borrower.

When the subject property will
be used as a second home or
investment, both present and
proposed taxes will be added.

If the subject property will be
used as a primary residence,
the present taxes/ins/expenses
field will calculate automatically
in the present monthly housing
expense.

VOM Example:

Section 3: Financial Information - Real Estate

Borrower Ido not own any real estate

Co-Borrower || Ido not own any real estate

Property You Own - Borrower and Co-Borrower

Owned by Borrower [~

[smreion Address O

Street Address 123 Main St

Unit Type [ 1~ ums
City Columbus

State: OH

Zip 43212

Country us

Mortgage Loans on this Property

[ poes not apply

XI Show all VOM

[[] subject Property

Property is used as Primary Residence [~]
Property wil be used as  [investment ~]
Other Description

Property Value 550,000.00
Property Stalus PS5 ﬂ

Ins, Taxes, Association Dues

For Investment Property Only
Monthly Rental Income

Net Monthly Rental Income B

Property Information
Foreign Address Subject Property
Street Address Property is used as Second Home ﬂ
Unit Type I v Property will be used as IOther |
Unit # I} Other Description
Gty Include in Export (desalect if this is duplicated
State asset)
zip Humber of Units
Present Taxes, Ins,
Country us Expenses
Attach/Show Liens D Does Mot Apply Mortgage Balance ‘2‘ 10,000.00
Present Market \Value Mortgage Payment 3
Property Status I ﬂ Gross Rental Income
Type of Property | ﬂ [ Proposed Taxes, Ins, 2‘
Purchase Price SEES
Percentage of Rental
Date Acquired
= ﬂ Participafion %
Pending Sale Date i
Hetincome / Loss =
Wear Built

VOL - Cross reference the Credit Bureau to review liabilities.

*Tip* Using the VOM and VOL Forms directly will allow you to view
the eFolder and other loans screen simultaneously.

Validate each mortgage (if applicable) is tied to an REO,
income is computed correctly, ifitis an investment. The
proper use of each property should be designated,
investment, second or land.
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VOM - Pending Sale & Back-to-
Back

*Please note on Pending Sale
homes, you will need to exclude
the liability for ratios on VOL to
read correctly.

VOM - Investment (Rental)

VoM

Property |s

Primary Residence

From

Address
123 Rental Way, Antioch, TH 37011

Print “See attached borrower's authorization” on signature line.

Title:

D Print user's name D Print user's job title

Phone

Fax

Foreign Address
Street Address
Unit Type

Unit #

City

State

Zip

Country

Property Status
Type of Property

Purchase Price

Date Acquired

ear Buit

Property Information

Attach/Show Liens

Present Market Value

Pending Sale Date

O [ subject Property

123 Rental Way Property is used as Primary Residence 3

I hd Property will be used as | Other e
Other Description | Pending Sale

Antioch Include in Export (deselect i this is duplicated

E asset)
El Number of Units l:l
us
] Does Not Apply Morlgage Balance 3} 420,306.00
I:l Mortgage Payment = 3,362.00
PS ~ Gross Rental Income:
ISingle Famity e Taxes, Ins, Expenses
50,000.00 Percentage of Rental
01/01/2015 Participation %
@l@ Netincome /Loss (5 0.00

Comments

Service Provider

Additional Provider Data

| > |

Reference ID | |
vom
Property Is Aderess Import Source
Primary Residence 123 Rental Way, Antioch, TN 37011 Encompass

From

Print “See aftached borrower's authorization” on signature line.

Title

[ print users name (] Print user's job tile

Phone

Fax

Property Information

Forsign Address
Street Address

]

123 Rental Way

[] subject Property
Property is used as

Frimary Residence | v

“Year Buit

Unit Type. ~ Property wil be used as [Investment v
Unit# Other Descripion
City Antioch Include in Export (deselect if this is duplicated
State ™ asset)
- o] S .
Country us

Attach/Show Liens | ] Does Hot Apply Morlgage Balance [} 420,306.00
P Value Mortgage Payment (3} 3,362.00
Property Status [ ~]  Gross Rentalincome: 5,000.00
Type of Properly Single Famity ~]  Taxes, Ins, Expenses 250.00
Purchase Price 50,000.00|  Percentage of Rental 75.00
Date Acquired 0110112015 Farticipation %
Pending Sale Date l FH  wetimcome/less ) 138.00

—

Comments

Service Provider

Reference ID

Additional Provider Data

Imp
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VoM
Property I3 Adldress
Primary Residence 123 Rertal Way, Antioch, TH 37011

Print “See attached borrower's autharization” on signature line.

From

Title [] print users name [ Print user's job title
Phone

Fax

Property Information

Foreign Address ] [] Subject Property
Street Address 123 Rental Way Properiyisusedas  |Primary Residence |~ |
VOM - Primary to Second e [l e ulbossst s seconirume [
y Unit# Other Description
Gty Antioch Include in Export (deselect if this is duplicated
State ™ assel)
Zp p— Humber of Units
Country us
Aftach/Show Liens |  [] Does Not Apply Mortgage Balance 3] 420,306.00
Present Market Value Morigage Payment 5} 3,362.00
Property Status H ™| Gross Rental income
Type of Property Single Famity v Taxes, Ins, Expenses
Purchase Price 50,00000|  Percentage of Rental
Date Acquired 01012015 Participation %
Pending Sale Date o [ Metincome/Loss 3 -3,362.00
Vear Buit 2000
Comments

Additional Provider Data

Service Provider

Reference ID

Review for accuracy against any
eFolder documentation, make
note of missing items that
would need to be addressed by
the Loan Specialist.

1003 URLA —Part 4 Investment (Subject Property) Example:

4c. Rental Income on the Property You want to Purchase - For Purchase Only

Section 4 Loan and Property Complete if the property is a 2-4 Unit Primary Residence or an Investment Property
. ' Expected Monthly Rental Income 2,500.00

Information Occupancy Rate 75.00] %

4a. Loan and Property

Information

Gift Example:
4b' Other New Mortgage Loans 4d. Gifts or Grants You Have Been Given or Will Receive for this Loan
on the Property You are Buying Borromer ] Doss not anply

. . Co-Borrower Does not apply
or Reﬁ nancing Bor/Cab/Both Asset Type: Deposited  Source Amt Appled o Amt Appledto  Cash or
Cash Gitt, Gift of Equity, Grant Down Payment  Closing Costs  Market Value:
4C. Rental |nC0me on the |Borrow]~| [aiftof Cash V] no T ] [Parent Frmam ] 5,000.00 5,000.00
[ ™M > I~ ~

Property You want to Purchase
4d. Gifts or Grants You Have
been given or will receive for
this loan

Total of Gifts and Granis 5,000.00
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Review for accuracy against any
eFolder documentation, make section 6. Ack and A
note of missing items that
would need to be addressed by
the Loan Specialist. Section 7. Military Service - Input located in Part 1, 1a
Section 5A: Review declarations
— property owned section and

5C fO r bO rrower money, The purpose of collecting this information is to help ensure that all applicants are treated fairly and that the housing needs of
communities and neighberhoods are being fulfiled. Fer residential mortgage lending, Federal law requires that we ask applicants for their

and

Section 8. Demographic Information

Section 6: Acknowledgements
and Agreements

Section 7. Military Service —
Inputin Part 1, 1a

Section 8. Demographic
Information

Section 9. Loan Originator
Information

1003 URLA Continuation

1003 URLA Continuation

Borrower Additional Information

Additional Information area is
typically left blank. It can be
used by a Branch UW or Corp
UW to note special situations
on the loan.

1003 URLA - Lender: 1003 URLA - Lender
L1. Property and Loan
Information
e Verify Project Type
accuracy.

L2. Title Information

e Title information
completion

L3. Mortgage Loan

Information

e Review loan details:
Amortization type, Loan
Features (Buydowns),
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Terms, Proposed
monthly payment.
L4. Qualifying the Borrower
— Minimum Required Funds
L5. Homeownership
Education and Housing

1003 URLA - Lender

Ta be completed by the Lender:
[ Print UL/ HULI on URLA

Frint both ULL/ NULI and Loan #

Include Lender Information Pages in Borrower Package

Agency Case o

Lender Case o

URLA Loan ldentifier

Loan Program |FHMA 30 Vear Fized

=N

Uniform Residential Loan Application - Lender Loan Information

L1. Property and Loan Information

Subject Property

Counseling

Sireet Address | P Sedgeview Gircle Ho Units

Unit Type ~] ‘Year Buit L]

unitx Estmated Value 439290

city Howell | Appraised Value

State E Zip [ 48843 |

County Livingsten |

Legal Description |
|

Community Property State Project Type

[] Atleast one borrower kves in a community property state.
[ The property is in  community property state.

Please select at least one.

Condominium [ Planned Unit Development (PUD}

Project Desian Type

["] cooperative [ property is natiocated in a project
Attachment Type [ Dstachea v
Property Type Detached Condo ~

—

Purpose of Loan

Property Will Be

Income Analyzer for completion
and accuracy.

It is important to note that
when a loan is submitted for
Automated Approval at the
Submittal milestone, Corporate
Underwriting will not complete
an income review, making a
cursory income review crucial
to our loan quality assurance.

If the income analyzer income is
being utilized, confirm that an
Income analyzer income
worksheet is in the eFolder. You
will still need to follow AUS
findings for income
documentation requirements.

P

Purchass [] construction Primary GrossRent | |

[] Cash-Out Refi [] construction - Perm [[] secondary Occup. Rate I:l %

[[] Ho Cash-OutRefi [ ] Other- [[] Investment

FHA Secondary Residence
Click Analyzers to open the Analyzers
Income Analyzer and complete
your review.
g FHA| 000100142 | FX25012 > Data Mapper
Click and review Business s
| o iy

Association, Data Mapper and o [ e e e

be addressed.  po.sess

&
2= -
Earnings rate  hours this_period
o
R Bonus
Fressare i
TTa RN
Deducti Statutory
Feders e Tar T 2
Soce Secuy T 154,75
Medear Tan 816
10233
Other
o Dental 27 64
Hsa -16 .66*
ICE Income Analyzer Worksheet
Files
Matme Drate Current Yersion
[[# Incotme Calculation Maracells B0E9.docx 034 9/26 10:24 Ap Wes
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Confirm that only one “current”
income analyzer is marked in
the Efolder and uncheck any
income analyzers that are not
being used or incorrect.

|:f:] Mk!is‘l rules passed (T

Compare the income
documents in the Efolder with
Income analyzer documents. If
expired documents are being
pulled into the data, they can
be W/D under “Filed DOC”’ go to Verifications. In order for Encompass to read the information, TWHN
the 3 vertical dots... and click on needs to be uploaded inte Written Verification of Employment
“Withdraw Acceptance”

Please note that TWN VOE's come into the EFolder labeled as

14 of 17 checklist rules passed @

Make sure all alerts have been

. . . INVALID DOCS (2 INCOME RULES (3
reviewed/fixed or waived. @ _INCOMERULES (3)

FAILED (3) WAIVED (0) ALL (17)

+ General Loan Rules

@ The personal Tax Returns reflect taxes
owed

If Income Analyzer is not used,
and the loan does not have Day
1 Certainty validated by DU, an
income worksheet will need to
be completed to confirm
income is in line with program Always reference Underwriting Manual to check to meet if
guideline parameters. documents meet AUS/UW standards.

Employment and Other Income Worksheet

At Cursory Review, if the file
needs restructuring for income,
the loan will be sent back to the
Loan Officer to complete.
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Go to the eFolder and review
the Credit Report.

Confirm your credit report
reference number matches
your AUS Findings.

Thoroughly review
credit report. Check
for alerts, transferred
accounts, and

> Encompass eFolder

eFolder Documents

; Conditions Packages History

Documents View  Standard View

Document Group | (All Documents)

Documents (62)

At Foo Mame &

Ej Credit Report

The Loan Officer will be responsible to pull any new credit during the life of the loan.

Confirm the credit expiration date matches in Encompass with the AUS findings.
Incompleteness ot il

incomplete MERS

Forms Tools Services

there is D1C. Confirm the date
that the credit will expire.

Mark the most recent AUS
finding as current in the Efolder.

Werification Of Employment
Werification Of Employment
Underweriting
Underwriting

(&
Fe

Hame Underwriting

Yerification Of Employment
Yerification Of Employment

Mame

Description  current version

[& 1717075630 FINDINGS

Date.
04415126 08:47 AM

[£1717075630_borrower! CREDITPRINTE 045125 09:47 Ah

Precualification AUS/Undenwriting Source AUS #
resea I"Ch . ReVleW the Loan Comparison Date AUS Run ] % AUSRect
. Cash-to-Close Sign Off Date n T  Exception
Drive report for Rent vs. Own o T oy =
. 3 Lock Request Form
information on the Lock Comparison Tool Getbpeamonste (10062026 T Colsera
incom plete M ERS Z;Zi‘::::f;:mury Income Expiration Date 'UBHGFZUEé = Overall Ex
research.
€5 Encompass efolder
gFolder Documents Help
Then review the AUS Findings in | Documents  condtions ~ Packages  History
the Underwriﬁng document Documents View  Standard View v @ A
pIacehoIder. Document Group | Underwriting v | Stach
Documents (14)
Review the findings to see if At Fo Name + Deseription

Current Yersion
Yes
Yes
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Review Conditions added by
Corp UW during Cond.
Approval.

Review these conditions that
need to be reviewed by Corp
UW, flag these to ensure the
conditions are gathered and
submitted timely.

Branch UW may add conditions
as needed. On Spec homes
(closing within 60 days), the
Operations Manager or Team
Lead will add conditions at time
of BM1 review. The Branch
Manager will add potential
conditions at time of Cursory
review for to be builds.

**For Step by Step instructions
on adding conditions please see
page 24.

€5 Encompass eFolder

gFolder Help Conditions

Documents | Condiions | packages History

Conditions View | standar view

Condition Type <All Cenditions> ~

Condition Name  «

‘ Access toFunds

Appraisal

AUS Findings - Appraised Value
AUS Findings - Closing Informstion
ALS Findings - Condttions Satisfied

Do..

- wmoo

~ G4

External Description

Provide copy of 1088 for the following year

Provide fully complete FNMA 1004C - Appraisal must be...
Final AUS findings to reflect the approved appraised value.
Automated underwriting figures must agree with all aspe ..
Al automated underwriting condttions are satisfied

At time of review, the Operations Manager or Team Lead will
notify the Branch Manager and Loan Officer on any issues for
the Spec Closings (closing within 60 days).

Review the DataVerify DRIVE
report. Click Order Fraud on the
Services menu on M/I
Borrower Summary -
Origination screen to access
the report.

Thoroughly review the
DRIVE report to
determine if there is
any added information
that was not included
on the initial loan
application. All major
customer related
“high” and “medium”
risk conditions should
have comments.

Services

Order Credit
Product and Pricing
ICE Fees
Order DU |(2)| Order LPA
Morigage Insurance
Run Mavent
Truework - VOVWOE
The Work Number
Order 4506
l AccountChek 3 in 1 |
[ oderaa ]
Order Appraisal
Order Flood

Open Paycheck City
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Assign the Loan Specialist. Go
to the Cond. Approval
milestone> click the magnifying
glass> select Loan Specialist
name.

e Spec sales are to have a
Loan Specialist assigned
at Application
milestone.

e Loan Specialist is
assigned at Application
are ONLY to work
services prior to cursory
review: Appraisal,
transcripts, etc. No
commitment letter
should be sent.

Assign Closer. Go to the Clear to
Close milestone> click the
magnifying glass> select Closer
name.

e Spec sales will already
have a Closer assigned
at Application
milestone.

Cond. Approval on 06/25/25

Loan Assistant | | Q,
Corp UW [4ohn Daquia (daquia) |
Loan Processor | |Q

Clear to Close Worksheet

Underwriter | | Q

Closer I I Q

Check Cursory Review
Completed box on the M/I
Borrower Summary Page.

To-Be-Built (TBB):

Check Cursory Review and leave
the Underwriting Stage as Initial
Approval.

Spec (closing within 60 days) —
A full review will be completed.
Check Cursory Review and
update the Underwriting Stage
to BM Review 1.

Additional Information

| Employee Loan

Initial UW Submission Type [ Automated Approval vl

Underwriting Stage | [v]

Branch Underwriter

[] cursory Review Compleled By Date /
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Conversation Log

Date User ID Mame Company Follosee Ll My
D4ME26 kbrown-stout Cursory Review To Processingiloan Assignment )

Called on 04/06/26

Enter Conversation |.0g notes. Date Mon, 04/06/26 4:02 PM by Kristen J Brown-Stout (kbrown-stout)
Name ‘Cursory Review
Company ‘To Processing/Loan

Comments

Cursory Review
BM/QMTL review of loan details

Processor assigned tof

Loan Review: Full BM 1 Review Requirements

This stage indicates that a Branch Manager, Operations Manager, or Team Lead has done a full file review,
and has cleared what conditions could be cleared at the time. This stage will only normally occur when a
file is being reviewed for closing within 30 to 60 days. This is NOT the stage to use if the Branch Manager
has only done a cursory review prior to “Submit to Processing.”

Confirm and/or add yourself as the

branch underwriter.
Corp UW Q,  DaystoFinish -
Both in the Processing Worksheet Loan Processor @, ([ Finishea

Underwriter Q

on the M/I Borrower Origination —
and Summary screen.

Additional Information

D Employee Loan

Initial UW Submission Type | ™
Resubmission Reason I Ea
Underwriting Stage I ﬂ

Branch Underwriter
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30 to 45 days prior to closing, the
branch underwriter will complete a
BM Review 1. Open the 30-Day
pipeline, select the loan to be
reviewed.

Home Pipeline  Loan Contacts  Dashboard  Reporis

Pipeline View IBranch Manager - 30 Day
Loan Folder |P,pehne

Filter; Est Closing Date = Next 30 days

{ 11-50 v of 581 b bl

‘o

v | [ include Archive Loan:

To complete the BM Review 1,
should address the following:

e URLA: Structure and accuracy
e Credit

e AUS Findings

e Income validation

e Asset Review

e REO Review

e Conditions Review

e DRIVE Report review

e eFolder document review

e Clear and satisfy conditions

e Add additional conditions required upon re-review

Once the loan is open, go to Tools >
Conversation Log to review loan
comments.

Forms = Tools Services

Warkfloww Tasks
File Cortacts

Conversation Log

Tazks
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Review the UW comparison screen
to confirm what changes have been
made since Corp UW approval. As

UW Comparison

Comparison Fields

Changes? “es

X Approved Data Current Data
the Branch QW reviews the ' Loan Amount 72400000 120771 00
documents in the Efolder, confirm
Rate 4875 4875
these changes are correct.
Lean Term 350 360
Loan Type Conventienal Conventional
Loan Purpose Purchase Purchase |
Go to M/I Borrower Summar
/ y Forms  Tools Cervices

Origination to begin your overview
of the loan file.

il Borrowyer Summary - Origination

Then, go to all the 1003 URLA
Forms to review the loan details:

1003 URLA -Part 1

1003 URLA - Part 2

1003 URLA - Part 3

1003 URLA - Part 4

1003 URLA — URLA Continuation
1003 URLA - Lender

Forms  Tools Services

i Borrowyer Summary - Origination
1003 URLA - Lender

1003 URLA, Part 1

1003 URLA, Part 2

1003 URLA Part 3

1003 URLA Part 4

1003 URLA, Continuation

i Pregual letter

irregularities can be found.

Review the loan application for completeness and
irregularities. Check employment start dates, employer
addresses, present housing payments, military status,
and unmarried status, which are often where
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1003 URLA Part 1 Screen — Review 1003 URLA Part 1
for accuracy for the borrower’s Tobe conplled by e Lender

Agency Case No D Print ULI/ NULI on URLA
H - Print both ULJ / NULI and Loan #
Lender Case No 000100470
I nfo rm atl 0 n . URLA Loan idenfifier | 000100470/549300PXL1KASTOL20820001
Section 1: Borrower Information
. . . 1a. Personal Information - Borrower 1a. Personal Information - Co-Borrower No Co-applicant
Note t h ata I I bl ue ﬁ € I d sin d icate a Use Additional Berrower (Joint) Format (2)
1 3 First M Alice First 1l
required field that needs to be el hane vl tane
Middie Jon Test Loan Middle
com pleted . Last Name Firstmer Suffi Last Hame Suffoc
Alternate Names cg Alternate Names &
SSM 991-91-9921 SSN
Check present monthly housing e wristies | o g 2
. . Citizenship U.S. Citizen Citizenship U.S. Ciizen
payments, milita ry status, marital [] Pormanent Resident Aen Permanen Resident Afn
D Nen Permanent Resident Alien Non-Permanent Resident Alien
StatUS, and Cl'l'lzel’lshlp. Gountry of Gitzenship Country of Citizenship

Type of Credit |/ | am applying for individual credit.
I'am appiying for joint credit.

H Expected B Count [
Review for accuracy compared to e
Borrower Count a8 1
eFolder documentation. Marital Status Marial Status
Married Married
[ separated Separated
[] unmarried (20 [] Exclude Unmarried Addendum Unmarried (2) [ Exclude Unmarried Addendum
. . [ lstherea person who s notyour legal spouse [ s there a persan who s notyour gl spouse
ReVIeW fOI‘ aCCUI‘acy agaInSt a ny ™ butwho currently has real property nights ™" but who currentiy has real property rights
similar fo those of a legal spouse? similar fo those of a legal spouse?
eFolder d0cumentat—|0n' make note Domestic Relationship Type Domestic Relationship Type

of missing items that would need to
be addressed by the Loan Specialist.

1003 URLA — Part 2 1b. Current/Self Employment and Income - Borrower
Review information for completion: R X
[ Em ployer - check start Employer or Business Name

Foreign Add
dates, addresses. oreign Addrees ]
Street Address

= Income including income wttee [ 9]

from other sources. Unit #
=  Ensure a full two year City
. . State
employment history is .
. p
listed. onone =
Country U3

Review for accuracy against any bosion or Tie

eFolder documentation, make note Start Date ) | &

of missing items that would need to How long in this ine of work Years 0 | Months
be addressed by the Loan Specialist.
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If Borrower is self-employed,
confirm the percentage of
ownership is correct.

Check if you are the Business Owner or [5
Self-Employed

% Business Owned 25.000

] Check if you are the Business Owner or ‘-ﬂ

seif-Employed

% Business Owned

1003 URLA - Part 3
Review Information for Accuracy:

Section 2: Financial Information —
Assets and Liabilities

2a. Assets — Bank Accounts,
Retirement and Other Accounts
2b. Other Assets You Have, EMD
2c. Liabilities — Credit cards, other
debts and leases use the Show All
VOL button to see all the liabilities
and make update if needed.
Review the net proceeds of the
loan.

2d. Other Liabilities and Expenses
(child support/alimony)

Check the student loan payments
are correct. If no payment listed,
.5% or 1% should be listed along
with the remaining months.

Section 3: Financial Information —
Real Estate:
=  Financial Information-Real
Estate — Use Show All VOM
button — Review any real
estate owned by the
borrower.

EMD Example:

2b. Other Assets You Have - Borrower and Co-Borrower

Borrower
Co-Borrower

Does not apply
Does not apply

Bor/Cob/Both Asset Type

Show all Other Assets

Other Description

[Borrower [~ [Eamest Maney

[ M|

I 2]

Borrower Total 5,000.00

Co-Borrower Total

VOL Example:

B vo
622126
oriznize
61025
oerioms
062225
oreztize
o1

A Hetsahessaes Loy
B Uwy Data Comparisen

N 4US Data Discrepancy Alert

B sConsent Accepted - Alexandsr ¢
B econsent Accepted - Mitchel Dan

Creditor Tree
HTINGTH NTL
am
PNCB CARD

%
B Income analyzer h

nstalment.

[l (<l [<]

Total Other Asset Amount

Balance
1416900
201300

700

ture fine.
Foreign Address

Name JPICB CARD [ Phone.
At Fax

Address PO BOX 15369 Emai
ciy. WILMINGTON

State. e

zn 19850

Country. us

Creditor Comments

From

THe
Phone 6144168752
Fac 6144168778
Account Information

arts Account Type

Cash or Market Value

5,000.00/ X
5,000.00

Morths Payment Excu Mon. Fay To Be Paid OFf
- areoe N N

400 N N

=
) B [ (R
i

4000 N N

@

[ print user's name [] Printuser's job tile:

Accountin Name of

Account Number

VOL - Cross reference the Credit Bureau to review liabilities.

VOM Example:

Section 3: Financial Information - Real Estate

Borrower I do not own any real estate

Co-Borrower | | |do notown any real estate

Property You Own - Borrower and Co-Borrower

Owned by Borrower v

[3oreign Address O

Street Address 123 Main 5t

Unit Type [ [~] unx
City Columbus

State oH

zip 43219

Country us

Mortgage Loans on this Property

e

[[J Does not apply

X I Show all VOM

[] subject Praperty

Property is used as Primary Residence |
Property wil be used a3 [Investment [v]
Other Description

Property Value 550,000.00
Property Status PS [v]

Ins, Taxes, Association Dues

For Investment Property Only
Monthly Rental Income:

Het Monthiy Rental Income -]
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When the subject property will be *Tip* Using the VOM and VOL Forms directly will allow you to
used as a second home or view the eFolder and other loans screen simotaneously.

investment, both present and
proposed taxes will be added.
If the subject property will be used | validate each mortgage (if applicable) is tied to an REO, income
as a primary residence, the present | js computed correctly, if it is an investment. The proper use of

taxes/ins/expenses field will each property should be designated, investment, second or land.
calculate automatically in the

present monthly housing expense.

VOM - Pending Sale & Back-to-

Ba Ck Property Information
Foreign Address Subject Property
*Please note on Pending Sale Stret Address Property s ueed ss _ [Seconatione V]
Unit Type [v] Property will be used as | Other [v]
homes, you will need to exclude the | | yus N Oher Description
liability for ratios on VOL to read i Include in Export (deselect i this is dupicated
State asset)
correctly. -~ Humber of Units
Present Taxes, Ins,
Country us Expenses
D Does Not Apphy Morigage Balance @ 10,000.00
Present Market Value Morigage Payment 3}
Property Status ﬂ Gross Rental Income
Type of Property I ﬂ [ Proposed Taxes, Ins, 3‘ ]
Purchase Price Expenses
Percentage of Rental
Date Acquired
st i Participation %
Pending Sale Date I
Net Income / Loss =
“rear Built
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VOM - Investment (Rental)

VOM - Primary to Second

VoM

Property |z

Primary Residence

Address
123 Rental Way, Antioch, TH 37011

Imgn

Print "See attached berrower's autherization” on signature line.

From

Title:

Phone

Fax

Property Information

Foreign Address |:|

Street Address
Unit Type 1™

Ui [ 1]

City

State

Zip 37011

Country us
Altach/Show Liens | || Does Not Apply

L
Property Status PS hd

Present Market Value

Type of Property
Purchase Price
Date Acquired
Pending Sale Date
“ear Buitt

|:| Print user's name D Print user's job fitle

[ subiject Property

Property is used as IPrimary Residence e
Property will be used asIOther ~
Other Descripticn | Pending Sale

Include in Export (deselect if this is duplicated

asset)
L]

Number of Units

Mortgage Balance 5] 420,308.00
Mortgage Payment 5 3,362.00
Gross Rental Income

Taxes, Ins, Expenses

Percentage of Rental

Participation %

Net Income / Loss 5] 0.00

Comments

Additional Provider Data

Service Provider ‘

Reference ID ‘

VoM
Address
123 Rental Way, Antioch, TH 37011

Property Is
Primary Residence

Print “See atlached borrower's authorization” on signature fine.

From

THe [ print users name

Phone.

Fax

Property Information

Foreign Addrass O [] subject Property
Street Address 123 Rental Way Praperty is used as
Unit Type
Unit# Other Description

city Antioch Include in Export (d

zn Sont Number of Units

Country us

Property will be used as [Investment v

Import Source
Encompass

[ Print user's job title

Primary Residence |V

leselect if this is duplicated

1

Attach/Show Liens | [ Does ot Apply Morigage Balance 3} 420,306.00
Prasent Market Value: Morigage Payment 3} 3,362.00
Praperty Status R v]  Gross Rentalincome 5,000.00
Type of Property Single Family v Taxes, Ins, Expenses 250.00
Purchass Price 50,000.00|  Percentage of Rental 75.00
Date Acquired 0110112015 Participation %

Pending Sale Date Netincome /Loss 5} 138.00
Year Buit
Comments

Additional Provider Data

Service Provider I

Reference I [ |
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Review for accuracy against any

eFolder documentation, make note
of missing items that would need to
be addressed by the Loan Specialist.

VoM
Froperty Is Address
Primary Residence 123 Rental Way, Antioch, TH 37011

Print “See attached borrower's authorization™ an signature fine.

From

Title [] print users name [ Print user's job file
Phone

Fax

Property Information

Foreign Address O [T] subject Property
Street Address 123 Rental Way Properlyis usedas  |Primary Residence | v |
Unit Type [v] Property will be used as | Second Home [¥]
Unit # Other Description
city Antioch Include in Export (deselect if this is duplicated
State ™ asset)
7p Son Number of Units
Country us

AttachiShow Liens | (] Does ot Apply Morlgage Balance 3} 420,306.00
Present Market Value Marigage Payment 5} BIEZ00
Praperty Status H ™| Gross Rental Income
Type of Property Single Family v Taxes, Ins, Expenses
Purchase Price 5000000  Percentage of Rental
Date Acquired 01/01/2015 Participation %
Pending Sale Date i EH  netincome/Loss 3 -3,362.00
“Vear Buit 2000
Comments

Additional Provider Data

Service Provider

Reference ID

1003 URLA - Part 4

Section 4: Loan and Property
Information

4a. Loan and Property Information
4b. Other New Mortgage Loans on
the Property You are Buying or
Refinancing

4c. Rental Income on the Property
You want to Purchase.

4d. Gifts or Grants You Have been
given or will receive for this loan.
Are the gift letters completed and
the funds sourced?

Investment (Subject Property) Example:

4c. Rental Income on the Property You want to Purchase - For Purchase Only
Complete if the property is a 24 Unit Primary Residence or an Investment Property

Expected Monthly Rental Income 2,500.00
Occupancy Rate 7500 | %

.
Gift Example:
:
4d. Gifts or Grants You Have Been Given or Will Receive for this Loan ‘Show all Gifts or Grants

Borrower Does not apply
Co-Borrower Does not apply

BnrtCnbﬂBothAssetType Deposted  Source Amt Appiedto  Amt Applied o Cash or

Cash Gift, Gift of Equity, Grant Down Payment  Closing Costs  Market Value
[Borrow[~] [ift of Gash ] o o] [rarent (rumam~] 5,000.00 5,000.00
[ ™ M T 2| [v]

Total of Gifts and Grants 5,000.00

The Branch UW should carefully review the details of the
transaction, inclusive of seller contributions, sales price,
financed M, and required minimum down payment.
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M

Section 5: Declarations

Section 6: Acknowledgements and
Agreements

Section 7. Military Service — Input in
Part 1, 1a

Section 8. Demographic Information

Section 9. Loan Originator
Information

Section 6. Acknowledgments and Agreements

Acknowledgments and Agresments

Section 7. Military Service - Input located in Part 1, 1a

Section 8. Demographic Information

The purpose of collecting this information is to help ensure that all appiicants are treated fairty and that the housing needs of
communities and neighborhoods are being fulfiled. For residential morlgage lending, Federal law requires that we ask appicants for their

Review each of the declarations for any information that would
prohibit the loan from moving forward. In particular validate the
occupancy status of all borrowers and compare it to the REO
status information in URLA Section 3.

1003 URLA - Continuation

Additional Information

1003 URLA Continuation

1003 URLA Continuation

Borrower Additional Information

1003 URLA - Lender:
L1. Property and Loan

Information
e Verify Project Type
accuracy.

L2. Title Information
e Title information
completion
L3. Mortgage Loan Information
e Review loan details:
Amortization type, Loan
Features (Buydowns), Seller
Credits, Financed M,
Terms, Proposed monthly
payment, cash to close
comparison with AUS.
L4. Qualifying the Borrower —
Minimum Required Funds or
Cash Back
L5. Homeownership Education and
Housing Counseling

1003 URLA - Lender

To be compieted by the Lender:
[ print LI/ NULI on URLA

Print both ULI/ NULI and Loan #

Inciude Lender Information Pages in Borrower Package
Loan Program |FIMA 30 Year Fixed

Agency Case No
pec-con—

Lender Case No

N ie———

Uniform Residential Loan Application - Lender Loan Information

L1. Property and Loan Information

Subject Property

Street Address | WP Sedgeview Circle
Unit Type. I~

Unit #

City Howell

state ] Zip 48843
County Livingston

Legal Description

Community Property State

[ Atleast one borrower ives in a community property state.

[ The property is in a community property state.

Purpose of Loan
Purchase

[ cash-Out Refi
[ N Cash-Out Refi

[ construction
[ Construction - Perm

[] other-

Mo Units 1
Year Buit
Estimated Value 439,240

Appraised Value

Project Type
Please select at least one.

Condominium [ Planned Unit Development (PUD}
[ Gooperative
Attachment Type
Property Type Detached Condo

Project Design Type ~

[] Property is notlocated in a project
Detached

<<l

Property Will Be

Primary Gross Rent

[] secondary Occup. Rate %
(] investment

FHA Secondary Residence
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Click Analyzers to open the Income
Analyzer and complete your review.

Click and review Business
Association, Data Mapper and
Income Analyzer for completion and
accuracy.

It is important to note that when a
loan is submitted for Automated
Approval at the Submittal
milestone, Corporate Underwriting
will not complete an income review,
making a cursory income review
crucial to our loan quality
assurance.

If the income analyzer income is
being utilized, confirm that an
Income analyzer income worksheet
is in the eFolder. You will still need
to follow AUS findings for income
documentation requirements.

Confirm that only one “current”
income analyzer is marked in the
Efolder and uncheck any income
analyzers that are not being used or
incorrect.

Compare the income documents in
the Efolder with Income analyzer
documents. If expired documents
are being pulled into the data, they
can be W/D under “Filed Doc”, go to
the 3 vertical docs... and click on
“Withdraw Acceptance”

Make sure all alerts have been
reviewed/fixed or waived.

Analyzers

Please note that TWN VOE's come into the EFolder labeled as
Verifications. In order for Encompass to read the information, TWHN

needs to be uploaded into Written Verification of

&

FHA| 000100142 | FX25012 | > Data Mapper

Documents Paystub

0 Paysun

2 [

= g P

Employment

The Analyzer
prompt the LO

0 Poysun

Hﬂ@

A

Data Fields

@ ~

on items needing to
be addressed.

will
&LS

Z LIFE INSURANCE ~COMPANY
GOLDEN HILLS DRIVE

APOLIS,  MN 55416-1297
9-6844

MNStatelncomeTax — wese

Almony Child Support Garnishme
Payroll Medicare Tax.Payrol Socia

g

Life Ins Imp In
Al

Earnings

Filng Status: Married fiing jointly
Exemplions/Allowances:
Federal Standard Withholding Table

this_period

Regular
Gt

Aip Bonus
Freeshare Imp

Al
Payroll Me

Freeshare Imp

rato ho
2717.67  86.67 2,717.67
9.20

Gross Pay $2,726.87

Statutory

ICE Income Analyzer Worksheet

Federal Income Tax -134 .21
Social Security Tax -154 .75
Medicare Tax -36 .19
02 %
Other

Dental -27 .64*

Hsa -16

Employment and Other Income Worksheet

Files
Mame Date
@ Income Calculstion Maracello B0E9.docx 03M9726 10:24 A

k!isl rules passed (T

Current Yersion

Yes
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If Income Analyzer is not used, and
the loan does not have Day 1
Certainty validated by DU, an
income worksheet will need to be
completed by the Loan Officer or
Loan Specialist to confirm income is
in line with program guideline
parameters.

14 of 17 checklist rules passed @
INVALID DOCS (2) INCOME RULES (3)

FAILED (3) WAIVED (0) ALL (17)

+ General Loan Rules

The personal Tax Returns reflect taxes
owed

O

Go to the eFolder and review the
most recent Credit Report.

Confirm the credit report reference
number is the same as on the AUS
findings.

Thoroughly review credit
report. Check for alerts,
transferred accounts, and
any incomplete MERS

€5 Encompass eFolder

gFolder  Documents

Conditionz Packages History

Documents View Standard View

Document Group | (All Documents)

Documents (62)
At Fo Mame &

[

Credit Report

Confirm the credit expiration date is entered in Encompass to match AUS Findings.
Incompleteness = it
Tools

Forms Services

. Prequalification AUS/Underwriting Source AUS #

research. Review the N Date AUS Run I B AUSRec
Cashith-Class Sign Off Date " FH  Exceplion

DRIVE report for Rk i O i il

. f t Lock Request Form

Information on any Lock CompartsonTTad Credt Expiration Date (101062026 Colateral

. Project Review $ e =

Incomplete MERS RIS S Income Expiration Dale 09/26/2026 #  Overal Ex

research.

Then review the eFolder documents | € Encompass efolder

and determine if the gFolder Documents Help

documentation is acceptable by Documents  Condtions  Packages History

underwriting standards or B <iorncra view =0 1

additional information is needed. Dot Cro: e

***Always refer to corporate
underwriting guidelines for
acceptable documentation***

Documents (14)

At Fo Name v Description

Yerification Of Employment
Yerification Of Employment
Underwriting
Underwriting

Verification Of Employment
Werification Of Employment

(2~
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If the eFolder documents are
acceptable by underwriting
standards, review the Conditions
and clear fulfilled conditions. Loan
Specialists are required to attach
documents to conditions to
streamline the sign-off process.

£ Encompass eFolder

eFolder Help Conditions

Documents : Condtions | Packages History

Conditions View | Standard View M=o
Condition Type | <All Condtions> v

Condttion Name: & Do.. External Description

] Access toFunds
| Appraisal

AUS Findings - Appraised Value
AUS Findings - Closing information

Provide copy of 1093 for the following year
Provide fully complete FNMA 1004C - Appraisal must be...
Final AUS findings to refiect the approved appraised value.
Automated underwriting figures must agree with all aspe.

- Nweo

AUS Findings - Condtions Satisfied All automated underwriting condtions are satisfied

Tracking Status

Days to Receive
0| on 02232025

Requested From

Document Recet Date
[# Added by processor on 02/23/2025 ot 225 M
[ requested

[ Re-requested

O Furmed

[JReceved

O Reviewed

i d

Comments

Branch UW will
clear conditions

Adding Branch Conditions

During the Cursory/BM1/BM2 there will be times as a branch underwriter you will add conditions. As a Branch
Underwriter, you can add conditions, clear, reject or waive Branch UW conditions as needed along the process.

Adding Branch Documents ~ Conditions  packages  History
Conditions:
Go to Conditions in Conditions View |StandardVieW
eFolder. Condition Type |<F~.II Conditions=> vl
Review any conditions that need to be reviewed by Corp UW, flag these to
ensure the conditions are gathered and submitted timely.
Click Add
EédE ~ M
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Select Condition type
from the “Add From”,
then click OK.

You can add
conditions from the
condition list,
condition set, or blank
conditions.

Add From

Conditions List

© Condition Sat

Blank Condition

DU Findings

LPA Feedback Certificate

EarlyCheck

Cancel

oKk |

Choos'ng Condltlons & Add Conditions: Conditions List X
. . . Assign To Borrower Pai | andy and Amy America )
list, you will view the
. Conditions
B ra n C h U W I_l St . O Internal ke Condition Name: Internal Description External Description Candtion Type Category
O Customer iertification Complete Customer Identification F..  Provide lesible copy of driver's foen...  Branch U/ Miscellaneous ~
O A - Soil Treatment Guarantee Provitie evidence of solltreatment 9. Provide evidence of Soiltreatment g Branch U/ Property
O Child Care Letter Provide letter from child care provid...  Provide letter from chid care provid..  Branch LW/ Credit
O Tille Wark Receipt and review of requiredfile..  Receipt and review of required file..  Branch LW/ Property
O Proof Manutactured Home taxed as real sstats Proof Manufactured Home taxed as...  Proof Manufactured Home taxed as...  Branch UW Propetty
O Branchlia Refirement Statemerts Provitie the most recert depostory . Provide the most recent depostory...  Branch U/ Assets
O Branchlbiy WA - CAIVRS Provitie Evidence Of Clear CAIVRS..  Provide Evidence Of Clear CAVRS...  Branch LW/ Miscelansaus:
O Eranchlbi/ Closing Disclosure to include & completion escrow Closing Disclosure to include a com... Closing Disclosure to include a com...  Branch LW, Miscelaneaus:
O Branchiiv Rertal Properties PITI Evidence of PIT on retsined propert...  Evidence af PITl on retained propert...  Branch U Gredit
O BranchUw/ Sacial Security Income. Provice & copy 0f most recert Socia..  Provide & copy of most recent Socia...  Branch LW/ Income:
O Branchlia Frofit and Loss Statement Provitie year-to-tate Proft and Loss...  Provide year-to-tete Proft and Lss...  Branch U/ Income:
O Eranchlbi/ A - Benefit Related Debt Letter Beneft Related Debt Letter To Be C... Benefit Relsted Debt Letier To Be €. Branch LW hiscellaneaus:
O Branchiiv FH-Condltionsl Commitment to Borrower Provide horrawers with copy of FHA...  Provide harrowers with copyof FHA...  Branch U/ Property
O BranchUA ROS URAR wih final value at sales price or igher ROS URAR wih final value at sales Branch Lny Property
O Commtment RetirementPension Provitie copies of the most recent re.. Provide copies of the most recert re...  Commitment Income:
O EranchUvw/ Cash/Funds to Close Provide copy of the most recent . Provide copy of the most recent . Branch LW Assels
O Branchiiw Termite Soili*vaad Treatment Guaranty 5 Vear Termite SoliWoad Trestmert... 5 ‘Vear Termite Soiliaod Trestment... Branch U Property
cancel
SE|eCt the condiﬁon(s) € Add Conditions: Conditions List X
Assign To Borrower Fair | Angy and Amy America »
Conditions
[ rternali Condtion Name Intermal Descrigtion External Description Candltian Type Categary
- -
a Branchln Tax Transcripts _ years'transoripts fromthe .. years'transcripts romthe IR Branch LV Income. ~
O Ersnchus Seplic Inspection Must meet Must meet standards  Branch LW Property
O Branchiw Vi - Commurity el Faciity Pravide verification of approval fort...  Pravide verfication of approval fort...  Branch LW Property
O ersnchuw DRIVE Fincings Verify that sl DRIVE igh anc ‘mecl..  Verfy that sl DRIVE Tight and medt..  Branch LW cresit
BranchLi Bank Statements Pravice all pages of barks stateme...  Pravice all pages of banks stateme...  Branch LW Assels
O renchuw \OD - Veriieation of Depost Provide writen verification of ciepasi..  Provide wrten verification of dgpos...  Branch LW pesets
00 eranchiw Lender Cert ROS Lenders Cerlfication including... RGOS Lenders Certfisation including...  Branch LW Appraisel
O eranchuw FHARY. . Bulder's Cert of Plans, Specs & Ste FHA/ A Buikder's Certification of Pl FHAMA. Buider's Certiicetion of Pl Branch LV Property
O erenchuw A - Repar's Completed Provide evidencethat all equirect re...  Provide evidencethat al requiedt re... Branch LW Property
a BranchLi AlimortyAChild Support Provide & copy of the wiitten legal ... Provide & copy ofthe weritten legal 4. Branch LW Income
O evenchuw Bankiuptcy Provide documentation verifying the...  Provide documentation verifying the...  Branch W' crenit
00 Branchiw Second Appraisal Recuired Addtional appraisal is recuirec 10 pr...  Adeional appraisal s reduired 0 ... Branch LW Property
O erenchow LOE (itter of explanstion) Provie the ariginal, signed Letter o...  Provide the origina, signect Lefter of...  Branch LW’ Misoellaneous
00 erenchiw Tile Endor sements Reecuired! The following endorsements are req...  The following endorsements are req...  Branch LW Property
a BranchUn Retiremert Account Withdraval Terms. Provide documertation verifying the. . Provide documentation verifying the. . Branch LIVY mesets
O erenchuw Stock Statements Provide the mast recent stock or bo...  Provide the most recert stock or bo...  Branch LW sssets
O Branchiw Access toFunds Pravide copyof 1099 forthe followi...  Pravice copy of 1098 for the folowi..  Branch LW Assels
Tl meenchiin po— ROS LIRAR wit final valle af sales  ROS LIRAR wih fival valun o salss Fesnch 0o Bronert ¥
Cancel

Click Add

Add

Cancel
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Choosing Condition Add Condiicns From Concition St
H Fer Barrgwer Par
Set, you will be able to
. Casanen Sets lu Cang Condtory
select the categories romran £al M Coweg Condbons
| Al Commens Cardibona
H e 20 Cimdiletd
to pick a condition to privsrl—
L] Tt 2w Comdimes porrer
add Clasig o ASEFBMH LT s i Cndlions ko ruracpelty
. Ciosing - = - o Closing Theee
Chosing Ewrng:.-_‘::;?“ - ot s o e temicd
Claging Ap Fs, Condiiess faorg o Compates
Closing Lin NG Congears Bl prDge)
Clasg Fﬂ::;‘;_;:u;#" S
Chang A8(y50a
Chasirg PR ot EERE RS TR
Clasing Final Cosirg Discicaurs Oy Pelisge CNVal B mesied ol e Fral O
Chasifg Armefuiabry (s Fris snerfdaory O Sted and deled by o parts
g FHA v mnty O Doengheton Form S1544 Sigred FHA Wty of Conpidorn Form 5024 ogred by B
Chosem Ak Artidant e bt ciwnted Wr 8l B §, e DbBgREA Spiu
Clazrg Tikdes 'vieriing Thie Fosst e vesied 1 Do et 1] Fdberbonl aee 8
Claarg WWOE - Wersal Verifeation of Employrnent Werbal erricaton of Degicyrent mud be obbered §
Chaeg WS, - Foewn RO 35551 Sy R e Borrowns s Laraer 32 sgn sl regureds USDA tams
H € Cendition Details (Bank Statements) - [m} X
You can edit the = = R — R [
internal and external o 2 —
condition to be more —— .
e . P month perioa (& aciden by cmonesteris on 041072026 6 1013 &M -
specific in the request e P || Dot
for documents e | e,
v ||| O Rejested
For Bormower Pair [ Clearet
Andy and Amy America ]| Ovaived
Branch o Comments R x|
Source Recipient Details i
Print Internally Print Externally
View Tracking Owners
@ Leam more cose
Once the BM1 review
. . o
is complete, go into i |
the M/I Borrower _
Addeionsl infoqmaton
Summary —
1 B
. . _— || Employes Loan
Origination screen. p—
B il LA Subesrssion Type | AUS Piss W
[
Ry el REdRon
Use the dropdown to
Usderwrling Slage ot
reflect loan has been e
H B Ui il Bk Fleviees 2
reviewed to the BM1 10 Dy Pending
= CTC Pavilng Futsl spechon
status =] Curncey Review Comple 7 pencing Saie of Mome Date ou072026
. Py e CTC Pending VVOE
cTc
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BM2 Underwriting Review

This stage indicates that a second full file review has been done, but the loan still requires more than standard 10-day
items. This could be an indicator of a challenging loan and would suggest further inquiry with the branch about how
the loan is progressing.

If the eFolder documents are
acceptable by underwriting standards,
review the Conditions and clear
fulfilled conditions. Loan Specialists
are required to attach documents to
conditions to streamline the sign-off
process.

€5 Encompass eFolder
gFolder Help Conditions

Documents : Conditions }

Packages  History

Conditions View: | stenderd view

~ NN %

Condition Type | <All Conditions> v

Condtion Name  «

Access toFunds

Appraisal
AUS Findings - Appraised Value

AUS Findings - Closing Information
AUS Findings - Condtions Satisfied

Tracking Status.
Days to Receive

o] on 02232025
Document Recept Date

Requested From

[ Added by processor on 02232025 ot 228 PM
[ Requested
[ Re-requested
[ Fuied
O recaived
[ Reviewed
| | [l Rejected
[ ciewed

Comments

Branch UW will
clear conditions

- n e o

- External Descrigtion

Provide copy of 1099 forthe following year .
Provide fully compiete FNMA 1004C - Appraisal must be.
Final AUS findings to reflect the approved appraised value.
Automated underwriting figures must agree with all aspe.
All automated underwriting conditions are satisfied

***Always refer to corporate underwriting guidelines for
acceptable documentation®**

After the BM Review 2, if the file still
requires more than 10-day items,
move the underwriting dropdown to

e bl oo T

Empirree Lose

Pl U Splemiins Trie | Atomaied Approval

BM Review 2. If the file only needs 10 e
day items move the underwriting e

dropdown to 10-day pending.
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10 -Day/7-Day/5-Day/CTC Review

10 Day DRIVE Review

Review the DataVerify
DRIVE report. Click Order
Fraud on the Services
menu on M/I Borrower
Summary - Origination
screen to access the
report.

Confirm on Drive all File
Contacts are correct,
inclusive of Branch
Underwriter, Appraiser,
and Realtors.

Review required down
payment.

| Order Fraud

DRIVE Scoring Results

Data Integrity Risk Evaluation Report

Code Subject Description

Thoroughly review the DRIVE report to determine if there is any new
information that was not included on the initial loan application. All major
customer related “high” and “medium” risk conditions must have comments
from the Loan Officer to ensure they have been addressed at time of
application.

Terms of Loan
Purchase Price 557,440.00
Down Payment | 26909 % | 150,000.00
Loan Amount 407,440.00
NP JFF g
Total Loan Amt 407,440.00

Down payment required = 150,000
20,000.00

+
M6, CashDeposit On Sales Contract 35

Cash FromiTo the Barrower [Line H minus Line K and Line )
WOTE: This amount does not include reserves or other funds that may be required by the Lender

@ rmara

In the above example funds for down payment are 128,317.49 plus
20,000 = 148317.49 which would be short of required down payment
funds.

Combined total needs to be equal to or more than the amount of the
down payment. This ensures that the borrower has met the required
investment amount to the loan.
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M

Review maximum seller
credit.

Maximum
Conventional

LTV/CLTV Ratio IPC
Greater than
90% 3%
75.01% - 90% 6%
Principal residence or second home- Conventional T5% or less 9%
Investment property- Conventional All CLTV ratios 2%

FHA- 6% of the Sales Price

VA- May pay all closing costs, only limits what VA does not consider to be normal costs such as
discounts to 4%

7 Day LQCC Review

The Loan Specialist will pull
a LQCC, loan quality credit
check, this can be found in
the document group of
credit in the eFolder.

If all conditions are met
except for the 5-day VVOE,
You can move the
underwriting drop down to
CTC pending VVOE.

LOAN QUALITY CROSS CHECK

Check for updated new debt, changed debt/balances, and inquiries
and update the URLA.

e Wi e

Emgipps | e

Pl v Sl e Trie i'u:-n.urr—u-:-;-q o

AP R | P o

Unerncieg S P
[ rr—

Firarecm L riaroTies ST

**|f student loans change, update the monthly payments and/or the

remaining months reporting.
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5 Day VVOE

The Loan Specialist will
complete a 5 Day VVOE for
all Employed borrowers.

Review to confirm if the
Closing Disclosure and the
Appraisal have been sent
to the borrower and
acknowledged.

Confirm, all borrowers that are employed or self-employed have
valid employment at the time of 5-day VVOE.

Check the Closing Disclosure in eFolder, packages

eFolder Help
Documents  Conditions ~ Package®  History

If not already marked, complete the CD signed checkboxin M/I
Borrower Summary-Origination screen.

Additional Information

D Employee Loan

Initial UW Submission Type |1U-Dal,r Finance Contingency | V|

Resubmission Reason I (v

Underwriting Stage [cTe Pending vvoE [v]
Branch Underwriter e ——

Cursory Review Completed Gy NS Date 05/07/2026
CD Signed

Check the appraisal acknowledgement, in M/l Appraisal
information.

M/l Appraisal Information

Reggora Order Information

Reggora Order Status | Submitted Reggora Order ID | SRSl
Order Created By A Appraisal Due Date 06/01/2026
Appraisal Ordered Date 05/20/2026 Appraiser Accepted Date 05/20/2026
Appraisal Inspection Dale 05/27/2025 Appraisal Received Date: 06/01/2026
Appraisal Sent to Borrower Date | 06/05/2026 Appraisal Acknowledged by Borrower 08/05/2028
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Clear to Close

Review the Conversation
Log — Review Notes &

Forms  Tools Services
Comments
Wiarkflowy Tasks
File Contacts
Conversation Log
Go to the M/I Borrower
Summary Origination Page Forms  Tools  Services

and 1003 URLA pages to
review loan details.

M Borrowwer Summary - Origination
1003 URLA - Lender

1003 URLA Part 1

1003 URLA Part 2

1003 URLA Part 3

1003 URLA, Part 4

1003 URLA, Cortinustion

M Prequal letter

Review eFolder:

- Review documents
& conditions

- Open 1003, credit
& AUS, income
analyzer

- Review documents
received,
requested, and
determine if any
additional items
needed.

£% Encompass eFolder

efolder Documents  Help

Documents Conditions

Packages

History

Double check the documents to ensure only the most current AUS, DRIVE,
Compliance Reports are check and uncheck any old files.

The Loan Specialist as they reviewed the documents will link the documents
to conditions, annotate and add expiration dates, as needed.
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Reviewing Alerts and
Messages

Alerts and Messages
should be clear upon Clear
to Close

Review your alerts and messages throughout the underwriting process.

Al Alerts & Messages  Log [d
™ eConzent Mot vet Received 02 3525
LW Dista Comparizon o2M352s

™ Compliance Reviewy - Did Mot Pas: 02M 325
Fun Mawvert prior to izsuing revise O2MER2S
M AS Dt Discrepancy Alert 0204 Fizs
™ Zood Faith Fee Yariance Yiolated Q2 7r2s
" Redizcloze Loan Estimate (Chanon 02Ma82s
B cconsent Accepted - Jess T Sea 024 3025
B eConszent Accepted - &Ann T Ses 02M 3025

Make sure you are reading and addressing alerts.
Loans should NOT close with open alerts.

[EH] 2erts & Messages Log )
B 1 loan document(2) retrieved 0403726
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Clearing Conditions

Supporting Documents
A Nane For Borromer Par coess Swss Ou
T Bork Statemert s Frstiner AU CLCUFN. Receved  O12DS
[ Bk Statemert Ao Festiner PAUCL . Revewsd  OIA3O5

i} 1 N o@m : Q

Supporting Documents |
will be attached by the

processors for Branch
: UW to review.

Branch UW will
Category clear conditions

TESTING DOCUMENTG.

2
Ak Commant

0

Cose

Condition Review
Milestone

Once you have reviewed all documenation and cleared conditions
minus the 5 day items, you can complete the Conditional Review
Milestone and press finish.

- Cond. Review Worksheet for Queue Branch Underwriting

Loan Processor Processor User (processor) "% Days to Finish |0

Underwritar |ueue Branch Underwriting (@ L2 8 [[] Finished

Send Back to Processing

If the loan needs additional information and the Conditional Review
milestone is not able to be completed, the branch UW will uncheck
the processing milestone so that the Loan Specialist has access
and loan would reflect back in processing.

Corp UWW |E1u&ue Corporate Underwriting | ‘-% Days t
|F'FIJI:&S-SI:IF User (processor) | Q, Fir

|t1u&ue Branch Underwriting (q-| C%

Lean Processor

Underwriter
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5 Day items received —
Ready for CTC

VVOE has been received and reviewed for accuracy.

CTC pending final
inspection.
CTC pending 5-day VVOE.

CTC pending sale of home.

The Branch UW will notify the closer via email that the file is Clear to Close
pending an item and that it is okay to release documents to the title company.

The Branch UW will need to notify closing that the loan is CTC Pending, in
order to release docs prior to Final Inspection, VVOE, or Sale of Home.

Clear to Close

Always refer back to the underwriting manual and the AUS.

The Loan Specialist has obtained an updated transmittal and AUS finding and
has validated all the final information needed to clear to close the loan.

The following steps are needed in order to clear the loan to close.

Reviewing the AUS and
URLA -

The housing and full debt-
to-income ratio should
match between the AUS
and Encompass.

Mortgage Information

LTVICLTV/HCLTV 74.00% / 74.00% / 74.00% \/
Housing Expense Ratio 25.51% \/
Debt-to-Income Ratio 28.89% \/
LTV 73.091/73.091/73.091 Rate: 4.875%
1] DT 25.511/28.892 |‘E’| 146 days remaining
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Confirm the AUS findings
match the type of loan
(FNMA, FHLMC, FHA, or
VA) for which you are
signing off.

1003 URLA - Lender

To be completed by the Lender:

[ print ULI/ NULI on URLA

Print both ULI Y NULI and Loan #

Include Lender Information Pages in Borrower |
Loan Program | FNMA 30 Year Fied

Confirm the closing
disclosure and the
appraisal
acknowledgement has
been signed 3 business
days prior to closing.

¢ Package

DOCUMENTS

Review the

improved/unimproved real

estate taxes are computed
correctly in Encompass,
and a tax worksheet is in
the file showing the tax
calculation.

1001, Initial Depost For Vour Escrow Account

Borrower

296220

Forms. Tools: Services — AT
M1 Borrower Summary - Origination “ T T
1003 URLA- Lender < other [0 dues
1003 URLA, Part 1 7| 1002, Homeowner's Ins. 3 | mhs @S 94.08 = 28224
1003 LRLA Pert 2 2| 1003. Morigage Ins. mths @ [ &) e
1003 UL rt 5 i
OU3LRLA Part § 7| 1004, Property Taxes mihs @5 [ 715.38
1003 URLA Continuation Z | 1005. City Property Tax mihs @ $ 4
WA Precual letter 7| 1006. Flood Ins. Reserve mths @ § =
205 temization 7 1007. | Unimproved Taxes To = 278718
Real Estate Tax Worksheet
$ 557,440 | X 100% = § 557,440
Sales Price Assessment Factor Taxable Amount
Owner occupled =80
second or investment = 100
Is 557,440 | 1.5400%] | 3 8,585 |

Taxable amount

Community Tax Rate

Annual Amount
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Confirm that Mavent has
passed.

Loan status: PASS click w header hyperiink to navigate directly to that sectic

The loan cannot proceed | s BRI N m EEER ETNETN
. . PASS! PASS: PASS! PASS PASS PASS PASS PASSO PASS! Pro(!‘e:tsed PASS
with a fail.
Review funds to close to
. . . . Terms of Loan
confirm minimum required purchass Price T
investment (down payment) Down Payment | 26909 |% [ 150.000.00
Loan Amount 407 440.00
has been met. o 5 o

In Encompass, go to the 1003
URLA-Lender and review the
down payment amount.

Add the EMD from line M7 in
URLA-Lender, plus the cash to
close.

**For FHA loans, verify that
the required minimum
investment meets or exceeds
the “Minimum Required
Investment” in the AUS
Findings.

Total Loan Amt 407,440.00

Down payment required = 150,000

2

M§. Cash Deposit On Sales Contract &S 2000000
r - L ]

Cash From/To the Borrower (Line H minus Line K and Line N) 5]
HOTE: This amount does not include reserves or other funds that may be required by the Lender
to be verified.

128,317.49

In the above example funds for down payment are 128,317.49 plus 20,000
=148317.49 which would be short of required down payment funds.

Combined total needs to be equal to or more than the amount of the
down payment. This ensures that the borrower has met the required
investment amount to the loan.

Maximum Seller Credit

In this example, the base
sales price is 440,000 and
they are putting 20% down
on a conventional loan.
This means the seller can
contribute up to 6% of the
sales price.

440,000 x 6% = 26,400 is
the max amount the seller
can contribute.

Maximum Seller Credit Chart:

Maximum

Conventional LTV/CLTV Ratio IPC

Greater than
90%. 3%

75.01% - 90% 6%
75% or less 9%

Principal residence or second home- Conventional

Investment property- Conventional Al CLTV ratios 2%

FHA- 6% of the Sales Price

VA- May pay all closing costs, only limits what VA does not consider to be normal costs such as
discounts to 4%

If the seller is contributing any more than that, it will need to be lessened to
meet the grids guidelines. This should be checked when you first review the

loan, at 10-Day, and CTC to verify nothing has changed.
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Buyer Realtor

If there is a realtor
involved in the loan,
confirm there is a copy of
the buyer broker realtor
agreement in the eFolder
and that the terms of the
agreement have been
satisfied.

5. COMPENSATION OF BROKER:
Client agrees to grant permission for the Broker to negotiate with the Seller or Seller's broker to pay the compensation set fortl
below. Any compensation paid by the Seller or Seller's broker will not affect the Broker's representation of the Client.

58. Client shall compensate @y Real Estate s ) by th
Seller or Seller’s broker to @umiss Real Estate will be deducted from the Client's obligation of compensation as set forth in this

5A, Client shall compensate Broker by paying a non-refundable deposit to g Real Estate of §

shall be zero if left blank) upon execution of this Agreement. This non-refundable deposit [] Shall
be credited against other compensation that may be due to the Braker pursuant to this Agreement.

350.00 Any amount paid by the

3 % of the purchase price plus $

(amount

[ shall Not

4506-C

Confirm all borrowers have
line 6C filled in as transcript
requested and the correct
years are in the years
requested.

If the borrower is self-
employed, confirm in
Request for Transcript of Tax
the tax form number and
years are correct.

If the businessincome is
used, create a 4506-C for
each business entity from
which income was derived.
Show the correct tax forms
as needed (ex: 1120).

Forms  Tools | Services
1003 URLA Part 1 -
1003 LRLA Pt 2
1003 LRLA Part 3
1000 LELA Part &

1003 LRLA Coninustion
M Pregual lstter
2015 temization
Fegl-Le
Loan Extimate Page 1
Lan Extirest Page 2
L Extinoals Poga 3
Home Counscing Froviders
Snte-Specific Disclosure niomation
Rektonsl DsCOsUneS lomation
WA Digciosure Sumaary

and Form 11205, Return iranscripts are avalable for B curtent year asd retums
procesaed during e prisr 3 prcessing years

| b, Account Tranacrips,

account, such as payments made on e accoun, penally assessments, and
adusiments made by you of the RS afler the refam was fied. Retum informaton &
Bt 10 Meres Such a5 tax Rabity and estimated tax payments. Accoun! ranscriply
are avadatio for st retems

] c. Record of Account, which provides the most detaled information as i s 8

congnancn of the Aeturn Transcript and the Account Transcrpl, Avakasie for
curent year and 3 prior L years

| Wage and Income transcript (W-2, 1095-E, 1099-G, ete.}

a. Enler 3 masc of thiee form mumbers here; if na enlry is made, 3l forms wil be sent

b Mark the checkbex for Lxpayer(s) sequesting the wage and incose Iranserpls. |
o b i checked, iranscriphs wil be provided for all Bated laxpayers

uneta. [ Line 23

5 Year or period requested.  Enter the endieg date, using the mevidiyyyy fermal
W you are FequesSng more Ihan Ker years of perods. you must alach ancBher For 4506-1
Foor requests relafing Yo quariery Lax retumns, such as Form B41, you musi enter sach
quaries or fax period separabely

Addecnal Requests hiomation ozze |8 (2o |EB [v =8 [ ]
Request for Transcript of Tax (7)
Request Form and Version Request For Tree
4506.C0ct2022 Bortamer 1040
4506-COct2022 GoBortawer 1040
4506-C0ct2022 Gther 120
)y
Cient Name | WA Financial, LLG.

ClientPhone | 614-413-8700

Client Address 7600 N Capital of Texas Hwy, Bldg C Sulle 251

6. CAUTION: This tax transcript is being sent o i
Ensure thal ines 5 through 8 are cq.

Enter only one tax form number per request
a. Return Transeript,
[ b. Account Transcript,

are available for most returns.

current year and 3 prior tax years.

qualify.)

ChnCry | puntn Clonttte [ cent 2 [12731

entered on Line 5a and/or Sd.
signing

the IRS. A tax return ranscript does not reflect changes made to the account afer
the return is processed. Transcripts are only avalable for the folowing refurns:
Form 1040 series, Form 1065, Form 1120, Form 11204, Form 1120H, Form 11201,
and Form 11205, Return transcripts are avaiable for the current year and returs
processed during the prior 3 processing years

accoun, such as payments made on the account, penalty assessments, and
' adustments made by you or the IRS after the return was fied. Return information is
imited to flems such as tax kabiity and estimated tax payments. Account ranscripls

. Record of Account, which provides the most detaied information asitis a
‘combination of the Retum Transcript and the Account Transcript. Avaiable for

Loans that start and end in separate years, confirm that there are the two
most current years listed on the 4506C for closing.
(EX: Loan started in 2024, closed in 2025, the 4506C would show 2023 and
2024. We may need t update to 2024 and 2025 if that income was used to
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Review and Clear any
Alerts and read messages

throughout the

underwriting process.

All alerts must be cleared
to clear to close a loan.

[ [T mlerts & Messages  Log
™ eConsert hot et Received

WY Data Comparison

M Compliance Review - Did Not Pas:
Run Mavent prior to izsuing revise
M ALS Data Discrepancy Alert

™ Good Faith Fee Variance Violsted
™ Redisclose Loan Estimate (Chang
E eConsent Accepted - Jess T Sea
eConsert Accepted - Ann T Sea

@ Alertz & Mezzages

G

021325
0213025
021325
02HE/25
021725
0217125
021825
0213025
0213025

Log

B 1 loan document(s) retrisved

[3

0403726

UW Comparison Screen

Double check your UW
Comparison screen to make

sure all information
matches

BRI 2bents & Messages  Log
U Data Comparisan

M Complisnce Review - Did ot Pass
Fun Marvent prior to issuing revise
™ Redisclose Loan Estimate (Chang:
M Good Faith Fes Varlance Viokated
[ eConsert Accepted - Homer Loan

&

UW Comparison

011525
011525

Comparison Fields

Changes? Yes

021325
02M8/25
02124125
011525

approved

to "Copy”

Approved column shows the
information for loan when last

Current data will flag changes
in red. The "Copy" button will
clear the warning. Only
authorized roles have access

Forms Tools Services

Transmittal Summary
TH Broker Disclosure
ULDD/POD

USDA Managemert

V&, 26-0286 Loan Summary

"4, 26-1805 Reasonable Yalus
"4, 26-1620 Loan Disbursement
‘4, 26-6393 Loan Analysis

VA, 26-8261 4 Veteran Stetus
V&, 26-8923 Rate Reduction WS
V&, Cent of Eligibiity

& Management

“erbal Verification of Employment

iatinn ot Addtinrel | nans

Approved Data
600,000.00
6.500
360
Loan Type: ‘Conventional
Loan Purpose Purchase
O Primary
Property Type PUD
#of Units 1
Impounds N
LV 80.000
CLTV 80.000
Decision Score 636
Property State FL
Lock Term
Appraised Value 750,000
Sales Price 750,000.00
AUS Recommendation
AUS Run
Investor
Total Verified Income 12,500.00

Funds Required

Current Data
600,000.00
6500
0
Conventional
Purchase ~|
PrimaryResidence
PUD
1
N
80.000
80.000
636
FL
750,000
750,000.00
>l
Laa
12,500 00

Version 08/21/2026

M/l Financial Encompass Branch Underwriter SOP

Page 45 of 60




M

M/ T FINANCIAL, LLC

A Subsidiary of MS1 Homes. Inc.

File manager — ®

. Unassigned BB k|
Confirm that there are no i oue
borrower documents that B ormenes S

have not been assigned.
The Unassigned documents
should be moved and
assigned to a document
placeholder (Loan
Specialist should have
completed)

**Documents should not be
deleted, they should be
moved to recyle.

[ Verification of Income and Employment i 05/19/26 05:33 PM
[ verification of Income and Employment R 05/19/26 06:34 PM
[y Verification of Income: and Employment F 05/19/26 06:33 PM
[ dudat pat 05722126 02:01 PM
[ 1725123643 _borrower1 CREDITPRINTF 05720126 12:48 PM

Select a file above and drag i to a document below

Documents. (#Nr.4
Stacking Order None

Name For Borrower Pair
® [ 1003 - URLA Jetfrey Dudall an.
# [ 2015 Settlement Service Provider List  Jeffrev Duda Il an.

Clear any outstanding prior
to approval conditions in
the eFolder.

As you are reviewing the
conditions, the Loan
Specialist is responsible for
attaching eFolder
documents to conditions
that are to be cleared.

Make sure as you review,
Verify that all income and
assets match the final
URLA.

eFolder Help Condition

Documents ~ Conditions

Prior To Comment  Dispostion  Latest Status
| = Satisfier 5
Approval o Cleared
Approwval ul Cleared
Approval o Cleared
Approval u] Cleared

Always reference Underwriting Manual to check to meet if documents meet
AUS/UW standards.

Sign off on final AUS
findings

This is to be completed by
annotation within
Encompass. Marking each
condition has been
reviewed.

Once you have cleared all conditions, go to the top of the AUS findings and place your signature and date, by clicking on
the “» and entering the date.

£ e - 10/07z016

Adding a checkmark next to each item cleared

.\/.
Risk / Eligibility
1 The risk profile of this loanc

2 This loan casefile appears tc

@ 3 DU did not evaluate the borrowe

criteria for evaluating positive re
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Update the underwriting
stage to CTC.

Update in the Borrower
Summary — Origination
Screen

Additional Information

D Employee Loan

Initial UWV Submission Type IAutunated Approval ﬂ

Resubmission Reason

|other ]

Underwriting Stage

ICTC Pending Final Inspection v

Underwriter Summary 2

Review the information on
the “Underwriting Page 2:
(UW P2) screen for
accuracy against the DU
findings.

UW P1

B3 Alerts & Messages | Log [% | underwriter Summary

LAy Data Comparison 011525

A Compliance Review - Did Not Pase 011505 || Date s i

B R

B Fun Mavert prior toissuing revise 02325 || oo e precer information

N Redisciose Loan Esfinate (Chang 02/18/25

M Good Faith Foe Variance Violsted 0212425 || First Name Homer

I eConsent Accepted - Homer Losn — Q1AS25 || o

Documerts esigned o1nsr2s
Last Loanseaker Sufic
Loan Information
Loan Type. | Conventional v
Lien Postson Fist ~]
Amoriization Type. Fixed Rale [~]
Loan Purpose. [Purchase [v]
Biweely
Interest Only months
Buydown O
Prepayment Penalty <
Rate Is Locked

Forms ~ Took | services "

Compliance Review | || RetelockBpDate |4 2l

ECS Data Viewer Income, Agsets, Liabilities, and Expenses

Ml Certer

Status Oniine Borrower's Income i 12,500.00

Amortization Schedule Co-Borrower's Income. o

Co-Martgagars Other Income =

Pigyback Loans Total Verified Combined Income 12,500.00

Prequalification

Deit Consaidation Income Exciuded From HMDA

Loan Comparison Total Verified Assets 315,000.00

Cashdo-Close Total Liguid Assets 315,000.00

Rent vs. Own
Lock Reguiest Form
Lock Comparisan Tool
Project Review

Real Estate owned
Het Tangible Benefit Required

Ratios and Funds Needed

Verification and Documentation Tracking
Broker Check Calculation
St Trail

Ratios

Top iHousing Expense / Income) 38.739 %

Bottom (Total Obligations /Income) (=] 50.499 %

[ Show in Alpha Order

Loan Humber | 000100202
Address 123 Hummingbird lane.
ity Bradenton

State FL

zp [34202

Prepayment Penalty | | Subordinate Financing

[~ [ employee Loan

Appraised Value 750,000
Sales Price 750,000.00
Loan Amount 500,000.00
Interest Rate: 6500] %
Torm 360 | months
P & 1Payment a8 379281
v = 80000 %
oLV G 80000 %
AR 6854 %
Investor w
Investors Loan #
Present Housing Expense:
Proposed Housing Expense  [2{ 5} 434241
Total Liabities 118,468.00
Total Monthly Paymenis 1470.00
Het Worth 196,532.00
&
Borrower Funds to Close
Funds Required
Funds Verified 8 315,000.00

‘Source of Funds
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Ratios and Funds Needed
Ratios Borrower Funds to Close
Top (Housing Expense / Income) 25221 %  Funds Required l:l
Bottom (Total Obligations / Income) 28.187 | % | Funds Verified 90,000.00
Source of Funds Gift from parenis
Gift Information Number of Months Reserve
Party Contributi =
Gift Funds [ 50,000.00
Gift Source ~ ‘
Reserves & -8,625.54
Credit Information
Borrower Co-Borrower
Experian / FICO 691 Experian / FICO 891
Trans Unien / Empirica 645 Trans Unien / Empirica 545
Equifax / BEACON 685 Equifax { BEACON B85
Minimum FICO Minimum FICO
Credit Score for Decision Making ~ | | Credit Score for Decision Making w
Credit Scoring Model Credit Scoring Model
‘Other Scoring Mode! ‘Other Scering Model
Credit Score for Decision Making
Total Debt to be Paid Off
Escrow Information Section 32 HOEPA

Impounds Required NolWaived ||
Haz Insurance Reserve 150.00

Mortgage Insurance Reserve W
City Property Tax
Tax Reserve 500.00

Flood Insurance Reserve

Unimproved Taxes

USDA Annual Fee

Cloging Costs Information

Section 32 / High Cest Loan No v
Total Closing Costs 23,825.54
Underwriter Summary Page 2
Undenwriter [MA Financial, LLC | Case # ' |

s
Submitted to Underwriting iu1:15.r2025 | ™ Company |
Resubitied to Undenwriting |01/15/2025 | MiOrderedDate [
Entering the Clear to Close Credit Approval [ |58 mReceived Date [#
|
i
=

date will signal that the loan is Approved (011512025 T interest Rate 6.500 | %
completely clear to close and Approval Expires [n Max Rate %
ALL conditions have been Chepanded 0 ' '

cleared. Undenwriter Sign Off i

Appraisal Value 750,000

Clear to Close

Suspended Reasons ‘

Branch enters Clear to
. Close date once the file is
Action Taken [active Loan CTC (no pending items)

Action Date ] |22
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L1

Conversation Log Note -

Add a note in the
Conversation log that loan is
CTC and okay to release
documents. Add a note to
reflect if there are any at
close conditions.

Once the CTC date is input
an automated email is sent
out with notification that
loan is clear to close.

ot et
Aciional indprmation | T oS
B e |
e B e 2
- Emparpee Laan 10 Dy Perding
=

el WY Sebmeon Type ('“

Underriie S
Tranch Underwrier .
Carvery A Compmind By Cule #
0 Sgmed
iovty
tervmen

Complete the Clear to
Close milestone

You will review loan for the 5-day items along with the final inspection.
Confirm your Underwriter Summary is complete, along with checking the UW
comparison, AUS findings match and a copy is signed off on, and confirming
your conditions have been cleared.

Once that is complete you will finish your clear to close milestone.

Clear to Close Worksheet

Underwrber

IDUEUE Branch Underwriting (g 5,
|closer User (closen)

Days io Finiah |2

Q [] Finished

Closer

L

[~] Finished

Further items to address:
VA and FHA loans require
input on additional fields
and forms to complete
underwriting.

VA Lender Cert Signoff
The branch UW is required
to sign the “Automated
Underwriting System
Lender Certification for VA
Loans. This will be signed
upon complete review of
the VA loan and uploaded
into Encompass.

AUTOMATED UNDERWRITING SYSTEM
LENDER CERTIFICATION FOR VA LOANS

1, the undersigned lender, hereby certify the case number was processed
through DU and received an “Approve” rating. | further certify that all
information entered into the system has been verified and that any credit
discrepancies have been reconciled

AND/OR

The undersigned lender certifies that the loan application, all verifications
of employment, deposit and other income and credit verification documents
have been processed in compliance with 38 CFR part 36; that all credit
reports obtained in connection with the processing of this borrower’s
application have been provided to VA, that to the best of the undersigned
lender’s knowledge and belief, the loan meets the underwriting standards
recited in chapter 37 of title 38 United States Code and 38 CFR part 36;
and that all information provided in support of this application is true,
complete and accurate to the best of the undersigned lender’s knowledge
and belief.

Signature Date
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Confirm that the VA 26-
1820 Loan Disbursement
Section lll — Veteran’s
Certification 36a.
Occupancy is complete.

Section lll -Weteran's Certification

36a. Occupancy

D I'now actually occupy the above-described property as my home or intend to move into and eccupy said
property as my home within a reasenable period of time or intend to recccupy it after the completion of major

Forms Tools Services alterations, repairs or improvements

Home Counseling Providers ~ D My spouse is on active military duty and in his or her absence, | occupy or intend to occupy the

State-Specific Disclosure Information property securing this loan as my home.
Additional Disclosures Infarmation
M Disclosure Summary
Addeditional Regquests Information
M Appraisal Information
Transmittal Summary

WA 26-6393 Loan Analysis

WA 26-0286 Loan Summary

WA 26-1805 Reasonahble Value loans.)

0 Lo ement

o — 36b. | have been informed that $
WA 26-8261 & Veteran Status

D The veteran is on active military duty and in his or her absence, | certify that a dependent child of the veteran
occupies or will occupy the property securing this loan as their home.

1 | previously occupied the property securing this loan as my home. (For interest rate reduction loans.)

D ‘While my spouse was on active military duty and unable to occupy the property securing this loan, | previousty
occupied the property that is securing this loan as my home. (For interest rate reduction loans.)

D ‘While the veteran was on active military duty and unable to occupy the property securing this loan, the
property was occupied by the veterans dependent child as his or her home. (For interest rate reduction

440,000 is the reasonable value of the property as determined by VA.

FHA/VA Case numbers —
Confirm the case numbers
are accurate and input
correctly in the LOS.
Confirm the suffix of the
FHA case number, paying
close attention if there is a
buydown.

FHA Case Query —
Confirm the Case Query
was pulled and cleared.

Py i ST |
1. Agency Type HUD [ FHA | 1 LentersCases  000M
2 AgencyCases  SAMPLECASENM 4 Sectomof e Act | 2008

5 Genersl Borrowet Informaten

Borrower o c s
ase # can
Fosl Name  Andy Fry be entered
— ¥4 from this
Lasd Name  Amerch L Ly screen
55N 9560121 55
Borrower Information

CAIVRS — confirm the
CAIVRS number has been
pulled and cleared for
either a FHA or VA loan.

At time of application the Loan Officer is responsible for pulling the CAIVRS
for all government and rural housing loans (FHA, VA, and USDA) and the

Certificate of Eligibility (COE) for all VA loans. Thoroughly review the

CAIVRS reports to ensure the borrower has no federal lien, judgment, or

federal loan(s) currently in default or foreclosure or has had a claim paid by

a reporting agency. A clear CAVIRS is required for all borrower(s) on

government and rural housing loans. If there are any defaults they should
be addressed immediately with the borrower. In addition, review the COE
for all VA loans to ensure the Funding fee is correct in Encompass and the

eligibility is sufficient for the new loan being requested.

FHA:
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CAIVRS Number Obtain
Date  |ii Jiin| Borrower CAIVRS #
Forms  Tools Services By Co-Borrower CAIVRS #
Wi Borrower Summary - Origination
FHA Management LDP / SAM Search LDP Search | SAM Search
VA:
Cen of Commitment isswed by VA S MERS Regstration
VA Master Commiment Lock Exp x|
[ CAIVRS Number \-‘ Ovtan
Oe -~ S Borrower CAVRS #
By Co-Bormower CAIVRS 2

VA Management

insurance Policies

Builder Docs

Each division has a set of
builder documents that is
required to be uploaded to
Encompass. Confirm these
documents have been
added along with case
number added to each
document.

FHA — HUD 92900LT

FHA:

Builder Certifications (Make sure to enter the FHA Case # and Suffix)

o HUD - 92541 Builder Certification (all 3 pages required)

o0 HUD - NPMA- 99A & 99B (Subterranean Termite Protection Builders Guarantee &
New Construction Subterranean Termite Service Record)

o Plot Plan

o Warranty of Completion, Building Permit where applicable.

o Additional Builder Certs FHA ONLY: ¢ Carpet Certificate

e Insulation Certificate

VA:

Builder Certifications (Make sure to complete by entering the LIN#)

o HUD — 92541 Builder Certification (all 3 pages required)

o0 HUD - NPMA- 99A & 99B (Subterranean Termite Protection Builders Guarantee &
New Construction Subterranean Termite Service Record)

o Plot Plan

o Copy of the blueprints - The blueprints are required for appraisals where the
building is not yet complete.

o Warranty of Completion, Building Permit where applicable.

o Additional Builder Certs - VA ONLY: ¢ Solder & Flux Letter

¢ Radon Notice

 Private Road Agreement (When applicable — Roads Maintained by HOA/CDD)
Double check that the unit number is complete on the loan

transmittal.

Progerty Information

Property Type

Aograss ———————
o e —— # 1 vat 2unts [ 3-4 Uats
Condominun Co-Dperatve
state o zp [ason
E Manutactured Housing
Purchase Date 1/
LastRefiDate  if Previcus Purchase Date |/ =
Existng Dett 5 Farecksed Propsity ves [no
Property Information
Property Type Additicnal Propery Information
¥ runt [ 2umts 3-4Unts Purchase Price STS.975.00

Condomnism Co-Operaive Aporaised Vaus

Manufactured Housing
Construction

Make sure CAIVRS # is listed, LDP is marked “No”, CHUMS ID # shows ZFHA,
and Scored by Total Boxes are marked.
If there are gift funds, ensure they are showing on the transmittal.
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FHA — HUD 92900LT

HUD-92900LT FHA Loan Transmittal

|Hume Ppeine L9080  Contacts Dashboard  Reports

- .. Borrowers - Open Web View |
o) 1] Loan = LTV B9.247189.24709.247  Rate: 4.875%
Loan Amount: $263,347.00 OTE 3353338533 8
Alerts & Messages Log [ | HUD-82300LT FHA Loan Transmittal
W P 7208 7
Baschcome | 572000 ST e e
Otherincome 3
. HOA Fee 3750
I Lease  Groun Rt
t)Cun o I@ Secand Morigage P& 5]
i Hazard insurance @ 10630
Total Income 572000 572000 2
Supplemental lnsurance (3]
Debts & Obligations Taxes & Special Assess. 33052
Monthiy Unpad Balance Total Mortgage Payment 191808
TotalInstament Debt 266,00 1256899 [ Bartowers Prmary Roskence |
Chid Support a -
Quali Ratios
RemsCashFow BF @ ahtywna Retios |
AlOtherPayments ) I
T Fia £ =
o8] et Pvmest. E20A0 2% The Seller Contribution on the HUD-
Borrower Funds to Close 92900LT FHA Transmittal will need
Paqued T to be manually anlargd by the
Forms  Toos  Services - R 10443 Branch Underwriter.
Adtional Disclesires nformation Closing Cost & 1316302
1A Disciosurs Summary AR i TP TSR T T T ST e T
Adcitionsl Recquests Information
i ZrHA
MA Appraisl informstion Tolal Sefler Contribution | | CHUMSID #
Transmittel Surmary Saller Contrbution ] %
HUD-82300LT FHA Losn Transmital Source of Funds [t Funas ~]
M

SearchAlRegs | Anah

Date Completed: 611172026
AU Hewl Marie: Taylor

FHA Conditional
Commitment and VA
NOV Conditions

The Appraisal Review
Department will provide
the FHA Conditional
Commitment or the VA
NOV Conditions. Review
these conditions, obtain
items that are marked and
make sure they are
uploaded to Encompass
these documents need to
be confirmed and sent to
the borrower along with
the appraisal.

FHA:

Specific Commitment Conditions (Applicable when indicated en the front of this form)

B.

m

VA:

Proposed Construction: The builder or morigages must
notify the assigned inspector as apprapriate (see items P, Q,
and R below).

Warranty: Form HUD-92544 is required on all new con-
struction and shall be executed between the builder and the
purchaser.

Section 223: This commitment is issued pursuant to Section
223(e).

Health Authority Approval: Submit local health authority
approval (on a form or letier) indicating the individual water
supply andor sewage disposal system is acceptable.
Reserved.

Prefabricator’s Certificate: The Lender shall provide a pre-
fabrication certificate as required by the related engineering
bulletin,

Termite Control: (Proposed Construction) If soil poisoning
is used, the builder shall complete form HUD-92052, Termite
Soil Treatment Guarantee, and transmit a copy to HUD or the
Direct Endorsement Underwriter. The Morigagee will deliver
the original and a copy to the mortgagor at closing.

Flood Insurance Requirement: This property is localed in a
special flood hazard area and must be covered by flood insur-
ance in accordance with HUD regulation 24 CFR 203.16a.
Carpet Identification: (as listed in Certified Products Direc-
tory) rec d program
must be provided to the homebuyer.

Termite Control (Existing Censtruction): A recognized
termite conirol operator shall furnish certification using

form NCPA-1, or State-mandated form, that the house and
other structures within th legal boundaries of the property
indicate no evidence of active termite infestation.

L. Code Enforcement: The lender shall submit a statement from
the public authority that the proparty meets local code require-
ments. If the mortgage on the property is to be insured under
Section 221(d)(2), a code compliance inspection is required.

M. Repairs: The lender shall notify the original appraiser upon
campletion of required repairs, unless otherwise instructed.

N. Lender's Certificate of Completion: The lender shall fur-
nish a certificate that required repairs have been examined
and were satisfactorily completed.

©. Manufacturers Warranties must be provided to the home-
buyer covering heating/cooling systems, hot water heaters,
ranges, efc.

P Initial Inspection (2) working days is requested before the
“beginning of construction” with forms in place.

Q. Frame Inspection (1) working day is requested when the
building is enclosed and framing, plumbing, heating, electri-
cal, and insulation is complete and visible.

R. Final Inspection is requested when construction is com-
pleted and the property ready for occupancy.

S. Insulation Certificate must be posted in a conspicuous
location in the dwelling.

T Reserved

U. Thelender shall furnish a certificate of occupancy or letter
of acceptance from the local building authority.

The following marked conditions apply to this property:

1. ENERGY

CONSERVATION

(x)

a. Existing property. You may wish to contact a qualified person/firm for a home energy audit to identify
needed energy efficiency improvements to the property. In some localities, the utility company may
perform this service. The mortgage amount may be increased as a result of making energy efficiency
improvements such as: Solar or conventional heating/cooling systems, water heaters, insulation,
weather-stripping/caulking, and storm windows/doors. Other energy related improvements may also be

considered.

b. New or proposed construction property. Builder's cerlification that this new dwelling was
censtructed to meet the energy conservation standards of the International Residential Code (IRC).
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File Return from Closing/Re-Underwrite, Pre-Fund Audits, and
Post Closing Issues

The Loan Specialist will work with the Operations Manager to obtain any documentation needed
for any prefund or Post-closing audits.

The Branch is responsible to follow up on any requests for additional or missing documentation received from Post
Closing. These requests are investor requirements for them to fund on the purchase of our loan. It must be your
top priority to focus on obtaining the information requested in a timely fashion. Delays in obtaining the
information can be very costly to the company. Obtain the documents, upload to the loan file, then index and title
appropriately. Make a comment in the conversation log for “Post Closing” and respond to the post closer advising
the receipt of documents.

Escrow Holdbacks

Escrow Holdback Loans e 5 e e o _ ]
- endiz « (06 Escrow Holdback 6,000 I]I]_
The Operations Manager and Team ot wansgmet yd g

Lead will be responsible for managing i gl i G o

Closing Conditions e

and completing the escrow holdback loeing Dislsurs Page /

When a home is subject to completion,
you will need to add the amount of the
holdback to the Closing Disclosure page 3.

Lscrow Holdback Reason | Weasiher Relsted Delays
Clasing Accommod alicn

fopmr Descnphon Other
Ml Escrow FHoldback /."!
. Escrow Holdback .J,f
Once the escrow amount is entered, go to
|| Escrow Hotbact Escrow Holdback Anounf 6,000.00 £s1 Compietion Date | 07/232025
r

M/| Escrow Holdback, enter an estimated
completion date, the reason, and list the
items to be completed.

Escrow Holdhack Reasan  |Waalher Relsted Delays ~ Other Raasen

Repsir Dagcripion:
LANDSCAFING, SEED RND 30D

Funce Paid By [Sellar ~ Funde Ho By [Setiemont Agent <

Appratser | JC) Appraisals, Inc

Work Completed

Once the builder indicates that the escrow
work is complete, the OM/TL will request
a final inspection to verify the work is
done.

Go into the M/I Escrow Holdback screen
and update the builder complete date
along with the final inspection ordered
date.
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Once the final inspection is received, go
into the M/I Escrow Holdback screen and
complete the final inspection received
date, checkmark repairs complete, add
any comments relevant to the escrow
holdback, and upload the inspection to
the eFolder.

Add to the eFolder the place holders for
Escrow Transmittal and Escrow Inspection
for later use.

Go into Print and generate a Completion
Escrow Transmittal Form.

Save the form outside of Encompass to
utilize DocuSign.
The Branch or Operations Manager will:
1. Sign the document.
2. Addthe M/I Homes builder
contact for signature.
3. CC: TransOhio accounting at
titleaccounting@mihomes.com

Once DocuSign is completed, title
accounting will be notified to release
funds.

Title accounting will not release funds
without the executed Completion
Escrow Transmittal.

Title accounting will release funds
within 2 business days.

Batching of escrows is preferred.
Please send these as soon as possible
and do not wait until the end of the
month to release.

Wl Escrow Holdback

Escrow Holdback

Escrow Hoidback Escrow Holdoack Amount 5,000.00 Est Completion Data | 07/20/2006 ik
Escrow Hodback Reason [Waather Ralated Delayz ~ Other Rzason
Repair Deseriyion:
|LANDSCAPING, SEED AND SOD
rungsPanby  [seler ~ Funds Helo By [ Setemen: Agent [~]
Appraiser | 41 Appraisals, Inc.
Buider Indicales Complels | 03/50/2025 I 5]
final Inspscton Ordered (04022025 & Final nspecton Received |04/09/2025 i
v @ Review and sign docum: x4
< <] onfig=%78 %3A'3]
28 | @ PiotalUX o Login- Verifier- Ac.. Y Achieva Credit Union [ Loa y @ Seorch @ equifx ( myvhc- MemberL. @ DataVerfy Userlogin £
Drag and drop fields from the left panel onto the document
EIELDS C ion Escrow Ti i
£ Sanature
- M/l Financial, LLC. -
DS Inttal
Name: Buydown Davis Subdivision: Walnut Woods Lot #:
L Stomp
{5 Dote Signed Investor:
Address: 123 Prop St
2 Nome Columbus OH, 43211
2 Fisthame Closing Date: 06/01/2025 County: Franklin
& LostName
Inspector:
S Emal Address
MIF Loan #: 000100331
B Company
& e
Escrow Amount: §
w7
Creckbon M/l Homes

Accounting, please release the Completion Escrow to M/l Homes

Builder Authorized Representative Date

A copy of the executed Completion
Transmittal is to be uploaded into the

& Document Details (Completion Escrow Transmittal)

Details

Name Completion Escrow Transmittal wr
Description

For Borrower

Buydown Davis o

Pair
For Milestone ||:| Application o
Arcess Al BM, CL, CU, FN, LA, LD, LO, LP, Others, PC, UW,
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Notice of Incomplete Actions

ECOA’s Regulation B requires a lender to notify the applicant of action taken on an application
within 30 days of receipt of a completed application. If the application is incomplete and does
not contain enough information to make a credit decision the applicants must be notified. We
have elected to notify the buyer by providing a written notice of incompleteness.

The Loan Officer is responsible to prepare and send the “Notice of Action Taken” to the

borrower’s who have not returned the signed disclosures or supporting documentation

required to get his/her/their loan approved, and commitment letter issued within the required
30 days. We will give the buyer another 30 days to gather and submit their information to us.

To complete the NOIA, go to the M/I Notice
of Incomplete Application screen.

Complete:

NOIA Issued

Deadline to provide information.
NOIA Conditions

Then click eFolder> Request>Preview>
Send.

M/ Notice of Incomplete Application

Notice of Incomplete Application

HMDA Status NOIA Issued | 0512772026 i
Appication Withdrawn |

\
| FikeClosed for ncompletencss |
\

‘Appication approved but not accepted |

Deadine to provide missing informatatn: | 05/06/2026 |z}

O

Notice of Incomplete Application Conditionsill l
FTYrTy CurIone T Iy DIonIny O uoor T

Furrenty, vou must reach out to me prior to exchanging any]
funds. It must all be documented and I will need to walk
ou through the process tggaee if the funds are even
Eligible to be used.

istribution Income ~ All distributions must be set up
bnd executed within 60 days of clesing. You ars required t
rovide proof of the distribution being set up, to include|
briount, freguency, bank and the account number funds are t
e received from. Once the funds lsave the distribution
bccount, we will nesd the recent full statemsnt showing thi
Funds leaving that distribution account (all pages). We
i1l also need the most recent bank statemsnt showing the
bistribution landing in your bank account (all pages).

Please complete the
following boxes to
generate the NOIA

letter.
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Monitoring of Reports

Within Encompass there are
several reports that a Branch
UW will utilize to monitor the
progress of the loans. (This is
not an all-inclusive list of all
reports available)

Reports to monitor daily:

80% by 15 of the Month

Anticipated Closing - Next 30
days
Anticipated Closing — Next 60
Days

Encompass View Reports

Home Pipeline Contacts

Folder | i3z Branches

hame
21 Branch Report

[@] 14 Days

[&] 80% by 15th of month-Change Fiter-App Date 15t
[ia] Anticipated Closing -Mext 30 Days

[ia] Anticipated Closing -Mext 60 Days

[@] Appraisal Acknowledgement Missing

[@] Approvel and Commitment

[ AUS Mismatch

[ Austin Title Order Repart

[ia] Borrower Contact Info

ia] Branch Lock

[ia] Branch Precual (last 50 days)

[i@] Branch Rewenue Prior Month

[i@] Branch Rewenue Year o Date

[] CAINVRS Missing Closing next B0 days

[ Closer

[i8] Closing CD Out- Current vesk

[ia] Closing Docs Out- Currert Wesk

[ia] Completion Escrom:

[ia] Cures Past 30 days

) Cures vear ta date

[ cursory Reviews

[&] Demographics -Subdivision

[ Disclosure Dus Report

[ia] Emplayment Demographic Repart

[ia] Escrowr Holdhack Tracking

@] Final Inspection

i8] LO SPEC Turrtimes

[@] LO Turrtimes - Prior Morth

[i2] Morthly Br. Report - Applications Previous Morth
[&i] Morthly Br. Report - Approvals Previous Morth
[ Morthiy Br. Report - Closing Previous Month
[ Martily Br. Report - Closings - Investment MTD
[ Mortily Br. Report - Closings Month-to-Date:
[ Morthly Br. Report - Lo PG Tatal prior morth

(closing) month.

underwriting.

Help

Dashbpard  Reports

v| B

Reports (51) [& dfy % On H B9 | Rename

[&@] Morthly Cancel

[&@] Mew Report

[ Mt Locked Mext 30 days

[@] Operations Progress

[&] Pieling Detsil

[ Pipeline report by MHC

[&] Pipeline Report

[&] TimeFrame- Previous Marth

m Title Order Report ***MEW PREVIOUS 7 DAYS
[&] Title Order Report

[&@] LW - Queue - A&

[&] L - Queve - U Resubs

] LW - Gueue - L Full Reviewy

@] L0 8.4 Turn time in Business Days Last 15 days
@ i/ RO A4 Turn time in Business Day Last 15 da

This report is important to monitor as the Branch UW progresses the
branches loans. This report tracks a service level agreement that 80% of
loans with an application date of the 15" of the prior month or sooner will
reach an underwriting status of 10 Day Pending by the 15" of the current

Both of the Anticipated Closing reports are important to monitor as it shows
what loans have an estimated closing date of either 30 or 60 days. This will
help you manage the pipeline of each Loan Specialist and prioritize
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Approval and Commitment

Cursory Review

Final Inspection

Operations Progress

This report will allow the Branch UW to monitor the progress of loan
applications. It will show you if a loan has been submitted to corporate
underwriting, if it’'s been approved (and needs commitment letter sent), and
also help monitor if a notice of incomplete action needs to be completed
within 30 days of application date. Our commitment letters should be issued
within five business days after loan approval.

This report reflects loans that are approved from corporate underwriting, that
have not had a cursory review completed.

Report shows the home is subject to or as is, to assist in monitoring loans
that need a final inspection ordered, date it was ordered, and when the final
was received.

Operations Progress report is snapshot of the loan and what is needed. It
includes the status of appraisal ordering, closing disclosures sent, and
underwriting statuses.

Additional Duties

Supervision and Training
of Loan Specialist(s)

A branch underwriter should be able to coach and develop the
Loan Specialist(s). This includes monitoring their performance,
meeting with them on a regular basis to offer feedback on
performance and assess what additional training is needed.

Support other Branch
Activities

Assisting the Loans Specialists when needed with loan processing
duties including the initial prep work i.e.,

order the next month’s appraisals, help label/review docs for accuracy,
etc.

Work closely with all positions within the office — Primarily
with the Loan Specialist but also with the Loan Officers and
Branch Manager.

Work closely with either an in-house closer or the Closing
Center Manager and Loan Closer assigned to the branch. They
should have a thorough knowledge of all steps within the closing
process. They should know how to read a CD accurately and be
able to review it with a customer and/or branch personnel
when needed.
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The Operations Manager, in coordination with the Branch
Manager, should keep all branch personnel informed on new
procedures, lending (Federal and State) regulations, compliance
requirements, and any additional procedures issued by the
corporate office including but not limited to the Underwriting,
Secondary, Post Closing and /or Compliance departments.

Operations Manager should know and understand state and
federal compliance requirements. This will allow them to be
available to all branch personnel when questions arise.

Operations Manager should assist the Branch Manager in all
areas as needed to ensure the Branch operates effectively and
efficiently including but not limited to attending meetings with
M/I Homes. They should assist with feedback on all new hires,
staffing, and the overall leadership objectives of the M/I
Financial branch.

In the absence of the Branch Manager they should be
prepared to act in that capacity and seek assistance from
the Regional Manager if needed.

Product M/I Financial maintains an Underwriting Manual on the

Guidelines/Underwriting Intranet and all Operations Managers should have access to

all Agency guidelines through AllRegs as well. The manual
Manual gency e g &

covers the guidelines for Conventional, FHA, and VA loans.
All three products are broken down in categories of general,
credit, assets, income, and appraisals. It is imperative for the
success of an Operations Manager to have a thorough
knowledge of the underwriting guidelines. This knowledge
will allow you to know when you have an issue in a loan file
or that you will need additional documentation for a specific
situation. You will be able to address issues head on and not
wait for a corporate underwriter to be the first person to
recognize a problem. Recognizing challenging situations
early in the process allows you to advise the Loan Specialist
or Loan Officer on how to proceed and advise the borrower,
M/I Homes and the sales consultant. By addressing potential
issues earlier, we all have more time to work towards a
viable solution.
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Monitoring Loans in Every week there is a meeting with M/l Homes where the
Process/Updating sales and closing backlog of the builder is addressed. During
Closing Date this meeting M/I Financial is made aware of changes being

made to the closing dates of homes. The Operations Manager
is responsible for updating Encompass with the updated
closing date and sharing this information with the Loan
Specialist and Loan Officers.

In addition, the Operations Manager is responsible for
monitoring the Loan Specialist to ensure they are completing
all tasks necessary to properly process a loan application.

Pipeline Management Hold regular weekly pipeline meetings with Loan Specialists.
Discussing current pipeline covering the next 60 days in detail
with the loan specialist, any challenging loans,
communications with borrowers, and any operational duties
that need to be addressed. Emphasis should be focused on
loans expected to close in the next 21 days.

Touch Points

Monitor the L Offi . . . . .
onrtorthe toan Jiticer Remind them to get in touch with the borrowers if any changes occur in

their financial situation.
e Explain the importance of keeping their

and Loan Specialist to
make sure they contact
every buyer once every
30 days to check with
them to see how the

financial situation the same, i.e., no new
credit, no new late payments.

build process on their e Remind them to shop insurance options early and

home is going, checking have the final decision made and ready to purchase
to see if they have any 30 days prior to closing to ensure a smooth closing
questions regarding process.

their loan that you can
answer for them.
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This worksheet is a job aide to assist the Branch UW with reviewing the details of the loan. This
worksheet can be started upon the cursory review and updated as the TBB or Spec progresses

towards Clear to Close.

Branch Underwriting Worksheet

Program Type: LTV: Loan #: L5/LO: Date:
Borrower: Sales Price:
Mid Credit Score: B1 B2 B3 B4 Appraised Value:
DTI: 5 Day LQCC/VVOE Complete: Loan Amount:
Conv Log: DRIVE: Income Validation: ¥ or N PMI: %
MAVENT: Income Analyzer: ¥ or N
Credit: AUS Review: Transcripts Required : Yor N HOI Coverage: Date matches:
Total EMD: EMD Date: Deposit Addendums: Change Orders
EMD 1: Address Matches: Tax worksheet completed and uploaded?
EMD 2: 5 Closing Costs
EMD 3: HOA accurate? S Realtor Credit
Rate lock:
VA LOANS
CASE #: Paycheck City |VA lender cert signed: COE:

Children under 12? Make sure to address childcare

Double check dependents aren't duplicated URLA

CAIVRS: VA Loan Analysis:

FHA LOANS

Builder Docs: Nov Conditions:

CASE #:

Conditional Commitment Conditions:

Case Query: CAIVRS:

Loan Review

Builders Docs:

Borrowers ID/Non resident docs:

S5A Needed?

Credit ref number and date:

Check 4506C check 6C prior to CTC

LDP/GSA

Credit:

Max Seller Credit:

Credit inquiries/transfers, liabilities match urla?

Check QM:

Down Payment Required:

Income: Cash to close:
Income Validated/Income Analyzer Used/Branch Income Calc EMD:
Total:

Assets: Any Large Deposits:

LOX for Lrg Dep

Unimproved/Improved taxes updated:

Gift documentation:

Builder EMD ACH uploaded:

REO: Retained mortgage statement due for current month

LOX for disposition of property, any HOA/HOI/Taxes documents

HOI Builder docs include:
Appraisal/Ack/Final/NOV conditions/Conditional commitment conditions Builder Certification
Flood Termite

Sales Contract/Addendums: Radon

10 Day drive Cabo/Lead/Water

5 day vwoe/1QCC

Warranty Completion

All prior to approval loan conditions cleared

Description of Materials

CD sent and acknowledged

Double check for realtor, if so need realtor agreement

Appraisal Acknowledged

and check % that builder is supplying

(if FHA/Conditional Commitment, if VA/NOV)
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