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Closing Process Procedures:

Duties and Responsibilities —

The primary function of a closer is the timely and accurate preparation of the closing documents for submission to the
Settlement Service Provider who will conduct the closing for all M/l Homes borrowers. The closer must verify the accuracy
of the information to be included on the Closing Disclosure (CD) and other closing documents. This includes checking
amounts on invoices and tax certificates, checking names, address and amounts contained on the sales contract,
information contained on the title commitment along with miscellaneous additional pertinent information. The closer
must complete the Closing Disclosure completely and accurately in accordance with TILA-RESPA Integrated Disclosure
regulations. They must ensure a timely delivery of the Closing Disclosure to the borrower(s). The branch is responsible for
communication with the borrower in reference to the closing disclosure.

The closer must work closely with the title company/settlement service provider to ensure M/l Financial obtains the
appropriate title documentation required for our loan file. Additionally, preparation of the closing disclosure will require
clear and concise communication with the title company/settlement service to ensure the timely completion of an
accurate disclosure. The closer and the title company/settlement service provider are the team that completes the
homebuying experience for the M/I Home buyer. Their success as a team working with the branch will result in excellent
service to the M/l Home buyer.

Service Level Agreements:

CD issue date: Closing Disclosures should be issued by end of the second full day after the Ready for CD has been selected.
Example: CD was requested on 4/8/26, the closer would have until end of day 4/10 to send the closing disclosure to the borrower.
In busier times, Three full business days may be needed, if this is the case, the closer should advise the branch that more time is
needed and advise the branch when the CD can be expected to be completed.

Broker Reason

iy g
1003 URLA - Lender Ready for CD'
1003 URL& Part 1 ) - Sent to Closing Date | 04/08/2026 =
MM IS A Dat 3 Escrows Waived |Not Waived |

Closing packages: Closing packages should be sent to the title company within four business hours of the branch issuing the Clear-to-
Close.

Pipeline Views:

e e - A I8

TR o - A
Clorppe « Ry for O
e o e B o

Closes - Pt Wkre

Closer — All: All active loans

Closer — Ready for CD: Loans that have the ready for CD box checked
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Closer - Clear to Close: All loans ready for closing documents to be sent to title

Closer — Request Wire: All loans ready for wire to be sent.

Order Title/Initial Review of the File

Prior to ordering title, the closer will need to review the following documents within Encompass eFolder to ensure accuracy:
ID’s of borrowers and non-borrowers and the purchase contract and addendums. When comparing the sales contract and
addendums, confirm the property address, names, sales price, earnest money deposit(s), Realtor/Agency addendum, and
any incentive offered by the builder.

Requesting Title: M/I Title Agency (MIT)

Action Screen Shot

Title requests are sent to M/I
Title/Trans Ohio Title within 30 days
of closing. Title cannot be ordered
any earlier than 30 days prior to

Step

L2. Title Information

Forms  Tools  Services

Title to the Property Will be Held in What Nameis).
WA Borrower Summary - Origination ~
o [ | Andy DNURD3Megan America and Amy America

A - Lender

1003 URLA Part 1

1003 URLA Part 2 Estate Will be Held in Fee Simple ﬂ
closin g. 1003 URLA Part 3 If Leasehold, enter expiration date il 2]
1003 URLA Part 4 Manner in Which Title Will be Heid
1003 URLA Confinuation [] sole Ownership [[] Tenancy by the Entirety
M Precpue etter [] Life Estate [] other
2015 kemization [] Tenancy in Common 5]
RedZ - LE J - T - -
Loan Estinste Page 1 oint Tenancy with Right of Survivorship
Loan Estimate Page 2
Loan Estimate Page 3
Note: Manner Held selection does not get relayed to M/I Title/Trans-Ohio Title on the title
order report. If borrower(s) ask for a specific way to hold title other than what the state
considers the normal designation, Branch must notify Closer so the information can be relayed
to the settlement agent.
. 4.3 LOCS Prepared oy AlNG Fernanciez
The Closer will select the correct M/I 44 Settlemert Agert Yes WA Title Agency, Ltd., L.C.
Title/Trans-Ohio Title as settlement 45 Seller Corporation Officers
agent in File Contacts. #5 Custom Category #1
47 Custom Category #2
Closer will go through pipeline and S R
ensure vesting has been updated. Add fo €D Contact Info Yes Contact Name
Company Name M Title Agency, Ltd., L.C. [1¥%] Phone

Vesting (marital status) can be
verified through the URLA — Lender T
estng nformation
screen or the Borrower Information- hame s RS e Fon
. Mary Homeowner  500-22-2000  07/09M963 Incivicusl
Vesting screen.

& L3 &

Vesting

Borrower Vesting x

Forms  Tools  Services

Go to the Borrower Information -
Vesting screen and complete the
“Final Vesting to Read”. This is

1003 URLA, Cortinuation ~ Name. | |
2015 Remization

RegZ - LE <
Loan Estimate Page 1
Loan Estimate Page 2
Loan Estimate Page 3

Als0 Known As |

Social Security No

Wanner in which Tile will be held Vesting Type ~

D08 ~

what will print on page 1 of the
Mortgage/Deed of Trust. The
vesting name(s) should match the
name on the loan and/or purchase
contract. ID’s should be reviewed
to ensure we have the correct
name and spelling of all persons
on the loan and/or title.

Stete-Specific Disolosure Information

Mil Disclosure Summary Final Vesting To Read

Adeitionsl Reguests Information
Transmittal Summary

U Comparison

GSE Addtional Provider Deta
A Closing Summery

Borrower Information - Vesting
Property Informatien Seller
Aggregate Escrow Account
RewZ - CD

Clasing Condtions

Closing Disclosure Page 1

Seler2

Seler 1 [M/ Homes of Austin, LLC.

Occupancy Status.
Occupancy Intent
Connected to Borrower Pair
Trustee OF

POABorrower

POA Signature Text

Vesting

@ Learn more..

Authorized to Sign for Non-intervivos Trusts

3

Cancl
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Once completed, the closer will go
to the M/I Closing Summary
screen and fill in the Title Ordered
date. Note: for first time orders,
this date should never be more
than 30 days prior to closing.

Each Day (or Every Other Day is
acceptable), one designated
person from the Closing
Department will generate the Title
Order Report****New Previous 7
Days from the Reports Tab.

Click “Generate Report”.

An Excel worksheet will be
generated. Click on the Data tab
at the bottom of the report then
sort the report by Division. Sorting
will put the reportin alphabetical
order by Division which will allow
for easier navigation when looking
for a particular loan.

**this report is designed specifically for
internal use between MIF and MIT

Title
Title Ordered [ | 05i21/2026
Title Received [ | 05/29/2026

Funding/Closing

Encompass View Reports Help

Reports
“| &
Reports (43) [3 ¢f & O (3 59 X [ | Rename

Home Pipeline Contacts Dashboard

Folder | b Branches

[laa] VPV Pl I FTEYIULE BT
m Title Order Report ***NEW PREVIOUS ¥ DAY S
[Z1 Title Crder Renne

3)| Generate Report

v L
" Sot& Fini
Filter+ Sele

21 lindiananal lic

Table Data Editing

Save the Report and name it 7-Day Title Order Report with current date.
Example: 7-Day Title Order Report 6.12.26

The saved report is then sent as an attachment via regular email to
Softprosupport@mihomes.com, with the following copied on the
email: Austin Loan Closer, Austin Ops Mgr,
NorthClosingTeam@mihomes.com, and
SouthClosingCenter@mihomes.com.

Requesting Title when an Attorney is the Settlement Agent (NC)

If there are any special
instructions/information the
Settlement Agent needs to
know about, that information
can be entered on the
Additional Requests
Information screen, under
Comments for the Request for
Title Commitment. The
comments entered here will
print on the title commitment
request.

Closer will go to the Printicon
in the top right corner, then to
the Custom Forms tab, Print
and Save the Title

Closer will go through the same process as Requesting Title: MIT for File
Contacts, Vesting, and Title Ordered Date.

Request for Title Commitment

To (Request for Title Commitment).

Company M Tie Agency, Lid, LC. | (] Contact (M
9530 Marketplace Rd., Suite 203 Phone

Forms  Tools  Services
1003 LURLA.- Lender

1003 URLA, Cartinuation Address
1003 URLA Part 1 ity
1003 URLA Part 2
1003 URLA Part 3
1003 URLA Part 4
2015 temization

2]

Ft Myers Fax &
State  [FL zp (33012

Oves Ono

Attachments (] Prior Title Poliey
[] Tt Ins. Requirements

Mail Away

Type of Policy.

Comments

ey
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Commitment Request form.
This form will need to be
printed for each borrower
pair.

Closer will then send the title
commitment request form(s)
directly to the Settlement
Agent via regular email.

Print

FormGroups  StendardForms  Custom Forms:

Lookin |[5z Companywide v @
Name

[ Patrict Act Disclosure

[ Patrict Act Infarmation Form

[ Phishing Scams Motice

[ Precuaification Letter Texas
[ Presuafication Letter

[l Privacy Policy

[ Purchase advice Form

[ Purchase advice Reconcilistion
[ Rate Lock Soreement

[ Reconsiderstion of Yalue

[E1 Resuest to Share Information
[E] Right of Rescission Netice

Requesting Outside Title

The Closer will take the same
steps as Requesting Title: MIT
for Vesting and Title Ordered
Date. The Settlement Agent
in File Contacts should be
left blank for now.

With OST, there is an approval
process that must take place,
which requires obtaining
certain documents from the
OST company.

The Closer can enter the
request for the required
documents in the Comments
section of the Request for Title
Commitment on the Additional
Request Information screen.

When a borrower chooses to use an outside title company or Attorney instead of M/I Title or
M/I’s preferred Attorney, the Closer must be informed by the Branch as to who is being
used. The branch will obtain the Outside Title contact information and email it to the
assigned closer on the file. The branch should ALSO enter acomment in ENC that borrower
has chosen to use OST and log the contact information in the comment. If the branch has
not entered information in comments, it will be the Closers responsibility to do so.

Fiter: Category = Tt surance
( [1=32_v]or32 p b

Category Company FrstName. La

Wi The, LLC
W T, LLC
M T, LLC
MiTte,LLC  Fona
Wi The Barbara
MiHomes THles  Tracy
WA THe Agency,  Heghen
A THe Agency,  Jane
WA The Agency, T

9P Morgan Chase

PFEQFZEFTFY

Contact Details

Detais  Category Fieids

cd T
1| L Autnorty Stte Code

1003 URLA Part 2
1003 URLA Part 3
1003 URLA Part 4

Request for Title Commitment

To (Request for Title Gommitment).

Company W contact
o Address Phene =
Agoregete Escrov Account ciy Fax =
Borrowver Information - esting State Zip

Closing Condltions
Closing Disclosure Page 1

Attachments ] Prior Tite Policy matAway [ ves [no

Closing Disclosure Pags 2

[ Title Ins. Requirements Type of Poicy
Closing Disclosure Page 3
Closing Disclosure Fage 4 [ contract
Closing Disclosure Page [ warranty Deed
Closing Vendor Information [ survey

eSigner Representatives

GSE Adeltional Provider Deta

1 nan Fstimate a1

Show in Alpha Order ] Show Al

Comments

An example would be:

In addition to the title commitment and Closing Protection Letter, please
also provide a copy of your Wiring Instructions, valid E&O policy dec
page, and a Prelim CD reflecting your fees at least 10 days prior to
closing.
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Utilize the print on demand
function to generate title
commitment request to send.

Use print icon, custom forms,
title commitment request, add
the document, preview, then
print document to send to the
outside title company.

The closer will send the title
commitment request to the
appropriate outside title contact
person via regular email.

A copy of the title request form
can be printed to the EFolder for
record.

|

Form Groups Standard Forms Custom Forms

LookIn \@ Compartywide

v‘@

| Name

| [ Patriot Act Disclosure A
1 B Patrict Act Information Form

| B Phishing Scams Notice

|| By Prequaification Letter Texas

| B Prequsification Lettsr

B Privacy Folicy

[B Purchase Advice Farm

[ Purchase Advics Reconcilation

[ Rete Lock Agreement

[ Reconsideration of Value

[ Request to Share Informetion

[ Right of Rescission Notice

[B] Temporary Buydawn Schedule and Agresment
[ Title Commitmert Request

|| B T VETERANS LAND BOARD DOT RIDER

Selected Forms (0)

Mame

Add =

Approval Process for Outside Title or Attorney

When a Settlement Agent other
than M/I Title or M/I’s preferred
Attorney is being used to
conduct the closing, that
company must be vetted and
approved by M/l Financial.

The Closer is responsible for
obtaining this approval.

Itis the Closers responsibility
to make sure page five (5) of
the M/I Financial CD reflects all
the required fields for the
Settlement Agent including
Company Name, Address,
Agent name, Agent phone
number, Agent email address,
Company license number, and
Agent license number.

An email should be sent to Kate Elmquist AND John Daquila requesting
OST approval. This should be done as early in the process as possible to
ensure there are no last-minute issues.

The email sent should reflect in the subject line — OST approval request

and the company’s name.

The body of the email should simply state the need for OST approval with
the borrowers last name and loan number.

Attachments required: E&O policy, title commitment, CPL, and wiring
instructions. Itis helpful to also attach the prelim CD so the Settlement
Agent information on page five (5) is entered in ENC and will match what

they have.

Closing Conditions

Clozing Dizclosure Page 1
Cloging Disclosure Page 2
Clozing Dizclosure Page 3
Cloging Disclosure Page 4
Clozing Dizclosure Page 5

Show in Alpha Order (] Show Al

Settlement Agent

Name
Address
City
State
NMLS ID

MA Title Agency, Ltd., L.C. 53]
9530 Marketplace Rd., Suite 203

Ft. Myers

FL Zip 33912
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File Assignment

To see the closer assigned to a file
you can locate on the Cleared to
Close or Ready for Docs Milestone.

The closer is assigned by the branch
at the time that the processor is
assigned. For quick close files, it will
be necessary to assign the Closer
earlier In the process so title docs
can be ordered.

To quickly identify the assigned LO,
LOA, processor, Corp UW,

Branch UW (aka BM or OM), and
Closer — refer to the dropdown on
the top menu bar.

[ENEH “erts & Messages
[ File Started

Log

[FWll Ciear to Close Worksheet

10007125

= Application Finished 1010925 Underwrier Q e
Submitted ozzizs | Closer I e L
[E cond. Approvalfinished 10/27125
[ Processing 10/29/25 Select Loan Team Member [m] x
=[] Cond. Review Finished 10729:25
Called CTC 10029125 Select a User
eDisclosures Ordered 10029025 User D & Last Name First Name
Disclosures sert electronicall  10/29/25 afadhel Fernander Alina
[5] Clear to Clos= 10431125 - N
E Ready for Docs 11102125 closingmngr Maniager Closing

Ot Towrg Onin  LXPWINGS
FoOBe

8 trwes £

L0 B e
TL Gt COARr ot e me
Swra s Frms 53 P PROear ne

L Sranch Undermrdeg i3 T
e G e U et

=] Fistrp ot

Title

Commitment Received

Title Commitment Received

Upon receipt of the title commitment, the closer will verify the names of the
borrower match between the sales contract and Encompass.

Title commitment date (or commitment date if no effective date shown) must be
within 90 days of the closing.

Verify the correct sales price (borrower coverage) and loan amount (lender
coverage).

Verify legal description matches lot number and subdivision.
Verify no liens/judgments or issues.

Verify Tax Parcel # and tax amount(s). (not all states)

If taxes due within 60 days of closing, it must be paid PTC or on the CD.

Closing Protection Letter Received

Closing Protection Letter
Received

Verify all information matches the title commitment — names, property address,
and title company information.

Page 10 of 49




Ready for CD

Step

Screens

Screen Shot

1

Ready for CD -

Ready for CD pipeline view will
show what files have been
submitted to Closing for the CD
to be issued.

The following sections will show
how to issue a CD. It is important
to note — once the CD has been
issued, the “ready for CD” box
needs to be UNCHECKED. This
means you have completed the
issuing of the CD. The file is back
to processing for them to
complete their functions.

If the box is not unchecked, the
loan will remain in the Closers
ready for CD pipeline.

+] Encompass - Build 25.4.0.4 - https://BE11372539.ea.elliemae.netsi

Encompass  View Pipeline Help

Home Pigeine  Contacts  Dashboard

"Hpﬂlm\ﬁnr“f'cmw Wanager - Al

Reports

P AN loans - Clear to Close
Loan Foider |Pipei ai joans - Ready for CD

Filter: None Iy loans - Clear to Close
My loan:s - Ready *r (=1}
i 4 [1-50 Wy Pipeling - Al Ldhs
Morte Mess LinkgPioeine Dat
Pipeine Al
- - Tina's pipesing view
E Cloging Manager - All
Clasing Manager - Ready for CD
] Closing Manager - Clear to Close
Closing Manager - Request Wire
& NI We
] annnanzine B At mannne
[] Ready for cD
_ : N — )
Escrows Waived [Not Waived ~
i cClosing [ | Maiaway [ ] POATIUst
Type Taxes and Insurance (T&1) |V
Forms  Tools  Services £ Closer | Tina Bailey

1003 URLA, - Lender

Income, Assets, Liabilities, and Expenses
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Review Encompass Closing Forms

2 Review the following

screens within the file.

‘Conversation Log

User I Mame

Conversation Log (Tools menu) —

Called on 01/19/26
Before starting on a file, always

COmpaEny

Faollayy Up Meeded

Date Mon, 01/19/26 9:24 AM by Closer User (closer)
review the conversation log to Name [cioser
Company ‘ Read for CD

see if there are comments

New Commenis

pertinent to the closing functions
and CD preparation. The Closer
should also make notes to bring
to the branch’s attention.

e cozet

All tems ready for CD

Lotom b

~] 1o oom b ou g0m5058 ~

[
Once comments are entered,

they cannot be deleted.

There is a follow up section at the
bottom of this page.
This can be used as a reminder to
any user within the loan to follow
up on items needed.

M/l Closing Summary

M/l Closing Summary

M/I closing Summary _ Borrower Information Estimated Ciosing Date  05/262029 Work flow
. . —— ——
This screen was designed Fetters [ | = e W Eesmm
specifically for a quick - e il
. . tteratri [carmimabem o | B8 | trm
reference of the file details T e | — N 205 erton
H H T i rie rsf 1i rrere raf Bonawerves g
with links to other screens the fee CUmerss | Skt | Mk e | Seestd ez
Subject Property and Loan Information y
Closer will regularly use. All pims |13 Gk Coyan e I ol liS—————
; trmaanin e
screens can still be accessed o - o =
from FOrmSu FRurches e Frice. 425,000.00 Note Rate 785 |% C\Em:DﬁcbsuleF&ﬁ
Dow n Fay ment -znom % 85,000.00 Terrr 380 | mihs
Base Loan Anmount 340,000.00 Duein 380 | mihs oele B
. . MF/FF g Sor g Verdors
On this screen you will see E—— o ~ Gling Concitors
. . . e [foe smivewares 721 7] —
pertinent information for a [ rosrevere |
closer - the Ready for CD box, | .~ = e | : '
operty Type  [FUD, ~]  CondosROName | J CD Comparison
Closing date & time, mail- saanoe [ ] saiseie —
First Tima Home Buyer Ves v
away closing, POA or Trust, if — [samoaas | | Amesnoen o7
. . eConsent 04232020
there is a buydown, and if Seoe  [MiormsifeeniS | See e -
escrows are waived. e e st Conr )| 6202528
Closing Docs. ‘ Closing Docurrent Data. Approvsl Bxpirstion »
VA 30 Year Fixed X || CDTracking
Fisn Code Des crpton X | cosenttoTie mr
Blie Mbe Aan 1D Ivestor Q CD Senl "
‘ Abondy | x 'CD Recaived L)
DocurertDate |4/ [ Resossion Date 2 || RevsedcoSem [
cavsce (s R | I RS
Chosing Time: 12 O Ml Awsy
O roa [ Trust Tele
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Also, on this screen you will
find the boxes to enter when
the CD is sent to Title for
balancing, when title is
ordered and received, the
dates for the CD being sent
and received and the date the
TX Attorney Docs were
ordered. (to be filled out for
TX loans only). These are all
dates that can (and should be)
added to a pipeline view.

CD Tracking

CD Sent "
CD Received I
Revised CD Sent i

Revised CD Received I

Title

LI R —
meteoes @ |
Funding/Closing

Funds Ordered W

File Contacts

File Contacts (Tools) -

This is where the Settlement
Agent, Realtor Information
(buyer and seller), Non-
borrowing Owner/Spouse, and
Hazard Insurance (HOI) company
names are entered.

When entering the settlement
agent and Realtor(s), you will
need to click the box “Yes” to
Add to CD Contact Info, if it is not
already checked. This will print
the information on page five (5)
of the CD.

If there isn’t a realtor, uncheck
the “Yes” box or keep it blank
and it will reflect as “No”. Prior to
manually entering the realtor
information, first, click on the
directory book to the right of the
“Company Name” to determine if
the realtor is already in the
directory. If realtor is already in
the directory hit “Select” and the
information will populate. If
realtor is not listed in the
directory, see directions on how
to add a realtor to the directory.

It is important to add the realtor
contact as soon as possible and
at least 10-days prior to closing,
as the Branch must run through
LDP/GSA.

2 Seller's Atorney

22 Buyer's Agent
423 Seller's Agert
|24 Selert

Forms  Tools  Services F25 geler2

Wiorkfiow Tasks % seler3

File Cortacts T Selerd

Conversation Log 28 MNolary

Taske i

Disclosure Tracking Buyer's Agent

Fee Variance Worksheet

Met Tangibie Beneft Add to €0 Contact Info

Compliance Review Company Name

Status Online o

Amorization Schedule ,

Co-Mortgagors o

Figgyback Loans Stk

Cash-o-Close Relationship
Buyer's Agent

Agd o £ Costact nfg [+ ras

Commpirmy Histe

Addess 6Bl BLARI 5T
City K eeadd
Hhate = o8
Artatenafp

Line Bom Husber

Company Shale Licensad | MIT2M)

L pawra Guhordy llemes

Yes

& Phone

W Homes of Austin, LLC

Agent Hame:

Emai

Fax

| =

Cell

1l

Reference #

MARTHA TURHER SOTHEBYS B L]

T8

Mote: On the realtor contacts,

the closer is responsible to enter

the license issue date.
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Non-Borrowing Owner Contacts

Non-Borrowing Owner

Contacts—
If there is a non-borrowing

ax |

owner, use the add button (paper 49 Custom Category #4 rustes nol entered
with plus sign) in File Contacts to Non-Borrowing Owner
add the non-borrower and their Fareign Address
. First Name tna i Prioe 5l=10)
vesting type from the dropdown ) - B
menu. Last Name baiey Suffi (] tio Third-Party Emai
Hddress Business Phane k=1
. City 2 y
There will be an NBO e-consent %5 o de
Accept Texli'SMS
alert that pops up. Closer or zp Fax @
Branch can clear this by clicking el | oos =
. Vesiing Type Tite only
on the alert and hitting the N T Spouse
i N rustee
CLEAR button in top right corner. FC_HONEORROWNGOW) Tt onty Sattor Trustee
Contract Information Verification
6 Contract Information G Encompass eFolder
Veriﬁcation — eFolder Documents Help
Closer will open the eFolder and i - = Ry
review the purchase contract, to Documents View  Standard View B =)
dOUble CheCk Encompass M/l Document Group | (Al Documents) ~ | Stacking Order MNone
Borrower Summary — Origination ——
screen address matches the A Fo Neme o Deseription For Borrower Pair
contract. v
E:} Privacy Palicy Alice Jon Test Loan First...
Profit and Loss Statement PALBalance Sheet Alice Jon Test Loan First...
E:} Property Insurance Policy Homeawwnetr's Insurance Paolicy Alice Jon Test Loan First...

Property Tax Bil
m- Pure
Radon Gas Certification
Rate Lock Agreement
RecycleMisc Bin
Rental Agreement

E:j Request to Share Information
Retirement Statement

Property Tax Bill

Radon Gas Certification

Request for Evidence of Hazard Insurance
Request for Taxpayer [0 Number & Certif..

Retiremert Statement
’—C‘; Social Security Administration Authorizstion

Alice Jon Test Loan First...
L 1 T oan Firs
Alice Jon Test Loan First
Alice Jon Test Loan First...
Alice Jon Test Loan First
Alice Jon Test Loan First...
Alice Jon Test Loan First
21

Alice Jon Test Loan First
Alice Jon Test Loan First...
Alice Jon Test Loan First

Property Information

7

Property Information

Closer will enter the PUD name,
and the parcel number found on
the title commitment.

WA Disciosure Summary
Addcitional Requests Information
Transmittal Summary

LWy Comparison
GSE AMdditional Provider Data

Flood Zane

Property Type
#of Lot Acres

Eirot Tima Homa Bimiar

O
ID&IBchEd v

Flood Cert Number
‘Condo / PUD Name

# of Stories. 10

Free 11
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STaTE 1} TUT

Prelim Information

Title Information

Book Origini
oo Dated
Parcel Number | 1548973215 Origini
Lot 1212 Currer
Block Title R
. ) —
Closer will always check the i
“Attach Legal Description” [ {nisnalieacriptioa Attach legal description

Real Estate Tax Worksheet

x [ 8% ] = § 186792000
Closer will verify the tax Seles Price s vpierap || eple Amout

second or investment = 100

calculation from the branch for
improved taxes and unimproved | T ETE —ESTETE]

. Taxable amount Community Tax Rate ‘Annual Amount Monthly Am;:unt
taxes (where applicable).
UNIMPROVED
|8 52726000] [ 3.0291340%]
Taxable amount Community Tax Rate ‘Annual Amount Monthly Amount
.
v'CertSimple TAX CERTIFICATE

Effortless, Efficient. Accurate.

i¢es Borrawsr Dl Not ShopFer

1_Appralsa! Fee 1o Eagle Appraisal Services
X onIy —tax cert will show the 117 Attomey Processing Fee to Polunsky Beitel Green LLP
a1 Flood Certification 1o Corelogic
{14 Mortgage Insurance Premium___to HUD:
payee and tax cert fee that goes 05 SurvayFee ) to Tri-Tech Surveying Company, [P R
0f to CertSimple
on the CD. VT LLE
10 TTIGA
10 M/ Title, LLC
10 MA Title, LLC
0 C TThownTite1E - i I
Endorsement 1o MATitle, LLC
3 TaxesnotyerDue 1o /i Title, LLE
Tax Amendment End 1o MA Title, LLC
15 Title - T-36 Environmental 10 M/ Title, LLC
16 Title - Tax Certificate 10 CertSimale
m f T Dic G

Borrower Information — Vesting

8 Borrower Information — Vesting et Ty
.Closer W|” enter Trust Trust Information [ Print Trust Name(s) on LE/CD Addendum
information, AKA’s, POA
. . C tion/Trust 1 Trust 2
name(s), and Final Vesting. ofportion s e
Manner in which Title will be CorpTrust Name Trust Name \
held can be skipped. This is EQECE N EmEre ¥
information for the Deed ONLY. Ora. Type ~] || Ors-Type -
Tax IDiTrust No. Tax IDVTrust No
Trust Date/vear :ﬁfj Trust Date'ear :ﬁﬂ
. Amended Date/vear ﬁ Amended Date/vear ﬁ
Title/Attorney would need to . - - -
B . Build Beneficiary Build Beneficiary
know the borrowers’ wish on
Manner Held if it is anything
other than the normal Vesting Information & 0O
designation such as Individual, Name 33N DoB A Type FO& Vesting
Alice Jon Test Lo 991-91-9991 011151985 Incfiviciuial

Tenancy by the Entirety (for

Married couples), Joint Tenancy
with Right of Survivorship, |
Community Property with Right
of Survivorship, etc. **Manner The loan specialist will obtain trust approval, the closer will enter the

Held should never print on our trust name and get compliance approval.
Mortgage/Deed of Trust.
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The Manner Held line can be
used to build final vesting, but
not required. If you choose the
marital status from the
dropdown, you can use the build
final vesting button to auto
populate the vesting field. It also
can be done from the Vesting
Information box above the
Manner Held box.

Borrower’s AKA’s will need to be
listed out in the borrower
vesting area.

Make sure to reference against
the credit bureau and ID’s.
There are times when the closer
might need to reference other
documents within the file, such
as paystubs, separation
agreement, COE, etc. for other
name variations.

ID’s for Borrowers and Non-
Borrowers:

Verify legal names match
contract, loan, and title
commitment. Any variations will
be entered as AKA's.

Trust Loans —

Trust loans — click on the print
trust name(s) on LE/CD
Addendum.

Closer will add the trust names
and have compliance approve.

Fome  Toalm
Tantmiel Sumeary
HLDBCMNT FHA Loan Transmiiel
LW Comparnon

OLE seatter Priovser Data

Wl Cioping Sumemany

Bireswer Fiiarmalion - Vestig
Froperty indormaion

ggragats Extrie Atomrl

B8yl . OO

Clasing Corciiore:

T S —

Serves.

Vesting Information
Iame SN

Mary Homeowner  500-22-2000

<

Manner in which Title will be held

Life Estate

ity FrOpaty
2ua Fior Sole And Separats Property
ey s Sl AR GEBANIE ProgTy
£ Jowe Terars
iy Tasanin i Common
|28 Tesancy by Eviresy
[Each an.o An Usdivided Dee Hall beres!
E: 140 s Lingvadedl Do ThRd ntierest
NEach ant An Ussivoies One Fourth tereat
AFuniand dnd Wiy
Fustana Arel Viiie ay Jort Torans
Humiand And Wile ma Joirt Tananis Wik Sighd o Surdhorsiip
Fuban Ard Wite &5 TEABAS in Commas
#ca Son Taranta Wik Fight of Sanvorabin
ife durad Hasband
Beam vnmarrind
Sounan Uarried o [ach Cifar
a oy Foperty
soire Tararen
|5 e
]
(Myie] iy
o

Final Vewing To Resd

| Occupancy Intent

Bt P ventrg
ALICE 0N TEET LOAM FRETER, SOLE CVAERIHIP
AR |
Borrower Vesting X
Hame ‘

Also Known As | ‘

Social Security No.

Vesting Type w
DOB ~
Occupancy Status w

Connected to Borrower Pair

Trustee Of ~
Final Vesting To Read POA Borrower
POA Signature Text
Vesting il
Authorized to Sign for Non-Intervivos Trusts
Bonower Vesting x
Hame
Ako Known AR |
Socwl Securty Na
Loan Amount: $360,000.00 DT 30.231/30.685 :] Mat Locked S FS: Austin Webt

Borrower Information - Vesting
Trustinformation

Farnarstinn Tret 4

D Print Trust Name(s} on LE/CD Addendum

Tenet 2

*Note —for Trust loans, to print the Trust name on the CD, click the

box on the Trust Information line. (at the top of the screen) Closer

adds the trusts names and eets the comoliance anoroval.

Bancewer Vesting

Hame
Akso Known As |

Socal Securty Na.
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Review of the Screens — Forms and 2015 Itemization Screen
for Fee Input for CD Preparation

Reg Z- CD Screen

matching. This screen will show
the Current APR, disclosed APR,
finance charge, etc.

Additional information on this
screen for buydown, ARM,
mortgage ins, etc.

Step | Action Screen Shot
1 Reg Z - CD Screen - RegZ -CD
Closing Docs ‘ Closing Document Data
Click Plan Code and select
. Loan Program | FHA 30 Year Fixed X
Generic. Plan Code Description | All Fixed Rate Conventional 1st Lien Loans |
| Flia Maa Dlanin Inuestor a

Investor

Description

Fiter: Loan Type = FHA and Lien Pos is any of FirstLien;First Lien;First and Amortization is any of Fixed Fixed Rate

Plan Code

Verify the document date, Select Plan Code S
closing date, and disbursement Plan Codes
date are all entered and e Y

Clear Fitter

ICE Mortgage Teck

Interest Credits — Allowed [P Siosing e e
the First 10 days of the month Borroweer Infor ... ‘st Payment Date | 09/01/2026 ﬁ
. . . . : Property Inform... CD Date Issued 07/31/2026 :ﬁ
To give an interest credit, simply Aogregste Escr..
change the First payment date RegE - CD
on the Reg Z screen to the 1%t Ccecinos Copel
day of the prior month showing.
Ex: If Dec. 15t is showing, change
it to Nov. 1st,
Forms — 2015 Itemization Screen -Section 700
Forms - 2015 Itemization @ 700. Total Sales / Brokers Commission ;2;‘1250 12?712_50 =l
Screen -SeCtion 700 Borrower Seller Paid By /P/B/A/Paid To
Division of Commission as Follows
L. 27018 1171250 To (@ Broker [ | [nres] [~ [oT~]
Realtor Commissions are 7025 0] { | | | ™ [~
. 703. Commission Paid at Settlement - & 1171250
entered on line 701 and 7| 704. ReattorBonus | v| To ge@Broker [ | [ seowne] [[¥] [o T~ |

702. Line 701 is
commission for the
BUYER’S realtor, Line 702 Is
the commission for the
SELLER’S realtor when
there is one.
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Occasionally there will be a
realtor bonus to be paid,
this can be found in the
purchase agreement.

ADDENDUM TO AGREEMENT
AGENCY DISCLOSURE AND COMMISSION AGREEMENT

This Addendum (*Addendum™) is made a part of the Agreement by and between
("“Purchaser”) and M/l Homes of LLC relating to the sale and purchase of Lot # located in the
community commonly known as (“Agreement™). Unless otherwise defined in this
Addendum, all capitalized words and phrases shall have the meaning set forth in the Agreement.

1 Commission Agreement. In cooperation \vnlh*-(“.ﬂ\gcnt")‘ agent of @R Broker.
LLC, realty/brokerage firm (“Broker™) which Agent and Broker are representing Purchaser, M/l Homes agrees to
pay (i) the lesser of a co-operating commission to Broker equal to 2.5% (“Commission”) of the total purchase
price of the Property (based on the Closing Disclosure) (the “Maximum Amount”) or the agreed upon rate set
forth in the agreement between the Purchaser and Agent (the “Buyer Broker Agreement™); and (ii) $5.000.00 as a
commission bonus (the “Commission Bonus™), if applicable. In no event shall M/I be required to pay Broker a

10808
114

Paid by, B = Broker, L = Lender, © = Other
P = FOCIFIC, B = Borrower Seect, A = APR fees
Bt - Prnkns L m L oS o Sl Ln (i 01 m. Ot

vzoize || || Fee Details- 704 X
aQ

@ 4 14 [Reator Bonus v To smmu :w 2000, 2
If there is a Realtor Bonus it ToPos tavoun | GoiGndseea PR w |E
. ; B A | ———— B
get’s entered on line 704. 1= o Do [E
Choose Realtor Bonus from T e e r—— L
the dropdown. Note: This is ~ == : : : : L @
NOT where realtor fees are o
entered.
~ , Total Fee Amount §
0 s it smman D =
=
[¥]
% Close =
oy - - i
15170 ' Financial 1 mezl ML~
Check the “Seller
Seler Credit
Obligated” box so Moo G 2omoo
commission/bonus is not
calculated or seller credit et
totals on bottom of 2015
screen.
Forms -2015 Itemization Screen
N Good Faith Fee Variance Vidlated ~ 01/19126 e
Forms -2015 Itemization A || — - o D
Documents esigned 03727125
5creen — - Borrower | Seller Paid By /P /B1AIPaid To
s . C O JrmEe M@
s L e— T — ] — s
.. . 703. Commission Paid at Settement 2 2
This is where you will update/add g ] — . —  w— S |
fees to balance with Title. © 500, tems Payable in Connection with Loan b g ow @
Each section is designated by — Borrower  seller (2) | PaidBy /P/B/APaiaTo
; A o Jxaas i Eo o™
HUD numl':)ers, not CD sections. i 3| ey [ Jxod | — [Es =
The HUD lines are converted over s a2 3| oz % % =
: s 2| BrokerFees %] ~
to the appropriate sections on z u% S c— — E
the CD. You can see the CD i —fc
section by clicking on Pt 2| == o I [ — e
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for that fee line.

827, [ Tol I [ T & IO [~]

§28. | Fee Details - 828

829,

Borrower Seller

0 v To s s

828.

EIE|E R G

33

Forms -2015 Itemization
Screen

The balancing of the CD against
what Title provides is done
mostly from this screen. The fees
already entered are the fees
entered by the LO —and should
be reflected on the last LE issued.
The closer will go down this
screen entering information
provided by Title that we do not
already have — such as realtor
commission, realtor bonus, HOA
fees, etc. The closer will update
any fees already shown to match
what Title provides, as necessary.

HUD 700 is specifically for realtor commissions and bonus. This will go
in Section H on the CD.

HUD 800 = CD Section A& B

HUD 900 = CD Section F

HUD 1000 = CD Section G

HUD 1100 = CD Section B and C

HUD 1200 = CD Section E

HUD 1300 = CD Section H (&C where applicable)
HUD 1400 = Totals and Qualifying Information

**Fees should not be entered on lines 1115 & 1116 as they are miscellaneous
title charges that are non-borrower obligated.

**When Survey and Pest Inspections are marked as seller POC, they should
also be marked as seller obligated and entered in sections K and M on CD page
3 as buyer reimbursements to seller.

Note: Reimbursements DO NOT go on CD page 2. If a fee is being reimbursed,
it should be listed on page two as POC with the actual payee that was paid.
The reimbursement would be handled on CD pg 3 as an adjustment.

Forms -2015 Itemization Screen - VA Loans ONLY

Forms -2015 Itemization
Screen - VA Loans ONLY

Seller-paid closing costs must be allocated to the seller instead of
doing a lump-sum credit. Lump sum credits on page three are
acceptable on VA loans to cover charges to the buyer listed on CD
page 3 only.

Form

— 2015 Itemization Screen, Continued

Forms — 2015 Itemization
Screen cont. -

At the top of the screen, there is a

legend for reference identifying the

purpose of the boxes on the right-
side of the screen.

Clicking to the left of each fee will
“open” that fee line.

2015 Itemization

Paid by: B = Broker, L = Lender, O = Other
P =POGIPTC, B = Borrower Select, A = APR fees
Paid to: B = Broker, L = Lender, 5 = Seller, | = Investor, A = Affiiate, O = Other

Q

[ Table Funded Transactions
Loan Program | FHA 30 Year Ficed

Q

Closing Cost Program FHA

a0 8
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Opening the fee line will allow the
Closer to properly allocate the fee
between buyer and seller, mark a fee
as being part of the seller credit or
seller obligated (customary/always
paid by the seller). And the Closer
will see which section of the CD this
fee will be shown in, which is
determined by how the boxes are
marked.

APR fees are set by Compliance. The closer should NOT manually
mark a fee as APR or non-APR (if this option is available), without
first verifying with Closing Manager or Compliance Dept.

Aggregate Escrows and Miscellaneous Fees

Forms - Aggregate Escrow Account

Step

Action

Screen-shot

1

Forms - Aggregate Escrow Account -

This screen will show the Closer what the
escrow account looks like for easy reference
(instead of printing the Initial Escrow Account
Disclosure (IEAD)). This screen is typically
where the loan specialist would enter the
hazard premium amount, mortgage
insurance, and annual assessments
(Columbus only).

The closer should verify Starting Balance on
escrow screen matches the starting balance
on CD page 2.

Closer should open the quick entry
information boxes of each escrow item listed
to verify the required information is entered
and matches the documentation in file.

Closer will enter information for the escrow
account by clicking on the Aggregate Setup
gray box. This will take you to the escrow set
up screen.

I eConsent Acoepted - Alice Jon Te
B Dacumerts esigned

e e e [
o3z72s || Escrow fstPayment Date | 06/01/2025

Monthly

Tax 785.01
Hazard Insurance: 150.00
Mortgage Insurance [ 2 148.35
Flood Insurance:
ity Property Tax
Unimproved Taxes

)

E]

USDA Annual Fee
Forms  Tools  Services
Total Monthly Payment  1,083.36

29835

1003 URLA Part 2 ~
1003 URLA Part 3

1003 URLA Part 4

2015 hemization

Escrowed Payment

‘Starting Balance.

450.00
Addltional Requests Information

Borrower Information - Vesting

Buydown Disbursemert Summary TaxDisp fiZINS Mg ns
€D Comparison

Closing Condtions =t 3

Closing Disclasure Poge 1 06125 148,
Closing Disclosure Page 2

Closing Disclosure Page 3 or2s e
Closing Disclosure Poge 4 0ans 148,

Yearly
942012
1,800.00
1.780.20

DB R ED ED B R B B

Single Line Analysis
450.00

Floodins | Crty
Taxes

35

35

35

USDA Annual Fee

Forms  Tgpls

1003 URLA. - Lenclsr
1003 URLA Cortinuation
1003 URLA, Part 1

1003 URLA, Part 2

Services

Total Monthly Payment

Escrowed

450.00
1003 URLA, Part 3
1003 URLA Part 4
2015 temization
Additional Requests Information Tax Disb ;
Cushien

Borrowwer Informstion - Vesting

Burvdown Disbursement Summary nRi7?5

Payment

Starting Balance

Pay To

[ | DELAWARE COUNTY

[ [Hol

None.

HEREERE

Escrowed

EEEEEEEE

Aggregate Escrow Adjusiment

5]

User
Define 1

user  |user USDA Fee Total
Defne2  Define3  Disb Mthly Disb

14835
14835
14835
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Closer will enter the cushion months across It Escrom Account Setup

the top line for Tax, Haz Ins, Flood Ins, City Eserow First Payment Date; 0610112025

Taxes, etc. The cushion will always be two (2) | (g (Mot Rt GhrTames | e
and only entered on the field lines that are Due Dete 1 o

populated by the closer. The due date boxes Due Do o

will be entered accordingly. Tax due dates will oaes !

be when the NEXT tax bill will be due s !

according to the tax due date cheat sheets 102025 1

provided, making sure the date entered is not i i

within 60 days of closing. Note: Some s ;

counties have multiple tax due dates. sl .

Hazard Insurance due date will be the 1st day
of the closing month, one year from closing.
Mortgage Insurance will be set up for
payment each month, so Closer will enter 12
“1’s” starting with the 1st payment date.
(This should auto-populate, but if it doesn’t
the 12 1’s will populate the amounts)

© 1000. Reserves Deposited with Lender 264344

Please note that improved taxes are listed

Borrower Seller

under the “Tax” column, unimproved taxes T T s — oo
are under “User #1”, flood insurance is under e
“Fl Ins”, and windstorm is under “User #2”. ) Otrer [HOA Dues
. . . 7| 1002. Homeowner's Ins. 3 |mihs @ 148.18 = 43854
If using unimproved taxes, confirm that the 2 1003, Morigage s we@s® @ mer|  *
line 1007 in the 2015 Itemization screen has = Pt e — 2
the “Property Taxes” and “Escrowed” boxes 2| gone. oot e Rosere mire @3 q
. . 1007 Unimproved Taxes To = 2935380
checked, or the first page of the Closing [lma@s | oms)
. . . 7 1008, v| To *|
Disclosure will reflect that no taxes are being s e
escrowed. | T
| 1010, usDA Armuaiee To .
mths @ S [
2| 1011, Aggregate Aduust. 73090
= Wi b adde o 1001 kol Depost For aur Escrow Account
When the loan requires unimproved tax Proposed Monthly Payment for Property
escrows, the monthly tax escrow amount will First Mortgage (P & I) Fas 3,119.63
need to be offset and input as a negative Subordinate Lien(s) (P& 1) ZFas
amount on line 1009. In addition, the Closer Homeowner's Insurance fs 14518
will navigate to the M/I Borrower Summary Supplemental Property Insurance (27 2 5
Origination screen > Transaction Details >
Froperty Taxes EL) 97229
Proposed Monthly Payment for Property and
o Mortgage Insurance I?.ES 132.64
select the paper and pencil icon by the Ty
. . . ssociatien/Project Dues 3 L3 64.00
“Other” field in the right column. The
. Other = -
Proposed Other Expense pop-up will open B @S LA
and the “Exclude” button will be selected to LT BIS| 414118

zero out the negative amount. This must be
done to ensure the payment amounts on the Income (monthiy) g 1120211
CD page 1 are correct.

Confirm the homeowner’s/windstorm/flood information

Confirm the Monthly Yearly Pay Tc
. T: 00| & ,800.
2 homeowner’s/windstorm/flood > 40000] & 4g0000, [
. X Hazard Insurance 100.00 | = 120000 [
information

Verify policy #, 12-month term, names,
property address, mortgagee clause,
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coverage amount, premium amount, and

payee. This is within Forms, Aggregate

Escrow Account, opening the paper and

pencil. Check:

- Effective date must be the day OF
closing or not more than 10 days prior.
Never after the closing date

- All persons on title must be listed on
policy. (additional insured is
acceptable). Co-signors not on title,
must still be listed on insurance.

- Coverage amount must be enough to
cover the loan amount, or appraised
value minus the land value, or
Replacement Cost Estimator (RCE)
reflecting the coverage amount
deemed appropriate by the insurance
company. The RCE must be based on
correct information for the home.
(square footage, stories, garage
count, carpet/vinyl flooring)

[3 = Aggregate Escrow Account

Escrow 1st Payment Date  03/01/2026

%
— Quick Entry - Hazard Insurance (] X
Tax
. Hazard Insur{| Hazard Insurance
=]
Morlgage Ins) |, ydress |P.0. Box 732300 Poicy Number | TXHP0000229075
Flood inourss - Dallas Coverage Amount 320,000.00
Gy P'“"“""" state  |TX Zip (75373 Premium @ 1,192.00
Unimproved| | prone | 800-474-1377 RenewalDate  (3) [01/30/26F7 ]
|| Agent Max Deductible %ors
USDA Annud HUDTES_Hazardinfo
Total Montt{
~ || EscrowedF
Starting Bala‘ -m
0.00 6] I
[ sewp
Hazins Migins  Floodins City User User User USDA Fee Total

Tav Nich

Confirm insurance name/policy number/premium are accurate to invoice. If
not already entered, Closer should enter.

Renewal Date should be entered as the 1t day of t

he month one year from

closing. (EX close Feb 25t, 2026, renewal date should be Feb 1, 2027)

Flood Certificate

Flood Certificate—

Verify borrower name and property address
are correct. Verify flood zone. This
information is automated to be carried over
from the vendor order. Loan specialists
order the flood certificate.

SECTION | - LOAN INFORMATION

2. COLLATERAL DESCRIPTION (Building/Mobile Home/Property) (See instructions for

mare information )

4. Flood 7one

Fee Description

3

Fee Description —

Fee descriptions should only be entered by
using the dropdown boxes. Closer should
not manually enter a fee description even if
the option to do so is there. If a fee
description is not available and choosing
from the dropdown is not an option, reach
out to the Closing Manager.

Closer needs to verify fees are marked
correctly for Affiliate or non-Affiliate.

Closer needs to make sure the correct
Payee is shown for each fee. A payee being
pre-populated does NOT mean that is the
correct payee.

The payee should be the company
providing the service, which is not always
M/I Title/Trans-Ohio Title.

@ 800. Items Payable in Connection with Loan _1,828.07 5:3'37 0

Borrower

301. Our Origination Charge 1,775.00

Loan Origination Faes %or @S
Appication Fees
Processing Faes
Undenwriting Fees
Broker Fees %+ 3]
[7] use LO Comp Tool

1,775.00

[E)) Broker Compensation | 0.000 [% +5|  0.00
Administrative Fee To | MA Financial
Automated Underwriting Fee | To | MA Financial
Commitment Fee To | MA Financial
Doc Prep Fee To | MA Financial

S ER|B|R|B|B|R |R|R|R

| Ta | WA Financial

The closer does not change or alter any M

seller (7)

Total
6,508.83

Paid By /P /B /A Paid To

[Mo =@+
[Mo =™
Mo 8]
[Fr @]
v |~
[~ [~
[Me @[]
[ @]
[ @]
[ &~
MM=rn i
IF fees that the

branch has entered. Fees paid to MIF do not get cured. For
the appraisal fee, the Closer will update the amount to match
the Reggora appraisal invoice in the file (Conv. & FHA)

Page 22 0f 49




Specific Fee Lines

4 Specific Fee Lines

1003 URLA, Part 2 TOTAL CREDITS Hemize Credits
1003 URLA Part 3 e e Fae 2
. . v &+ atmr
Line L —this is the total of fees allocated to L —— M1 To Glosing Gosts P b L and Oer e
the seller and marked as seller credit. This AagregateEccrow Accouet e
. . . Borrower Information - Vesting Broker Credit (Broker-Paid Fees) S
total will not include seller obligated fees. o Ditsanert S Other Crech (Other-Pai Fecs)  $
R . . ormparisen M2. Non Specific Lender Credit
Line M3 is the lump sum seller credit — Y W5, on Specitc Seer Grect |
which will carry over to page three of the oo Oucoss o2 Tkt Oher Bt Sppieatotom L
Closing Disclosure Page 4 M6. Cash Deposit On Sales Contract a5
CcD a
A ° . Closing Disclosure Page 5 g <] source | =
Line M7 — Closer should manually type in lens varuer mornaten ol w <] seuse] & s
“Page 3 Buyer Charges” in the dropdown Simohavie S Sl 1 S B & -

box area (this is the only box that can be
manually entered) and input the total Closer should choose the “Source” of the credits shown on lines M7 — M10
amount from the CD Page 3 Section K when applicable. (lender cure = Lender/Affiliate (FNMA/FRE), Realtor Credit =
charges to the buyer that the Closer Real Estate Agent (FNMA/FRE))

entered (lines KO5 — K15) as a negative Note: Loan Prospector (FRED) does not recognize the CD pg 3 charges to
amount. This is done for the URLA to match | buyer as there is no Source to choose. Therefore, if it is a FRED loan, that

the CD for the buyer’s costs. Other items adjustment will need to be entered as a “fake fee” for LP to read it. (this is
that should be entered on lines M7-M10 done only after the CD has been issued to the buyer) The “fake fee” will need
are lender cures and realtor credit. to be removed and re-entered in the M section of 2015 screen prior to

sending final closing documents. Otherwise, the cash to close amount on the
CD will not be correct.

Fee Variance Worksheet Screen

5 Fee Variance Worksheet Screen— re e e

tems that Cannot Decresse lemization# Initisl E  LEBaselne  CDBaseline Hemization

03202025 | 03202025 Q LEBaseine Used  Current

Closers will use this screen to compare the Lener s ot

last LE issued to the current CD. If a fee cure | gz el | il
is required, the closer will enter the amount e

required as Cure Applied to Lender Credit,
the date, and any comments needed on el (] s s
CIos|ng Disclosure Page 1. S ] (W (W) s
‘|| . services Can Shop For (Paid to LIBI/A) 3,666.18 3,666.18 3,666.18 2,700.00
ifes] e T o ez e
e
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Forms — CD Comparison Screen

CD Comparison

1

CD Comparison
Closer can use this
screen to determine
what has changed
since the last CD was
issued. If the current
values are different
than the last CD issued,
this means a new CD
may need to be issued
or something in the
loan needs to be
corrected.

I Aerts & Messages Lo r]
037
043
i oanses
o412

€D Comparison

Important Dates

econsent 032712025 Eariest Close Date | 0328/2025

o7nans
oinas

e il oinas
M Retisciose Closing Disclosurs (4 01113126
B eConsert Acoepter - Alos Jon Ts 0372025
B Documents esigned 032708

Forms  Tools  Servces

11003 LRLA Part 2 -
1003 URLA Part 3

1003 URLA Part 4

2015 Remization

Ackiti

032712025 D sent Date. 0312812025

Comparison Fields Ghanges? Y
LastCD Issued Current Data

CashTo Close 152,868.14

Seflr Credit 000

Loan Amount 36407800

Total Payment (P) 262058

801 Origination Fees

802 Discount Fees

Appraisal Fee 690,00

Tt Fees 1085597

Hazard Ins. Prem.

. Total Prepaids 185024

M Monthly. 626179

MIP Amount Financed 626100

Ad, & Credts 000

. Inftal Escrow Pym, 45000

APR 7262

Closing Disclosure

Closing Disclosure Page 1

Closing Disclosure
Pg1l

This screen is a visual
of the actual Closing
Disclosure Page 1. The
CD date issued can be
entered on this screen.

Enter Settlement Agent
File # on this screen.
The Mortgage
Insurance certificate
number and the
FHA/VA case # is
shown on this screen.
(MIC#) Closer should
verify the number
showing is correct.

CD Compatison
Closing Concitions

&1
Cloging Disclozure Page 2
Closing Disclosure Page 3
Closing Disclosure Page 4
Cloging Disclosure Page 5
Closing Yendor Information

€D Comparisen
Clasing Condtions

Closing Information

CD Date Issued 03/27/2025 =
Closing Date 04/03/2025 |
Disbursement Date | 04/03/2025 =
Settlement Agent MA Title, LLC
File#

Appraised Value 605,000 LoaniD# (2} 000100870

Sale Price. ] 506,760.00 MICH

Transaction Information

Verify cert # matches MIC on CD page 1, premium amount, insured names,

property address, and zero due if monthly Ml.

Confirm and update if needed the MI company Names

Name listed in Encompass = Company Name
ArchMI = Arch
Enact = Enact
Essent = Essent
MGIC = MGIC
NMI = National
Radian = Radian
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If a CIC CD is needed,
the LO would complete
the top portion of this

Closing Disclosure Page 1

Disclosure Information

| Fee Level Disclosures

Changed Cireumstance

Reason Changes Received Date | 0411712025 e
screen Wlth the [ changein APR Revised CD Due Date 0412172025
[ Ghange in Loan Product Changed Circumstance
1 Prepayment Penalty Added
appropriate CIC e &
information. Changed Circumstance - Efgibiity
) e —— —
When the CICCD is [~ comert
. [ Gerical Error Gorrection
printed, a cover sheet -
with the changes made
will print as well.
A cure for the CD can
also be entered on this
screen by the Closer. roms | Mook | Servoes Telerance Cure
10B3URLA Part 2 ~ Required Cure Amount &) 15,538.87
1003 URLA Part 3 e 5] .
1003 URLA Part 4 Applied Cure Amount 0.00
2015 temization ‘Cure applied to Principal (POC)
Additional Recuests Information Cure applied to Lender Credit
Agoregate Escrove Account Date W :ﬂ
Borrower Information - Vesting
Buydown Dishursement Summary Resolved by
CD Comparison Closing Information
Closing Conditions
CD Date Issued 03/27/2025
2 Closing Disclosure
Page 2 —_—
Loan Costs
. . . A. Origination Charges
This is a visual of what
. Borrower-Paid Seller-Paid Paid by
page two looks like. AlClosing  Before Closing | AlClosing  Before Glosing  Others
. ol % of Loan Ameunt (Points) To
The Closer is not able v [ o [arvEmNT ==
to make changes on " e
this screen. If you o To
. 06 To
notice changes are o ™
needed, you will need v T
Show More Lines Total: 1,775.00
to go back to the 2015 B e
|temizat—ion screen and Borrower-Paid Seller-Paid Paid by
AtClosing  Before Closing AlClosing  Before Closing  Others
make the necessary o [Apprasatree 1o Redetne Home Servces a9000
02 ‘Attorney Processing Fee To Robertson Anshutz Vett 175.00
changes there. w [ .
Closer should ALWAYS 04 Fiood Certification To CoreLogic Food Service 13.00
. 05  Merigage nsurance Premium To MNone 6,261.79
verify that ALL payees 06 SurveyFees T 52500
. . 07 Title - Delivery Service Fee To M Title, LLC 2000
are IISted' It is not 08 Tille - E-Record MUD To | MATitle, LLG 60.00
acceptable to issue a 09 Tille - Electronic Fiing Fee To | Simpifie 27.18
10 Tille - Endorsements To CeriSimple 75.00

final CD for closing
with a missing payee
for any fee.

Show More Lines

C. Services Borrower Did Shop For

Total: 10,855.97
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Closing Disclosure Page 3

3 Closing Disclosure

Page 3

This is page three of the
CD and where the Closer
will enter items in:
Section K (charges to
buyer)

Section L (credits to
buyer)

Section M (credits to
seller)

Section N (charges to
seller).

Certain lines in Section K
and L will automatically
carry over to Section M
and N — as appropriate.

The closer will enter
items on this screen to
match information
provided by Title.

Prelim CD from
Settlement Agent:

Invoices:

Seller Sheet/Attorney
Fact Sheet:

Payoff at Closing:

Anytime a debtis
being paid off at
closing, we must have
a payoff statementin
the file with the full
account number
listed. Statements
are not always
available or accurate
at the time of the
initial CD but must be
when the final CD is
issued. If the branch
has not already done
so, select the “Payoffs
& Payments” button

Summaries of Transactions

Borrower's Transaction

‘Show All(VOL) Payoffs & Payments

Seller's Transaction [

K. Due from Borrower at Closing SubTotal 51694614 | M.Due to Seller at Closing
01 Sale Price of Property a 50678000 01 Sale Price of Properly
02 Sl rics of Any Personal Property Incuded in Sale 02 Sale Prics of Any Personal Property Incuded in Sale
Forms  Tooks  Services 03 Closing Costs Paid at Closing (1) [Jinel. poc 10,186.14 | 03
1003 LRLA Part 2 Alle@ o+
1003 LRLA Part 3 Adjustments o
1003 LRLA Part 4 - =
2015 femizstion
06 o7
Adtitionel Reguests nformation -
Aggregate Escrow Accourt 7@ 05 &
Borrower nformation - Vesting Adjustments for ltems Paid by Seller in Advance Adjustments for ltems Paid by Seller in Advance
Buydown Disoursement Summary 08 CityTown Taxes |4 =00 = 09 CiyTown Taxes [/ o[
€D Compriscn 09 countyTares [/ =L = 0 CountyTaxes [y i
Closing Conitians
10 Assessments 1 %0 1 2 oo = 10
. L. Paid Already by or on Behalf of Borrowsr at Closing  SubTolal | 364,076.00 | .Dus from Seller at Closing
oms | Tools  Services
1003 LRLA Part2 A | 01 Deposit a 01 Excess Depost
1003 URLA Pert 3 02 Loan Amount 36407800 || 02 Closing Costs Paid at Glosing ()
1003 LRLA Part 4 . 3
h bt 03 Existing Loan(s) Assumed or Taken Subjectto 03 Exsting Loanis) Assumed or Taken Subjectto
Ackltonl Requzsts Information o @ e it Lo
Agaregete Escrows Accourt 05 Seller Credit 000 | 05 Payoff of Second Morigage Loan

Borrower Information - Yesting Qther Credits
Buydown Disbursement Summary
€D Comparisen

Ciosing Condtions

Giosing Disciosure Page 1

ure P

o
o @

Adjustments

Closing Disclosure Page 1
Clasing Disclosure Page 2

L. Paid Already by or on Behalf of Borrower at Closing Sub Total

Cic 3
Clasing Disclosure Page 4
Clesinn Disrinsure Pars 5

01 Depost 2
02 Loan Amount

06 Escrow Holdoack
7@
08 Seler Credt

39,0780 N.Due from Seller at Closing

2500000 01 Excess Depost

36407800 02 Closing Costs Paid at Closing (J)

SubTotal

L] omit from Print

SubTotal  506,760.00

a 506,760.00

]
@
=]
Sub Total 5,62.00

886200

33,862.00

25,00000
885200

Verify title’s file number matches, update title, HOA, and recording fees to match the title
company fees. Verify charges/credits on CD Page 3.

If title or the branch have invoices for appraisal, final inspection (if applicable), private home
inspections, surveys, translation services, notary, etc., verify the invoice amounts and payees.

Verify the final information seller provides matches what we have in ENC.

:| Payoffs & Payments

[ omit from Print

Payoffs and Payments

Disbursement to Others
PaidOff Inclide  Pair Credior Name Desciplion of Pupose
mpl O 1 SEVBKTR
Oz 0O 1 FIRST MERIT
O: 0O 1 FSTUSABK
O+« 0O 1 CITY LOAN/DHID
5 1 FIRST FEDERAL
Os O 1 FIRST MERIT
O 0O 1 DUNLAP MEMORIAL
Os 0O 1 AMERBEN
Os 0O 1 AMER GENFIN
Ow O 1 AMER GENFIN
On O 1 AMGNL
Oz 0O 1 BK1AKRONRC
Total Payoffs and Payments.
Calculating Cash to Close
Loan Amount

Closing Costs Paid Before Closing

Total Closing Costs (J) -

Total Payoffs and Payments (K) -

Balance  Payoff Amount  UCD Type
40,333.00
3133600
1660000
10.860.00

4.867.00
444800
72600
ooo
ooo
ooo
oo
oo

485700 Revolving

4,857.0(

338.318.0(

&=
@
8
= =
=] =[|8 2

4,857

Cash to Close

[To Bomower |

314.267.59)
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on the right side of the
screen to open the list
of payoffs and select
“OK” and “Yes” to the
pop-up asking to copy
payoffs to line K.04.

Note: 30-day accounts
may cause the cash to
close amount on CD pg
1 and CD pg 3 to not
match. If you see that,
the branch will need to
correct how the
account is shown in
ENC. These amounts
should always match.

Realtor Credit/Rebate
Letter:

When Fees, Costs, or
Credits are entered on
CD Page 3, the closer
MUST open the
Adjustments and
Other Credits Screen
to see if any additional
information must be
entered/chosen for
that item from a
dropdown. This is
found at the top of CD
Page three, the Loan
Estimate, and Final CD
Comparison screens.

Closer should verify
information is
populated in the
details box.

When there is a gift as
a part of the
transaction, open the
Adjustments and
Other Credits and click
on the icon to
complete the “Paid By
and Adjustment Type”
fields.

Disbursement to Others.
PadOff  Incde  Par Creditor Name Description of Purpose Balance  Payoff Amount UCD Type
(] [} 1 FIRST COMMUMITY CU O 1802800
O O 1 MACYS/CITIBANK N 3.887.00
Os O 1 SYNCBJSYNCHRONY NETW 301500
O+ O 1 TARGET/ID 273000
Os O 1 WELLS FARGO C4RD SER 2717.00
Os O 1 CREDITONEBNK 270000
gr O 1 BKOFAMER 233700
Os O 1 CFNA/BSRO 23800
Os O 1 DISCOVER CARD
Ow O 1 SYNCB/PPC
On [} 1 “MEDICAL DEBT™CR ¢
12 |} 1 BEST BUY/CENA Do you want to copy Total Payoffs and Payment (K} to line
— — s K-04 in the Summaries of Transactions on the CD page 37
Calculating Cash to Close Yes No
le=nimtis | — e |
Total Closing Costs () - 16.17288)
Closing Casts Paid Before Closing
Totel Payoffs and Paymerts (K} -
Cash to Close [To Bomower ] [ 255.082.12]

Cancel

If a realtor is giving a credit to the buyer, a letter signed by the Broker-In-Charge (BIC) must
be in the file. Note: if the buyer is also the realtor and will be receiving the commission at
closing, we must have a BIC letter referencing commission to be paid — NOT realtor
credit/rebate and the contract shouldn’t reflect a realtor credit/rebate.

Closing Disclosure Page 3

Calculating Cash to Close

Did this
Loan Estimate Final Change?  Remarks

Total Glosing Costs (J) a 15,538.00 16,172.88 VES - See & | ~
Glosing Costs Paid Before Closing  _ 000 2 00| wo

Clesing Costs Financed - E 0.00 ‘3 0.00 NO

Down PaymentFunds from Borrower (3} 500500 3 500500 nO

Deposit -a 300000 3 300000 WO

Funds for Borrower - E 0.00 ‘3 0.00 NO
Seler Credis -a 8,257.00 528700 WO
Adjustments and Other Credils -8 0.00 B3 s |vEs

o L Secton icana Section L]
Cash to Close 9,256.00 955788 P tetals in e t (]
Summaries of Transactions [ showarvon) ][ payofts & Payments
Borrower's Transaction Seller's Transaction [’ [ omit from Prir
K. Due from Borrower at Closing SubToll 29243288 M.Due to Seller at Closing SupTotal  275,250.00
01 Sale Price of Property ] 276,260.00 01 Sale Price of Property 2 276,260.00
02 Sale Price of Any Personal Property Included in Sale 02 Sale Price of Any Personal Property Included in Sale
Adjustments and Other Credits -8 u_n@! 0.00 NO
Cash to Close 42,446.00 42,446.76
Example:
(© other Credits (lines 6-7)
Fee Description Amount Paid To POC  PaidBy Adjustment Type
06 |Realtor Contributien H 5.00
Realtor Contribution H 5.00 [ poc | Broker (Reattor) Mll[Rebatecrest —— [E

Closing Disclosure Page 3

Calculating Cash to Close

Loan Estimate Final

Total Closing Costs (J) a8 19.211.00 35,646.60

Closing Costs Paid Before Closing  _ 000 3 0.00

Closing Costs Financed - .:j 0.00 E 0.00

Down PaymentFunds from Borrower ";j 105,000.00 3 15,019.00

Deposit -8 2500000 3 25,000.00

Funds for Borrower -a 000 @ 0.00

Seller Credits - ";j 10,550.00 10,000.00

Adjustments and Other Credits -8 0.0 , 15,000.00

Cash to Close

85,861.00

665.60
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On the UCD tab, in CD
Page 3, confirm that
the Borrower under
the “Paid By” section is
selected.

On the Adjustments
and Other Credits
screen —

@ oOther Credits (lines 6-7)

Fee Description Amount Paid To POC | Paid By Adjustment Type
06 |Gift Funds from Jane Doe H 10,000.00
Gift Funds from Jane Doe. 3| 10,000.00 [ poc [E - |
07 & 5
H Meae | M| ~

Realtor credits — the “paid by” dropdown should show Broker(Realtor) and the “adjustment type” dropdown should show rebate credit.
Gift Funds — the “paid by” dropdown should be Borrower and the “adjustment typc” dropdown should be gift.

Closing Disclosure Page 4

Closing Disclosure Page 4
The Closer should not
need to make any changes
or updates to this screen
but should review it to
make sure boxes are
checked and filled in
appropriately for the loan.
This information should
be auto-filled.

The late payment field on
FHA loans should reflect
“of the principal and
interest overdue”.

Closing Disclosure Page 4

Loan Disclosures

Assumption [f you sel or fransfer this property to another person, we:

will allow, under cerlain condiions, this persan to assume this loan
on the original terms.

["] wil not alow assumption of this loan on the eriginal terms.

Demand Feature Your Loan

["] has a demand feature, which permits your lender to require early
repayment of the loan. You should review your note for details

does not have a demand feature.

Late Payment

1f your payment is more than 15| days late,
you will be charged 4| % [of the principal and interest ove ¥ |
Minimum lale charge is Mavimum late charge is

Addtional detais

Closing Disclosure Page 5

5

Closing Disclosure
Page 5

The top portion of this
page should be auto-
populated calculations.
The box under Other
Disclosures should be
auto populated with the
appropriate box being
checked.

The Contact Information
should reflect all the
appropriate party’s
information — Lender,
Buyer’s Realtor, Seller’s
Realtor, and Settlement
Agent. This information
should have been entered
from the File Contacts
screen.

Closing Disclosure Page 5

Loan Calculations

Total of Payments 0 871,939.76
Finance Charge = 503,479.58
Amount Financed 5] 353,976.97
Annual Percentage Rate (APR) .1‘] 7262
Total Interest Percentage (TIF) 0 131.02

Other Disclosures

state law may protect you from labiiity for the unpaid balance

D state law does not protect you from iability for the unpaid balance.
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Closer will hit the button
“Copy from 1003” for
Lender and the directory
book icon for the
Settlement Agent to make
sure all the correct
information populates.

Signature Type should be
“by name”.

Contact Information

Lender Gopy From 1003| ~ Mortgage |

Name A Financial, LLC Name:
Address 10720 W. Sam Houston Parkway N. Suil ~ Address
City Houslon City
State TX Zip | 77064 State
NMLS ID 50684 NMLS ID
ST License ID ST License
Contact Houston WebApps Contact
Contact NMLS ID Contact NN
Contact 5T License ID Contact ST
Email heuleanapps@mihemes.com Email
Phone Phone
Real Estate Broker (B) Real Estate

Closing Vendors and Conditions

Closing Vendors

Closing Vendors —
On this screen, all
information should be
pre-populated except
for Trustee. For states
that have Trustees (NC,
Texas, & Tennessee),
the Closer will need to
choose the appropriate
Trustee from the
magnifying glass icon.
Verify lender
information,
mortgagee clause, and
“Docs Prepared By”

populated correctly.

Company Name @ g

City
State Zip F Trustees (12)
3 a Trustee MName &
Forms  Tools Services Relafonship 1 Allan B. Polunsk
) Line ftem Number A Allan 8. Polunsky
Closing Disclosure Page 3 S Clare . Cougill
Closing Disclosure Page 4 Refesenceld Costrer Lawe Office, PLL
Clozing Disclosure Page S Trustee Galbreath Costner, LLC
Clozing vendor Information | Guest & Brady, LLC
eSigner Representatives Trust Name trustee Q Pl MoMichael & Gray, PC
GSE Addtional Provider Data Address 123 address T| Moore and Alphin, PLLC
HUD 1003 Adcendum
City Cypress g P Kirkland Mossr
HUD-82800LT FHA Loan Transmittal Ragsdale Liggett, PLLC
Loan Estimate Page 1 State L Zp | 77433 Rl Mchilen
Loan Estimate Page 2 County Harris C Ruth ' Garner
Loan Estimate Page 3
Stewart Tle
M Borrower Summary - Origination EozeiaveolNornaecs Cinng |
MA Closing Summery Company Name | M Financial, LLC @ q

Address P
Find Trustee Name
A B

Address

17806 H 10 West Ste 450
10375 Richmond Avenue, Ste. 2
10735 David Taylor Dr Ste 200
131 Falls Street, Ste. 101

2136 Carolina PI

2101 Rexford Road, Sute 150E
3735 National Drive Ste 100

2840 Plaza Pl Ste 401

6101 Carnegie Blvd Ste 310
10375 Richmond Ave Ste 200
100 Bluegrass Commons Bled

Closin

g Conditions

2

Closing Conditions

Draw City and Draw
State should be
entered to match the
location of the
Settlement Agent (this
should be auto
populated). The
Closing County and
Closing State should be
entered to match the
location of the buyer(s)
at time of signing (this
is for the notary
acknowledgements on
closing documents).

EHER serts a Marmagen Loy i Chang Condtisn

.. i a.-- g L1 Draess Ciby Auain
e o) Oraw Shuls ™
Caeriarny Linarty
Gl Stk
Mours (Lt s prior i dntaramsnl

: e —— Tpimis Fport Ragase™ -

Clowng natructoss T onddicns
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On this screen you will
load the conditions to
be listed on the Closing
Instructions. The
standard conditions set
by Underwriting and
the Branch can be
accessed by clicking

[EHEA] fkrte & Messages  Log o
U Data Compariscn o3z7ies
Agency Case # Missing 04103125
Escrow Accourt Informetion expin 041925
B Lock evgred o412
Credit Report Factual Data expirec 07118725

™ 11 Dats Diserepsncy Alert oi1ens
M Cood Faith Fee Variance Viskied 0118128
N Redisclose Closing Discloswre (4 0119126
B eConsent Aoospted - Alics don Te 0320125
' Documerts esigned 0327125

Closing Conditions

Draw iy, Austin
Draw State E3
Closing County

Closing State

Hours Documents needed prior o disbursement

Ternite Report Required? ™=

Closing Instructions/Conditions B

Add Condition

@ Addirom Condion Sets
O Copy Open Condtions from Condtions Tab

Append to curert list oK Cancel
the White paper with I
green plus sign icon.
Click on “Copy Open Fors | Toos | Serveos
Conditions from P )
Conditions Tab” and R
click the top blank box .
to select all of the
“closing” conditions. (' ;:Mww,,,,.,,,, .
(SIS oy [

Closer can manually
enter conditions to be "
shown on the © Addrom Condton Sets
. . . © Copy Open Conditions from Conditions Tab
instructions in the

Extemal ID Internal ID Condition Name
yellow box area. e

Closing 45060

Closing Final URLA Signatuie

Closing Final URLA

BranchUw Propetty Survey

Closing Customer Identification

18 Append o curent ist oK Cancel
1 RegZ — CD — Order P RS

WA Closing Summary ~ || Lender Representative Role - Loan Officer O customize

DOCS/FOI"mS = Wil Disciosure Summary Current Assigned Name Jon Hand (& current Assigned User D Ihand Q
.. Wil Escrow Holdback et Assigned Em o com ) ~
This is the screen used it Losn Fricing Summery Cuom Acsomod Encl - (Renhs U Commar Asatren Wexk Prame (221202100
. Wil Lack Comparison Current Assigned Tite: Regional Manager Current Assigned Cell Phone
to print the draft CD for |  wumesne rrecing Ppe—
. . . Ml Wielcome Home Club

balancing with Title, Fraperty nformaian Purchase Price SRTO000] | Lostumber 000100470
. ) Appraised Value 605000 Export ¥
Issue the CD to the e 1stPayment Date | 06/01/2025 100312500010004018 MOM

buyer, and send closing
documents to the
Settlement Agent.

State-Specific Disclosure Information
Transmittal Summary

USDA ianagemert

U Compaisan

4 360266 Loan Summary

Vi 26-1805 Reasonable Value

BE

CDDatelssusd | 03/27/2025 MERSOrglD (& ~
Gopy from Gurrent Loan Lock
Appiication Date 0372072025 Hon-rescindable Transaction

Pin § st Amie nmmnne Rescission Date |/ R
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RegZ-CD /Draft CD for balancing

2 RegZ-CD - Draft CD

for Balancing

Prior to sending a draft
CD to Title for
balancing or re-
balancing, Closer must
run Mavent.

Go to Compliance
Review (Tools) —
PREVIEW Mavent. Any
Fails must be
addressed and
corrected to get a Pass
PRIOR to sending CD
to buyer.

Forms = Tooks Services

Workflowe Tasks

File Contacts
Conversation Log

Tasks

Dizclosure Tracking

Fee Yariance YWorksheet
Met Tangible Benefit
Compliance Rewview
Stats Online

Order

Preview View Error List...

Fee Details...

Pro Forma CD

3 Pro Forma CD

Use the print icon in
the top right corner
and generate a Pro
Forma CD.

Preview it to make sure
it’s how it needs to
look for sending to
Title.

The “Print to File”
button will save the
document to your
computer for ease of
access.

Send to Title via email
for balancing.

Open Web View

SearchAlRegs - TPGIRLE| Hﬁd@

Print

Form Groups  Standard Forms

Custom Forms

Lookln [ [ Public Forms Groups

| @ Selected Forms (1)

Name
(51 FH Underwriting Approval Forms
(1 Pro Farma LE & CD

@ Underwriting Approval Forms

(31 ¥4 Underariting Approval Forms

Previgw

Name
@ ProFormach

Add>

Options:

Print Print to File Add to eFolder

Print forms with borrower data

o
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CD Tracking

4 CD Tracking
On M/I Closing
Summary screen, enter
the “CD Sent to Title” Closing Information
date.
CDDatelssued | If | B
Once balanced with Closing Date |Uﬁf3ﬂf202€ | e
Title, on the Closing Disbursement Date | 06/30/2026 |

Disclosure Page 1
screen, enter the “CD
Date Issued” field.

Settlement Agent MA Title, LLC

Ordering Docs

5 M/I Closing Summary — | [cemesees
Order Docs
RegZ -CD — Order Docs
Gloaing Vendara
Select the “Order Docs”
button on the top I’Ight Audit Order Docs View
of the screen.
o]
[m]
Plan Codes
Highlight Plan Code, pian Codes (1) a
press Select Fiter: Loan Type = Conventional and Lien Pos is any of FirstLien;First Lien;First and Amortization is any of Adjustab... | Clear Fiter
N OTE |f a prog ram has Inwestor Description Plan Code ICE Mortgage Tech
Cha ngEd' th IS wi ” need Generic 30-Day Average SOFR FixecAdjustable (FNMAFHLMG) 00005006
to be re-selected for
the new program type.
< >
Apply Investor nfo v
Select Cancel
[+) Closing Docs Audit
Audited on 020272026 1:57 PM LoanData v RefreshAudt Order Docs

Change “Order Type: to Order Type Pre-Cosing
Pre-CIosing. It’s very For Borrower Pair i.rordan Lorenz {:g Corey Ekdridge Cakdwel
important to change 2000004842 - Data Audit Results
the Order tVPE, Type & Description Go To Fieid

. . Recommended Escrow Comgany Name is missing, 610
OtherWIse CIOSIng Recommended An invesior has not been selected.
documents will print.
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When a CD is being
generated, the Closer
will need to click “Add
to eFolder” button to
assure we have a hard
copy of the CD.

The closer will receive a
pop up that the CD has
been added to the
eFolder.

Hit Send. The email
template for the CD will
pop up. Note: there are
different email
templates in the
system. VERIFY it is on
the correct template
before proceeding.

The closer will need to
select the Sender Type
as the Loan Officer. It’s
very important to
change the Sender
Type, otherwise the
Closers name will print
on the documents the
buyer receives. The
email’s verbiage may be
modified as needed.
The buyer’s name(s),
will autoload on the
letter when sent.

CD’s must be sent to
ALL borrower pairs.

Conversation Log
Notes: When Closing
Disclosure has been
issued, a note is
required to be input
into the conversation
log. This note is to
summarize the
minimum required
investment and IPC
limits that the closer
has verified.

Closing Documents (1) || Asdadgcna Docs
Drag & drop documents 1o re-order the list
Dacisnent Tale Diocument Type
41 [¥] Closing Disclosurs Closing Document

Preview Prirf... ™ Send Add to eFolder Close

o The selected documents have been added to the eFolder.

OK

a9

G Select Documents o X
sl | Stacking Template: | Defaut Stacking Template - Closing - Defaut: v
e Closing Documents (2) >

Drag & drop documents to re-order the iist.
L. [F) Document Thie Document Type
i [ Ciosing Disciosure Closing Document
[ Closing nstructions: eFolder Document

n
i
g N
Pe

] Documants not part of the stacking template

Preview Prirt... ¥ Send Add ta eFolder Close

T SeserTomer T

If there are additional borrower pairs, you will need to follow the same steps in
order to deliver the CD to the additional borrower pairs.

Branch personnel will receive an email notification that the closing disclosure
has been issued to the borrowers.
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Texas Attorney Docs -
For Texas Attorney
documents, go to the
RegZ-CD screen and
select Order Docs
button, Order Closing
Docs, and click the
“Document Title”
button to unselect all of
the files. Check the
boxes to include closing
instructions, note, deed
of trust with any riders,
and URLA/all pages.
Select the “Add
Additional Docs”
button and click the
button to “Add eFolder
Files”. Click the
dropdown menu “For
Borrower Pair” and
select “All”, hold the
“Ctrl” key down and
select -schedules A, B,
and C of title
commitment, survey,
power of attorney, tax
certificates, ARM
disclosure, CD
Adjustable Interest rate
table, and Sales
contract.

For Redraws: On the
Polunsky Beitel Green
LLP Website,
conversation notes for
the reason are
required

Conversation Log
Date User ID
D486

Mame:

closer CD Reguiremerts

Called on 04/08/26

Campany
Chizsued

Date Wed, 04/08/26 9:38 AM by Closer User (closer)

Name ‘CD Requirements

Company ‘CD issued

Comments

CD#1 Issue Date 4/8/26

Minimum Reguired Investment:

Down payment $ Payoffs §

Regquired amount to pay at closing to satisfy MRI=$
Cashto Closeon CD' S

IPC Limit: Loan Type limit: %
IPC Total on CD: &

Verified: IPC does not exceed closing costs Yes/No
Tax Proration: § (+-)

ABC 5% §

Erdge

Coxwes Suffec
4

2458 o,

Stata | St At Additional Docs
7 status

Resden | | (O AddEncompass Forms (@) Add eFokder Fies
e | | g
ntProp

.

e
e

Jordan L

3

Document + Borrower par
1005 URLA Jorgan Lorenz 40d G
2015 Setfimert Service  Jordan Lorenz snd C
Acknowledgement of nfs Jordon Lorenz a0 C
Acknowledgement Of Rec dordan Lorenz and
AffistedBusiness Arang  Jordan Lorenz v ¢
Bk Stetement Jordan Lorenz and C
Bank Statement Jarcan Lorena a9 ¢
Borower Consenttothe  Jordan Lorenz and C
Borrower erifcation.Jordan Lorenz and C
Borower ertiication  Jordan Lorenz 104
Barrawer's Cerficalion & Jordan Lorenz and C
Buydown Depost Agreem Jordan Lorenz 4 C
Closing etuctions Jorden Lovent 4nd C

» Loan

tRefi
h-out Re
ictianPe

Crrecescssecse®

Recpested From Status.

i vsione D Y

Recsived

Ada cancsl

Prevew prit... ™ Send

L1 Sesers Omer T
me ang
Original Loan Ameunt

G

Audited on 02/04/2026 9:48 AM

Order Type Clo=ing

Add 1o eFoiser cuse

[ELET T

000100118 - Data Audit Results
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e viamven | Seacnariese OGN B

For the order type, g —
choose Closing. On the — - CE
document list, uncheck | =

all the boxes for
documents that do not

get sent to the

pant o x
Famros | Sudedfoms  Cstonfams

sotcted Forms 0

Attorney.
Add documents from the eFolder that also need to be sent. This is done by clicking the button for
Add Additional Docs. Choose “Add eFolder Files”, For Borrower Pair, choose ALL. Use CTRL and then
select multiple documents at once, or it can be done individually. Click ADD.
Sending Closing
Documents to
Settlement Audited on 07/31/2026 8:51 AM LoanData - | RefreshAudit Order Docs
Agent:
Order Type Clozing W
Prior to going through ]
the send process, make 2000008385 - Data Audit Results
sure documents are in Type 4 Description G0 To Field
the I.EFolder und.er Fecommended Ezcravw Company name is missing. 10
Closing Instructions or .
Closing Documents that Fecammended An investor has not been selected.
need to be included in
the Closing package.
(with exception to
Flood Cert and HOI —
those can be attached
Stacking Template: Default Stacking Template - Closing - Default ~

to the package

individually) Closing Documents (33) Add Additional Docs|

Drag & drop documents to re-order the list.
[m] Dacument Tile
Data Entry Proaf Sheet
Diata Erdry Proof Sheet - Fees
Instructions to EzcrovwTitleClosing Aaent
Loan Dishursement Instructions
Closing Disclosure
Fixed Rate MNote

CD issue date must be
updated to current
date.

Cocument Type

Clozing Document
Closing Document
Clozing Document
Clozing Document

GotoRegZ—-CD

. Closing Document
screen, click Order

Clozing Document

Docs. The Order Type
will need to be Closing.
Click on Order Docs.

NC Deed of Trust

Planned Unit Development Rider

|:| Uniform Residential Loan Application (20207
Compliance Agreement

Borroweer's Ceification & Authorization
Equal Credit Opportunity Act Matice

Clozing Document
Closing Document
Clozing Document
Clozing Document
Closing Document
Clozing Document

Borroweer Congent to the Use of Tax Return Information
IWES Renuest for Transcript of Tax Return (RS 4506-C)
Request for Taxpayer ID Number & Certification (IRS WW-9)

Clozing Document
Clozing Document
Clozing Document

Closing Documert |
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Click on Add Additional
Docs

Click on the
appropriate option of
where the additional
docs are being pulled.
For Borrower Pair,
choose ALL.

Add Encompass Forms
is where the Escrow
Agreement can be
pulled from (instead of
printing and uploading
to the EFolder
separately)

Add eFolder Files to
attach anything from
the eFolder that needs
to be sent.

For Borrower Pair,
change to ALL.

Use CTRL button to
select multiple
documents.

Hit Send.

(the Closer can also
Preview to look at the
documents before
sending)

Open the paper with
green arrow to choose
the Recipient.

**As a part of the closing package, if the loan is an FHA loan, the closer will send the
FHA Conditional Commitment. This will be added to attach to the documents to be
sent. If there are state-specific documents, those would be sent at this time.

AL,

Add Additional Docs

Ezcrowe Account Information Custom Form Public v ampanyswide\Ezcro
E=crowe Aoresment Custom Form Puhblic:\Companyswide\Escro
= = 2 ==

IVES Request for Transcript of Tax Return (IRS 4506-C), 2 Closing Document

Escrow Account Information Custam Faorm

Firat Mortgage Payment FAC Cuztam Form

Clozing Instructions eFolder Document

Floo Certificate eFolder Document

Property Insurance Paolicy eFolder Ciocument

You will now see the added documents in the total list of documents.

[ Documents not part of the stacking template
Preview Prirt... = Send Add to eFolder Close
Sender Type Name Email
Current User | TialoanneBaley  TBaley@MHOMES.com
Recipient Name Email Phone Number [3
Type

* Subject Closing Package v

Arial viz v |BIUAIE®

Page 36 of 49




Choose Settlement
Agent and click Select.

Verify the email
template showing is the
correct one for a
Closing Package. Note:
it’s very important to
make sure the email
address for the
Settlement Agent in File
Contacts reflects the
email address where
the package will be
sent.

Hit Send.

Ashley Ray

hharrisoni@ri-law.com

Settlement Agent

Send Cancel

NOTE: Title should also return the signed documents to MIF via Loan Connect. Closing documents

for Encompass loans should not be sent back to MIF via email.

Documents are sent to Title via Loan Connect. Title will get a secure email with a link to log-in to

their Loan Connect account to retrieve documents.

Tools — Disclosure Tracking

1

Tools — Disclosure
Tracking

This screen will allow
you to track the
documents sent out
and see if and when
they have been
viewed. You can VIEW

this screen.

the documents sent on

T Lo = 000000224 G Rate: 48757 E5i Closng bate_ 0873012026
Loan Amount $364,881.00  OTE 44.05246.868 ) 135 days renaining B [All Hedibare Taylor | | Arhived
Disclosure Tracking Tool
Compliance Timeline @ || tETracking 3 || cotracking
Appicaton Date @ o3s02 LEsent o602 cosent oenm2026
Leoue o3rs0025 Le Receied 0362025 CDReceived oer72028
eConsent vz |Q Revied LE Sent Revised D Sent
Pentto Proceed oe0zs Revised LE Received Revied CO Received
EariestFoe Cotecton 02612025 SSPLSent oze2025 Post Consummation
Discosure Sent
Eariest Cosing o6222025 Sate Harbor Sent Post Consummation
Estinated Closing 061202025 [ Disclosure Received
Discosure Tracking Gl
Disclosure History (2)
Sertote + et 8y #o1Dsclos LESent? CDSent?  Safe Harbor Sent?  Provider List Sent?  BorrowerPai
eFalder eDisclos 1 o Yes  to o SeraiChavezand ves i
eFalder eDiclos s Y No Yes SeraiChavezand ves e

Includedin Timeine  Disclosure Type  itent

Broter Discoseat?  Staus

No

Other Tracking
Affited Bushess Diclosure Provided
CHARMN Bookiet Provied

Speci fo Booket Provded

HELOC Brochure Provided

st Appraisa Provided

Subseauent Appraisa Provided

AV Provided

Home Counseing Discosure Provided

High Cost Dischsure

3 @ | [eumbocimens
Use or D Bxrt

sctve

actve

A EEEEE

Exciude
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Funding Worksheet
Funding Worksheet

1

Tools — Funding

Worksheet

When it’s time to
request the wire,
Closer will go to this
screen and enter the
Funds Ordered Date.
The Clear to Close date
should be filled in
already.

Verify the Title
Company’s wire
information is showing.

For any OST loans,
compare the ABA and
Account Number
shown to the wiring
instructions received. If
it does not match,
notify Kate
Elmquist/John Daquila
to correct (it should
not contain dashes,
even if the instructions
show dashes).

At the bottom of the
screen Click on the gray
Select Template

button.

Click the 2015 Funding
Template and hit
Select.

This will calculate the
wire on the loan. You
will then see some fees
turn red. These are the
fees that we are net
funding (holding back).

Funding Worksheet

Funding / Closing

Funder

Sent to Funder "

Clear to Close | /¥
_‘:ﬁ Cleared By

Funding Type

Funds Ordered |/

> |

Investor

Wire Information
Escrow Company / Attorney

Escrow #

Company Hame

Address

city

State. Zip
Contact Hame

Phone Number

Fax Number

[ wire To
ABA Humber

Account Number

Title Company

Title #

Company Hame
Address

city

State

Contact Hame
Phone Number
Fax Number

[ wire To
ABA Humber

Account Number

Select Fees to deduct from the Loan Amount

Select Template
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Very Important - If the
template button is not
hit, the wired amount
will be incorrect.

The amount shown in
Wire Transfer Amount
is the amount that will
be wired. If a
Completion Escrow
Inspection Fee is
added, be sure it is
showing to be net
funded. If there is a
pre-paid lock fee, scroll
all the way to the

Select a template to apply

Funding Templates (1)

Qo X

Rename

Create and edit templates of the fees typically deducted on the Funding Worksheet.

Mame
[E] 2015 Funwling Template:

<

[ Only apply template fields that contain a value

Select Fees to deduct from the Loan Amount

Select Template

Deseription
Funding Template TRF -51325= 7

Select Cancel

Loan Amount 364,078.00

[] Deduct From Broker Check

bOttO m Of the fees a nd CDLline & MemizstionLine# Fee Description Payee Paid By Paidd Tor Amount  POCBorrow  POC Seller
02 801 Sdminisirative Fee M1 Financial, LLG Borrower  LenderiCth 177500 oo ~
check the box to the B0l 04 sppraisal Fee Redeiine Home Servi  Borrower  Lendericth 690,00 000
. O Boz 406 Attomey ProcessingFes  Robertson AnshutzV  Bonower  LenderiCth 175.00 000
left and it should turn P BurdounFes Sl Leneroin 83370 o0
: BO4 307 Flood Certification CoreLogic Flood Sery  Borrows LenderiCth 13.00 000
red . It wi ” not be BOs 902 Mortgage Insurance Prem  Mone Borrowver LenderiCth 626179 (i}
il’\Cl Ud ed in the W| re |f O eos 812 Survey Fees Lenz & Associates Blarrawver LenderiCth 52500 000
O sor 1016 Thle - Delivery Service Fe  MA Thle, LLG Borrower  LenderiOth 2000 oo
you do not. O Boe 1101 Tile - E-Record MUD WA Thle, LLC Borrower  LenderiCth 60.00 0.00
(Y Adnin e | enderinith 4748 non e
< >
Hide faes with SO dollar amounts Total Deductions: 14,370.56|
Lender Credis (3} 5,008.07)
Transaction Summary
Wire Transfer Amount 354,713.11
Funding Balancing Worksheet
2 Funding Balancing Worksheet
Tools - Funding Debits Credits
. Debit Description Amourt Credit Description Amourt
Ba Iancmg Worksheet Lender Credits 500607 | 801g.  Administretive Fee 177500
Tetal Loan &mount 364076.00 | B0Zb.  Origination Gret -5,006.07
G604, Appraisal Fee £30.00
&07.  Flood Certificetion 1300
820 Buydown Fee 8,337.00
Verify the Total Debits 901, Prepaid Interest 1,850.24
) 902, Mortgage Insurance Premium 626179
and Total Credits match 1002, Homeowner's Insurance 450,00
wire Transfer Amourt 35471301

each other. Funding
will refer to this screen
to make sure the
amounts match.

Total Debits 369,084.07|

Total Credits 369,084.07|
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Milestones

Ready for Docs Milestone

Ready for Docs
Milestone —

Once closing
documents and tasks
have been cleared, this
milestone should be
finished (check the
box).

Alerts & Messages Loy

[ Fite Started

[H] Application Finished

[E] submitted

[E Gond. Approvalfinished

[H processing

=[] Cond. Review Finished
Compliance Repart reviewed

Ready for Docs Worksheet for Closer User [H] clear to Close

5] Ready for Docs

Underwriter Queue Branch Underwriting (g Q Days to Finish E g Docs Out
. Funding
Closer Closer User (closer} @, [ Finished 6] Pt Closing
B Furchasing
[H] completion
Documents

-3

0322126
03126126
04109:26
0443126
0611126
0642:26
0612026
061426
08M628
0617128
06721128
06121128
D6/26/26
0712626

Docs Out Milestone

2

Docs Out Milestone —

Once all closing
documents have been
sent out, the funds
ordered date entered
and wire amount
calculated correctly —
the Closer will go to
the Docs Out
Milestone and click the
Finished box.

Docs Out Worksheet

Closer |Clnser User (closer) | Q Days to Finish E
Funder | | @, [ Finished
Documents
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Escrow Tax Disbursement Sheets
North Carolina:

North Carolina Tax Disbursement Dates

(tax bills are typically issued July/Aug - due date is 1/5)

Closing Month / 1*' payment date Disbursement Date
January /March 12/1
February /april 121
March /May 12/1
April /iune 12/1
May fiuly 121
June /aug 12/1
July /sept 12/1 or 81
Aug /oct 12/1 or 9/1
Sept /Nov 10/1
Oct /Dec 111
NoV /Jan 12/1
Dec /Feb 121

*If doing an interest credit, disbursement date will be as if closing occurred the prior month

*Disbursement dates with two options depend on if the tax bill has been issued or not. If it’s issued, escrow account is set
up to be disbursed next year. If tax bill has not been issued, escrow account is set up to disburse the 15t day of the 3 month
after closing.

*Taxes due within 60 days of closing must be collected *** Do not confuse “due” with disbursement. DUE DATE is the last
day it can be paid without incurring a penalty.

*Escrow accounts should never exceed a 12 month period. If the 12 month period will be exceeded by using the above
disbursement date, change disbursement date to the next month. This is acceptable as long as the disbursement date does
not go beyond the DUE DATE without penalty.

*Per RESPA regulation, lenders/services should disburse payments from escrow accounts as early as possible to take
advantage of any discounts. “Early as possible” is key words. If tax bill hasn’t been issued yet, then it’s not possible to
disburse.
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Tennessee:

Tennessee Tax Escrow Disbursement Dates

(tax bills are typically issued Sept/Oct - due date is 2/28)

Closing Month / 1*' payment date Disbursement Date
January /March 121
February /april 12/1
March /May 1211
April Nune 12/1
May Jiuly 1211
June /aug 12/1
July /sept 12/1
Aug /foct 12/1
Sept /Nov 12/1 or 10/1
Oct /Dec 1MMor11/1
Nov /ian 2/1 or12/1
Dec /reb 1211

*If doing an interest credit, disbursement date will be as if closing occurred the prior month

*Disbursement dates with two options depend on if the tax bill has been issued or not. If it’s issued, escrow account is set up to disburse
next year. If tax bill has not been issued, escrow account is set up to disburse the 1% day of the 3" month after closing.

*Taxes due within 60 days of closing must be collected *** Do not confuse “due” with disbursement. DUE DATE is the last day it can be paid
without incurring a penalty.

*Escrow accounts should never exceed a 12 month period. If the 12 month period will be exceeded by using the above disbursement date,
change disbursement date to the next month. This is acceptable as long as the disbursement date does not go beyond the DUE DATE
without penalty.

*Per RESPA regulation, lenders/services should disburse payments from escrow accounts as early as possible to take advantage of any
discounts. “Early as possible” is key words. If tax bill hasn’t been issued yet, then it’s not possible to disburse.
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Florida:

FLORIDA Tax Escrow Disbursement Dates
(Tax bills are typically issued Oct/Mov each year - DUE by 3/31.

Month of Closing/1* pmt date Disbursement Date
January /March 12/1
February / April 12/1
March / May 121
April /june 12/1
May /iuly 1211
June / aug 12/1
July /sept 12/1
Aug /et 1211
Sept / Nov 12/1
Oct/Dec 11 or11/1
Nov /ian 2/1or12/1
Dec / Feb 121

*If doing an interest credit, disbursement date will be as if closing occurred the prior month

*Disbursement dates with two options depend on if the tax bill has been issued or not. If it’s issued, escrow
account is set up to disburse next year. If tax bill has not been issued, escrow account is set up to disburse the
1t day of the 3" month after closing.

*Taxes due within 60 days of closing must be collected *** Do not confuse “due” with disbursement. DUE DATE
is the last day it can be paid without incurring a penalty.

*Escrow accounts should never exceed a 12 month period. If the 12 month period will be exceeded by using the
above disbursement date, change disbursement date to the next month. This is acceptable as long as the
disbursement date does not go beyond the DUE DATE without penalty.

*Per Respa regulation, lenders/services should disburse payments from escrow accounts as early as possible
to take advantage of any discounts. “Early as possible” is key words. If tax bill hasn’t been issued yet, then it’s
not possible to disburse.
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Texas:

TEXAS Tax Escrow Disbursement Dates

(tax bills are typically issued Oct/November each year - DUE by 1/31)

Month of Closing / 1* pmt date Disbursement Date
January / March 12/1
February / April 12/1
March / May 12/1

April / June 12/1

May / July 12/1

June [/ Aug 12/1

July / Sept 12/1

Aug / Oct 12/1

Sept / Nov 12/1

Oct/ Dec 1/10or11/1
Nov / Jan 2/10r12/1 **
Dec / Feb 12/1

*If doing an interest credit, disbursement date will be as if closing occurred the prior month

*Disbursement dates above with two options depend on if the tax bill has been issued or not. If the tax bill has been issued
at the time of closing, the tax bill should be paid on the CD and escrow account is set up to be disbursed next year. If tax bill
has not been issued, escrow account is set up to disburse the 1% day of the 3™ month after closing.

*Taxes due within 60 days of closing must be collected *** Do not confuse “due” with disbursement. DUE DATE is the last
day it can be paid without incurring a penalty.

*Escrow accounts should never exceed a 12 month period. If the 12 month period will be exceeded by using the above
disbursement date, change disbursement date to the next month. This is acceptable as long as the disbursement date does
not go beyond the DUE DATE without penalty.

*Per RESPA regulation, lenders/services should disburse payments from escrow accounts as early as possible to take
advantage of any discounts. “Early as possible” is key words. If tax bill hasn’t been issued yet, then it’s not possible to
disburse.

**For loans closing in November that do not have a tax bill issued yet, we have to show a disbursement date of 2/1 even
though it’s past the due date. TX law does not allow Settlement Agent to hold in escrow (per Larry Busby). Therefore to keep
from exceeding a 12 month escrow period, the 2/1 disbursement date will have to be used.
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Other States:

Tax Calculation Dates
Columbus 1M 6/1
M 7M1 Counties: Fairfield, Pickaway,
and Licking
Chicago 5/M1 8M
1M in Cook County
Cincinnati n M
Detroit 7M1 1211
Indianapolis 41 10/1
Minneapolis 5M 10M1

Note: Ifa date is within 60 days of closing, you must then move the 27 date to 1%

disbursement and the 1* date to 2™ disbursement. The 2™ disbursement date can’t be
more than 1 year from the first payvment date. To keep with Servicer requirements and
RESPA regulations, we will back the 2™ disbursement date up 1 day in these instances.

These instances only occur when we close exactly 2 months prior to the disbursement

date.

For all other divisions with longer tax payment periods, see attached

cheat sheets.

(Mashville, Charlotte, Raleigh, Orlando, Tampa, Sarasota, Ft Myers, Austin, Dallas, San

Antonio, Houston)
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Interested Party Contributions (IPC) Limits Worksheet

The closer should upload this form to the eFolder under closing instructions and label it IPC
Calculation and enter a detailed note in the conversation log.

Loan # Closing Date

Name

CD#H1 Issue Date

Minimum Required Investment:

Down payment Payoffs &
Minus what buyer has already paid (EMD, lock fee, app fee) and tax proration(s) §

Required amount to pay at closing to satisfy MRI ON CD=5

Cash to Close on CD § (should match or exceed above amount)

IPC Limit:

Loan Type limit § (2% / 3% / 6% conv/FHA / 9% / 4% VA)

IPC Total on CD & (includes lender credit, seller credits, realtor credits)
Verified: IPC does NOT exceed closing costs: YES

CD#2 Issue Date

Minimum Required Investment:

Down payment S Payoffs S
Minus what buyer has already paid (EMD, lock fee, app fee) and tax proration(s) S

Required amount to pay at closing to satisfy MRION CD =5

Cash to Close on CD S (should match or exceed above amount)

IPC Limit:

Loan Type limit § (2% / 3% / 6% conv/FHA / 9% / 4% VA)

IPC Total on CD S (includes lender credit, seller credits, realtor credits)
Verified: IPC does NOT exceed closing costs: YES
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CD#3 Issue Date

Minimum Required Investment:

Down payment $ Payoffs &
Minus what buyer has already paid (EMD, lock fee, app fee) and tax proration(s) §

Required amount to pay at closing to satisfy MRION CD =5

Cash to Close on CD § (should match or exceed above amount)

IPC Limit:

Loan Type limit § (2% / 3% / 6% conv/FHA / 9% [/ 4% VA)

IPC Totalon CD S (includes lender credit, seller credits, realtor credits)

Verified: IPC does NOT exceed closing costs: YES

NOTES:

Do NOT confuse the required amount on the CD with the required amount the branch must
verify on the URLA. CD and URLA will not match when there is a tax proration credit to the
buyer on the CD. The CD gives the tax proration credit, the URLA does NOT show the tax
proration credit.

Branch must verify buyer can pay full down payment amount from acceptable verified
sources.
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Maintaining Realtors in Encompass

Realtors for all divisions are maintained in the Contacts tab, under Business Contacts

Encompass View Business Contacts Help

Home  Pipeline  Contacts W
£ Business CumactsM Tasks

| Contacts View | Standard view ~ NN

Fiter: None

[4 4 [1-43 ~|of43 b bl

Groups Company Mame Cortact First Mame  Cortact Last Mame  Cortact Title Wiork Phone Cell Phone Work Email Cortact Aocess  Mexd Appointmert  Last Modificatio
“ v = vl = ~

ﬁ [} Austin Sales Pualic: 11172024

§ oy Charlotte Sales Public: 111172024

O] Chicago Sales Public 111172024

@ o Columbus Sales Public 111172024

ﬁ o Cincy Sales Puilic: 11172024

§ oy Dallas Sales Public: 111172024

ﬁ oy Detroit Sales Public 111172024

= Maples Sales Public 114172024

ﬁ o Houston Sales Puilic: 11172024

& Incly Sales Public 1141 /2024

O] Minnie Sales Public 111172024

oo A Titke, LLC Sharon Brush & 28120821 [ houstontitlss  Puklic 05H 202025

m 1A Thle, LLC Manica Miera 7 512-770-84¢ [ austintitle@r  Public 05H 202025

& WA Tile, LLC Teresa Holdeman & ar2-246-34: (=] dallastile@r  Public 05H 202025

O] WA Title, LLC Fiona Jenkins & 210-536-49; [ ltlesanartor  Public 051 2/2025

oo WA Title Barbara Willams & B30-328-270 [ Hinoisttle@r  Puklic 0BH 712025

Contact Details

To add a new Realtor, follow the steps below.
1. Click the ‘Add’ icon in the top right of the Business Contacts screen. Fill out the Realtor’s information,

select the Category as Real Estate Agent and click the “Public” checkbox:

Encompass | View Business Contacts Help

Home Pipeline ~ Trades  Contacts  Dashboard  Reports

£ Borrawer Contacts ‘ £, Business Contacts ‘ [ calendar ‘ [+ Tasks ‘ 5l campaigns ‘

| Contacts View | Sara's Ful Info View M =5 e

Fitter: None

4 4 [1-50 v of 118 b bl — [ X 2 EE
Groups Category Name & Company Name Contact First Name ~ Contact Last Name 'Work Phone ‘Work Email Contact Ao

~ ~
=MNew Contact= Private
<
Contact Details

Details Extra Notes History Loans Custom Category Fields

Lic. Authority Type
Lic. Authority State Code

Lic. Authority Type ~

Personal Information Business Information
First Name Alice Category Real Estate Agent v
Last Name Agent Company Agents R Us.
Salutation Address 1
Home Phone =1 Address 2
Work Phone =1 City
Cell Phone g State [ ] ze
Fax Number =] Fees
Home Email (=] Web URL
Work Email = Job Title
Contact License # Company License #
Lic. Issuing Authority Name Lic. Issuing Authority Name
~
~

Lic. Authority State Code ~

Lic. lssue Date = =
- 1
[ Do Not Email @ pumic> VERY IMPORTANT!
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**It is VERY IMPORTANT that you check the “Public” checkbox for any contacts that you set up. If this checkbox
is not checked, only the user that created the contact will be able to see it**

2. When the “Public” checkbox is checked, you will see a popup. Select Realtors from this list and click OK.

Contact Group Selection X

Select the groups to add contacts to. ( ‘z" Learn mare...

Realtors

Cancel

3. Once the realtor information has been entered, click the Save icon along the right side of the screen in the

Contact Details section.

Encompass View Business Contacts  Help
Home Pipeline Contacts Dashboard Reports.

£ Business Contacts- 3 Calendar | [2] Tasks ‘

Standard View ~ B AON A

Fiter: None Advanced Search
4 [1-32 v|of32 b bl [3 X @ || AddtoGroup | Remove from Group | Edit Groups.
Groups  CompanyName  CortactFirstName CortactLastName ContactTdle  WorkPhone  CellPhone Work Email Contact Access  Next Appointment  Last Modifi
Wm testcn Testing Tester Publin ez
Contact Details — [ ©
Detais Extra MNotes History Loans Custom Category Fields
Personal Information Business Information Business Category Additional Fields
— Seaing o R pr There are no additional fields for this category.
Last Name Tester Company test Co.
Salutation Address 1
Home Phone B || Address2
Work Phone a3 || ay 1
Cell Phone g | state :‘ zp |
Fax Number = Fees —
Home Email || webURL 1
Work Email S obTie
Contact License # i (R e s
Lic. ssuing Authorty Name Lic. & thorty Name | |
Lic. Authorty Type 9 o Rlkfioety Tyne ~
Lic. Authoriy State Code 2 Lic. Authorty State Code v
i eetie Dte % Lic. Issue Date -
< >

Page 49 of 49



	Closing Process Procedures:
	Duties and Responsibilities –
	Service Level Agreements:
	Closing packages:  Closing packages should be sent to the title company within four business hours of the branch issuing the Clear-to-Close.
	Pipeline Views:

	Order Title/Initial Review of the File
	Requesting Title: M/I Title Agency (MIT)
	Requesting Title when an Attorney is the Settlement Agent (NC)
	Requesting Outside Title
	Approval Process for Outside Title or Attorney
	File Assignment
	Title Commitment Received
	Closing Protection Letter Received
	Review Encompass Closing Forms
	M/I Closing Summary
	File Contacts
	Non-Borrowing Owner Contacts
	Contract Information Verification
	Property Information
	Borrower Information – Vesting


	Ready for CD
	Review of the Screens – Forms and 2015 Itemization Screen for Fee Input for CD Preparation
	Reg Z – CD Screen
	Forms – 2015 Itemization Screen -Section 700
	Forms -2015 Itemization Screen
	Forms -2015 Itemization Screen - VA Loans ONLY
	Form – 2015 Itemization Screen, Continued

	Aggregate Escrows and Miscellaneous Fees
	Forms - Aggregate Escrow Account
	Confirm the homeowner’s/windstorm/flood information
	Flood Certificate
	Fee Description
	Specific Fee Lines
	Fee Variance Worksheet Screen

	Forms – CD Comparison Screen
	CD Comparison
	Closing Disclosure Page 2
	Closing Disclosure Page 3
	Closing Disclosure Page 4
	Closing Disclosure Page 5
	Closing Conditions
	RegZ-CD /Draft CD for balancing
	Pro Forma CD
	CD Tracking
	Ordering Docs
	Funding Balancing Worksheet
	Docs Out Milestone

	Closing Disclosure
	Closing Vendors and Conditions
	RegZ – CD – Ordering Documents
	 Tools – Disclosure Tracking
	Funding Worksheet
	Milestones
	Escrow Tax Disbursement Sheets
	North Carolina:
	Tennessee:
	Florida:
	Texas:
	Other States:

	Interested Party Contributions (IPC) Limits Worksheet

